THE FINE LINE BETWEEN FICTION AND CREATIVE NONFICTION:
HOW CLOSE IS TOO CLOSE?
By Christina Lewis
Editor of Troubadour, Writing Lab Assistant, Creative Writing Major

The fun in writing creative nonfiction doesn't stem from creating a whole new story as it
does in the fiction genre, but rather it comes from making a real situation or experience
interesting and entertaining to someone who wasn't there to share the experience. One of
the most difficult challenges of writing creative nonfiction is determining exactly how far
to take the story and what alterations need to be made in order to grab the reader’s
attention. Take caution though when altering a story for entertainment because, at some
point, the story shifts from the creative nonfiction genre into fiction. Depending on the
content of the real situation, you may desire to make more or fewer changes to what really
happened. The point of the change is usually to assist the writer in conveying a particular
theme, feeling, or sentiment; however, the change is also usually subtle such as a person’s
exact words. If an event occurred several years ago, an audience generally won't expect
you to remember verbatim what each character actually said, but here are some key traits
that you can control without altering a story to the point of fictionalizing the event:

*The Personality of the Narrator - The narrator of the story has most of the
control over the mood of the situation. If the narrator is somber about'something or
thinks the event was humorous, then the sentiments will be reflected in the content of
the story through what the narrator thinks about the situation.

* Point of View - To add spice to a real event, you can try to tell the story of what
really happened through another person’s eyes. For example, if a writer has an
embarrassing situation occur with an air conditioning repairman, rather than write the
stary in the writer's first-person, he or she can write the stary from the perspective of
the repairman. The repairman may think differently and react differently than the writer
does, and so the repairman’s actions may deem a more appropriate tone for the story.

* Knowledgeability of the Characters and Scenery - Remember that you are
the one who knows what the characters are really like. Just because you know your
friends’ idiosyncrasies doesn't mean that everyone else does too. As with fiction
writing, creative nonfiction requires great character description and setting. The
description, or lack thereof, of a character can make or break a story, so try to make
your characters as real as possible, but try to bring out their intriguing qualities.

Remember, there is reason why you feel compelled to tell a particular story. Hang on to
that feeling, and the desire to express yourself will help you greatly in developing your
story, so everyone will want to read it.

A CREATIVE NONFICTION EXCERPT FROM “Air Conditioning Exposed!”
By Christina Lewis

* At this point in the story, an air conditioning repairman accidentally walks in on the narrator as she is in less-than-
appropriate attire, after which he gasps and abruptly leaves the room with the door open.

“Just as Chris had promised, a few days later his father (the leader of the company) came out to inspect our
closet. It was about ten in the morning, and | hadn't been out of bed for too long, so | was still in my pajamas.
Being the socially appropriate girl who | try to be, | decided that greeting the air conditioning man in my pajamas
was slightly uncalled for, and | went into my room to change while my friend Marylou greeted him. In the midst of
my looking for clothes, | could hear Marylou and Mr. Lunsford (the AC man) in the hallway inspecting the closet and
measuring. While | struggled and failed miserably to find something semi-fashionable to wear, the door to my
bedroom opened, and in walked Mr. Lunsford. | had NOTHING on! Surprisingly, | didn't shriek or scream; my first
inclination was to grab something to cover myself with and sit down, an act which | did with more swiftness and
grace than | ever knew | had. | grabbed my robe and sat down on my bed. Poor Mr. Lunsford didn't fare so well in
the instinct-reaction department. He shrieked slightly, covered his face, and left my room - with the door still open.

| sat for a few moments and analyzed the situation: 1) | had no clothes on. 2) A complete stranger had walked
in on me when | had no clothes an. 3) Why didn't | scream when a complete stranger walked in on me with no
clothes on? | composed myself, dressed, collected my dignity, and walked out into the living room where only Mr.
Lunsford and | knew the events that had just taken place. | wondered to myself whether or not I should say
something to him, but what would | say? "Don't worry Mr. Lunsford, this kind of thing happens all the time?" "It's
okay Mr. Lunsford, you shouldn't be embarrassed?" | had no idea what to say, so | did what any great communicator
and scholar of words would do: | didn't say a damn thing. | avoided the subject just as | would the black plague. Mr.
Lunsford and I didn't make any eye contact or pass a single word to each other. He measured one final thing after

the incident and then left.”

