COMPOSITION MINI-LESSON #32

Colons

UWF WRITING LAB’S 101 GRAMMAR MINI-LESSONS SERIES

NAME________________CLASS/INSTRUCTOR_____________SCORE____

MINI-LESSON:
The colon is commonly used to introduce an explanatory element, or elements, often in the form of a list. The explanatory information may also be a sentence. The part of the sentence that precedes a colon should be a complete sentence. Do not use a comma after a linking verb, which connects a subject to its complement 

Incorrect: The early signs of stress include: disorganization, escape fantasies, indecision, and depression.

Incorrect: The early signs of stress are: disorganization, escape fantasies, indecision, and depression.

Correct: The early signs of stress are as follows: disorganization, escape fantasies, indecision, and depression.

Correct: Be watchful for the early signs of stress: disorganization, escape fantasies, indecision, and depression.
DIRECTIONS: Delete all superfluous colons, and add colons where they are needed or change other marks of punctuation to colons. Some sentences may already be punctuated correctly.

1. The board appointed three committees to plan the convention: finance, program, and local arrangements.

2. The committees that were appointed are: finance, program, and local arrangements.

3. There are two factors that make us what we are: our heredity and our environment.

4. All of the committees: finance, program, and local arrangements went to work with real enthusiasm.

5. Some mammals have no hair: namely, the whales.

6. Consider the words of John F. Kennedy “Ask not what your country can do for you; ask what you can do for your country.”

7. My roommate is guilty of two of the seven deadly sins gluttony and sloth.

8. Faith is like love it cannot be forced.

9. The daily routine should include at least the following twenty knee bends, fifty sit-ups, fifteen leg lifts, and five minutes of running in place. 

10. The most important monetary units of the world are: the dollar, pound, franc, mark, ruble, and yen.

11. There are many kinds of needlework: knitting, crochet, embroidery, macramé, and so forth.

12. The poisonous species of the area include: scorpions, black widows, brown recluse spiders, tarantulas, conenose bugs, velvet ants, wasps, hornets, and bees.

13. On her train trip from Pensacola, Florida, to Los Angeles, California, Christina had layovers in: New Orleans, San Antonio, El Paso, Phoenix, and Las Vegas.

14. Don is allergic to: feathers, dust, cat dander, and pollen.

15. There is only one solution: drunken drivers must go to jail.

16. If I were President of the United States, I would create a simple tax form with one question. “How much did you make last year?” All taxpayers would have to answer this question and send in the form.
ANSWERS

1. Correct

2. The committees that were appointed are (colon is deleted) finance, program, and local arrangements.

3. Correct

4. All of the committees – finance, program, and local arrangements – went to work with real enthusiasm.

5. Some mammals have no hair, namely, the whales.

6. Consider the words of John F. Kennedy:  “Ask not what your country can do for you; ask what you can do for your country.”

7. My roommate is guilty of two of the seven deadly sins: gluttony and sloth.

8. Faith is like love: it cannot be forced.

9. The daily routine should include at least the following: twenty knee bends, fifty sit-ups, fifteen leg lifts, and five minutes of running in place. 

10. The most important monetary units of the world are (colon is deleted) the dollar, pound, franc, mark, ruble, and yen.

11.  Correct

12. The poisonous species of the area include (colon is deleted) scorpions, black widows, brown recluse spiders, tarantulas, conenose bugs, velvet ants, wasps, hornets, and bees.

13. On her train trip from Pensacola, Florida, to Los Angeles, California, Christina had layovers in (colon is deleted) New Orleans, San Antonio, El Paso, Phoenix, and Las Vegas.

14. Don is allergic to (colon is deleted) feathers, dust, cat dander, and pollen.

15.  Correct
16. If I were President of the United States, I would create a simple tax form with one question: “How much did you make last year?” All taxpayers would have to answer this question and send in the form.