CREATIVE WRITING COURSES AT UWF

The Creative Writing Program at UWF offers courses in three genres - poetry, short
fiction, and creative nonfiction - for students who wish to develop their creative writing
skills. Through this program, the Department of English and Foreign Languages publishes
two literary magazines, Bayou and Troubadour, a poetry and short fiction magazine
written and edited entirely by students.

Three credit-hour creative writing courses are available at both the bachelor's and
master's levels.

CRW 2000 Introduction to Creative Writing

CRW 3110 Fiction Writing CRW 6130 Workshop in Fiction Writing
CRW 3310 Poetry Writing CRW 6331 Workshop in Poetry Writing
CRW 4211 Creative Nonfiction ~ CRW 6236 Workshop in Creative Nonfiction
CRW 6806 Workshop in Teaching Creative Writing

CRW 6934 Special Topics in Creative Writing

CRW 6956 Workshop in Editing

WRITE ON!

The late Dr. Laurie 0'Brien wrote a letter to Robert Frost and asked him specifically about
“Stopping by the Woods...." She wanted to know if his poem was, indeed, about death. Frost
responded to her and said the poem was, in fact, just about stopping by the woods on a snowy
evening.

Local writer Melondy Neal asked an English professor to read her manuscript of poetry before
sending it to a vanity press.

Local writer Rosalind Fisher published her first poem as a message on a greeting card, which
she published herself.

Local writer Diane Gaines Jackson had a reading party, to which she invited friends to read the
first three chapters of her book-in-progress before sending the chapters to her agent.

Ora Wills, Editor of a local publication When Black Folks Was Colored, read and edited the
individual submissions to this series at least a dozen times.

Many writers, believing that their manuscripts are always in flux, continue to edit and revise
their published works for the next edition.

CREATIVE WRITING AND PUBLISHING

THE

RITE ADVICE

This edition is dedicated posthumously to Dr. Laurie 0'Brien, Director of the Creative Writing Program at the University of West Florida,
Department of English and Foreign Languages, from 1992 to 2004. From 1995 to 1999, she was the West Florida Literary Federation’s

Poet Laureate.

THE CREATIVE WRITER IN YOU
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Sharon Simpson Joseph, Esq.
Author of And How My Spirit Sears (2000)

How do you write a novel?

First and foremost, there is no recipe. But a good start is to have already read a
number of novels yourself from Joyce, Dickens, Hawthorne, Wright, Hurston, and
Twain to Morrison, Fitzgerald, Faulkner, Hemingway, Bragg, and Ellison. Be familiar
with the range - from popular fiction to classics.

INSIDE FAMOUS WRITERS' STUDIOS

Zora Neale Hurston, novelist and folklorist, wrote 7heir Eyes Were Watching God
in seven weeks while she was in Haiti in 1937.

Emily Dickinson, poet, wrote notes on envelopes and pieces of paper, which she
kept in a drawer.

Walter Mosley, mystery writer, writes in the nude

John Grisham, legal thriller writer, received over one hundred rejections before
his first novel became a bestseller.

Playwright August Wilson writes on the backs of napkins at restaurants.
One of Amy Tan's college professors told her she would never make it as a writer.

1993 Nobel Laureate Toni Morrison revises her manuscripts about thirty-six times

WRITERS ON WRITING

“What the finger writes, the soul can read.”
Alice Walker

“Writing really helps you heal yourself.”
Alice Walker

“Everybody writes badly sometime.”
Toni Morrison

“A poem should not mean / But be”
“Ars Poetica,”
Archibald MacLeish

“Tomorrow may be hell, but today was a good writing day, and on the good writing days
nothing else matters.”
Neil Gaiman

“The skill of writing is to create a context in which other people can think.”
Edwin Schlossherg

“The cure for writer's cramp is writer's block."
Inigo DeLeon

“You must keep sending work out; you must never let a manuscript do nothing but eat its
head off in a drawer. You send that work out again and again, while you're working on
another one. If you have talent, you will receive some measure of success—but only if you
persist.”

Isaac Asimov

Inspiration is wonderful when it happens, but the writer must develop an approach for
the rest of the time...The wait is simply too long.”
Leonard Bernstein

“And lo, though | walk through the valley of the archetypes, | shall fear no evil, for | know
that the author can't kill me off for at least another 150 pages, no matter how stupid or
trite | become, or he ruins the book.”

Chuq von Rospach

“A writer is someone for whom writing is more difficult than it is for other people.”
Thomas Mann

“Being a real writer means being able to do the work on a bad day.
Norman Mailer

write the way women have babies. You don't know it's going to be like that. If you did,
there's no way you would go through with it.”
Toni Morrison
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* Send thank-you letters to at least your first 100 customers.

* (ive your customers a good read and perhaps a bonus - a keepsake related to your
book.

e Arrange booksignings and booktalks with not only bookstores but with organizations
as well.

Invest in costs associated with participating in book fairs, film festivals, business
expositions, or any event where you can be a vendor and set up displays to market
your book. Set up an aesthetically and visually appealing display to attract people
to your table, to your product.

* Be available to both sign your book and to read from it.

Provide copies to organizations for door prizes, especially when the organization is
sponsoring an event for a large number of people.

Don't limit your marketing to just the local area. Arrange for all of the above in
other cities where you have friends, relatives, and professional connections.

Create a website; send emails about your book.

Create attractive flyers and either mass mail or distribute them in person. It's time
now to invest in bulk mailing postage.

* Business cards work; after all, you're in business now, in the business of selling a
book - your book.

 Make your book affordable. After all, you don't have name recognition; that's why
you're marketing your own book in the first place.

Remember, everybody with a computer and fingers is writing books now, so what
distinguishes your book? You're among the many unknown, unrecognized, first-time-
never-been-published-before authors, so what appeal does your book have? Why should
readers buy your book?

It's all in the marketing. Market your book so well that Tom Joyner, C-SPAN's Brian Lamb,
and Oprah will hear about it, read about it, and interview you on their shows.

WRITERS IN THE GALLERY

The UWF Readers’ Series called Writers in the Gallery was conceived in 1997-98 by the late
Gail McKinney, Art Gallery Director at UWF, and the late Laurie 0'Brien, Director of Creative
Writing. Their idea was to provide a way for the community as well as UWF students,
faculty, and staff to attend and appreciate the verbal and visual arts in one artistic setting.
Since its inception, the series has attracted SRO crowds and has featured nationally known
artists, poets, and novelists. Among them have been Brad Watson, a finalist for the
National Book Award; our own graduate, Victor Gischler, author of two novels; Reginald
Shepherd, winner of numerous national poetry awards; and Allan Peterson, recent recipient
of the Juniper Prize for poetry. UWF faculty and student writers and artists are featured
once a year. It is an event that fulfills the University's mission to offer interdisciplinary
programs of excellence that serve the community in extraordinary ways.

HEAVEN IS A WRITING RETREAT
(If You Are a Writer)
By Rosalind Fisher
Instructor, Department of Sociology, and Writer

| have had the opportunity to attend writing residencies in four different states. A writing
residency is a gift for any writer who receives one; it is the gift of time and space to
create. Each of the residencies | attended provided beautiful accomodations, wonderful
meals, privacy, and camaraderie with other writers and, in some cases, artists as well.

My favorite residency was at Hedgebrook which is a retreat for women writers only. It was
my favorite because | am a tree lover. Hedgebrook is located on Whidbey Island in
Washington State, on a working farm, among some of America’s most beautiful trees.

Each resident of Hedgebrook is assigned to her own cottage with a loft bedroom, a small
combination living room-kitchen area, and a writing area. Each afternoon, lunch is
delivered to each resident’s cottage in a basket, based on a list of preferences she has
provided the staff; dinner is a communal affair in the big red farmhouse where all the
writers gather and share whatever they wish to share about their work and life. There is
always good conversation and good food. Gloria Steinem has long been one of my heroes;
s0, as you can imagine, | almost fainted when | realized that my three-week residency
would overlap one week of Gloria Steinem's stay and two weeks of Hattie Gossett's
residency. Each of these women has been a voice against sexism and racism in America.
It was my pleasure to spend evenings talking with and listening to them and their work.

The grounds at Hedgebrook were so beautiful, private, and safe until napping under a tree
or walking alone at night was a pleasure that became a habit. Fresh flowers were
available for picking, and rainy afternoons were wonderful times to write and read until
my heart was content. | felt like a goddess of words, while | was at Hedgebrook, where
my talent and creativity were appreciated and validated.

You can have a similar experience to bring out the creative writer in you. Here are some
places you might want to apply to. Each of these retreats accepts both emerging and
experienced writers after a competitive screening process.

The Millay Colony of the Arts (The deadline for residency in 2006 will be Oct. 1, 2005)
P.0.Box 3
Austerlitz, NY 12017

Writer's Colony at Dairy Hollow
515 Spring Street

Eureka Springs, AR 72632
479-253-7444
director@writerscolony.org

Hedgebrook (The application deadline for residency in 2006 is Oct. 1, 2005)
Writers-in-Residence Program

2197 Millman Road

Langley, WA 98260

The Anderson Center at Tower View

Application of Residencies

P. 0. Box 406

Red Wing, MN 55066

651-388-2009

E-mail: info@andersoncenter.com  Website: www.AndersonCenter.org

If you are a writer who would like to experience the feeling of being a god or goddess of
words in a kingdom built just for you, the application process usually involves completing
a form, paying a small fee, attaching samples of your work, and soliciting a couple of
well-chosen reference letters. So apply - nothing beats a failure but a try, and the rewards
are heavenly.

| am a writer perhaps because| am not a talker.
~Gwendolyn Brooks

PROSE

This is not an important book. It is only the story of a strong woman, a tortured
man and three sons who lived hemmed in by thin cotton and ragged history in northeast-
ern Alabama, in a time when blacks and whites found reason to hate each other and a
whole lot of people could not stand themselves.

From the Prologue of
All Over But the Shoutin’
A Memoir by Rick Bragg (1997)

He reproached his wife with her inattention, her habitual neglect of the
children. If it was not a mother's place to look after children, whose on earth was it? He
himself had his hands full with his brokerage business. He could not be in two places at
once, making a living for his family on the street, and staying at home to see that no harm
befell them. He talked in a monotonous, insistent way.

From The Awakening
A Novel by Kate Chopin (1899)
WRITER CREDIBILITY

You undermine your own credibility when you submit a letter (such as the one below)
[ with errors

i have redefined the word " Writing " in my new book " Writing With Style ", and i

wanted to enlist the help of the writing lab to help me to get the attention of

websters dictionary to imput the revised version into their publications worldwide.
this is a time when creative writer's have considerable influense and i think it would
be wise to change a few needed things such as this.

resond, please

ane Err

V|

Where we live is not a big town like some and not a little town like some, but
somewhere in the middle, like a big little town. Things don't happen here very much like
other places, but on the other hand, | guess they do. Just ever once in awhile, you really
pay tention to what is going on around you. | seen something here really was something!
Let me tell you!

From “$100 and Nothing”

A Short Story in A Piece of Mine (1984)

By J. California Cooper

Note that the story is written in the vernacular.

PLAYS
Plays are presented in dialogue format.

Mama (still guietly): Walter, what is the matter with you?

Walter: Matter with me? Ain't nothing the matter with me!

Mama: Yes there is. Something eating you up like a crazy man. Something more than
me not giving you this money. The past few years | been watching it happen to you. You
get all nervous acting and kind of wild in the eyes - (Walter jumps up impatiently at her
words.) | said sit there now, I'm talking to you!

Walter: Mama - | don't need no nagging at me today.

From A Raisin in the Sun (1959)
A Play by Lorraine Hansberry

Writing requires devotion and a bit of arrogance
-Buchi Emecheta, c. 1982

Poetry is the way we help give name to the nameless so it can be thought.
~Audre Lorde

STANDARD EDITING SYMBOLS

Symbol Explanation of Meaning mm._m-ﬂEm of Use
- Carct: Insert letters or words at point indicated sixgelements
& Delete: Eliminate words or punctuation indicated ternperare \@_
= Cloze up; no space Ecn_@ﬁ
< Delete and close up nofydesteuctible
slet Stet: Latin for "Let it stand." Reswore elements deleted, or The power was
retain elements indicated.
* Insert space M..q.u._m_ Mo
S Transpose __,m@m increase of power
! Make Jower case Sodium Reactor
= Make upper case {capitalize) Janet greysion
4 Initial caps DL CAPY
ITAL Italicize {underscone in typewriter composition) an pffpositon
P Mowe right to the position indicated The final design—]
— Mo left to the position indicated = There has been
™ Raise o the position indicated thgpword
- Lowerio the position indicated tHEhword
1 MNew paragraph completed. Work has
5] Insert period
Olu.__ Move w point indicated
O Write ous or abbreviate
i Center
W Superscript
o

Subscript
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SPECIAL EDITION

GETTING PUBLISHED
(Continued from page 5)
By Shannon Lord
Editor, Ballinger Publishing Company

*Sally did not hound the editor. She did not go to his or her office and demand to see him
or her or call the editor daily. These days, most editors prefer a query letter sent via email
with samples attached.

**Query letter: This can be the body of the email. Keep it short! After 3 paragraphs,
editors put it aside. Be friendly and concise. Tell what you want to write and why you
should be the one to write it. Give contact information. If you do not have a certain topic
you are selling to the editor, simply let the editor know that you are a local freelancer and
are available for assignments. Letting the editor know your areas of interest or expertise
also helps. For instance, if you were a business minor, the editor would think of you first
when assigning business-related stories.

**Samples: Always attach samples! If you've had works printed, send those. If not, it is
acceptable to send short pieces, two at the most, that have not been printed. The editor
just wants to see if your writing is solid. Attach samples as .rtf files.

*** ndf: When your stories are printed, request a .pdf from the publisher. If this is not
possible, scan the hard copy into your computer and make a .pdf (using Adobe Acrobat).
That way, editors can read your story in its layout.

Fiction writers, including short story writers, poets and novelists; journalists who wish to
write for newspapers, and other non-fiction writers, those that prefer magazine writing for
instance, can all use these basic principles to begin or further their career.

BREAKING ALL THE RULES!
An lllicit Guide to Getting Published (for Beginning Writers)
By Regina Sakalarios-Rogers
Adjunct Professor of Creative Writing, University of West Florida

Any good writer's resource or guide to publishing will give you the palite rules to getting
published, those that editors of magazines and journals want you to follow. Read these
rules so that you recognize which can and should be broken. The current publishing
market is so competitive that adhering strictly to these polite rules can throw beginning
writers right out of the race. There are three of these polite rules that you can generally
break in safety.

One of the polite rules is to always read the magazine or journal to which you want to
submit your best (and only your best) creative work. Instead, here's what you do: read the
publishing guidelines carefully from the publication’s website, from the back of a Wiiter's
Market book, or a Witer's Digest or Poets and Whiters or The Writer's Chronicle or one of
the multiplicity of publications for writers that are out there. The best place for beginning
writers to get published is on the Internet. There is a webzine cornucopia on the Internet,
and many print publications have e-versions as well. If you are hesitant to break the read-
before-you-submit rule, then the web is the best way to go.

The next polite rule you can break is the no simultaneous submissions request. Do it
anyway. How are they going to know? The simultaneous submission is the beginning
writer's best weapon. You have a story, you love the story, it is the best thing you have
ever written, so naturally you want to give that story the best possible chance for
publication. Send it to as many publications you can reasonably keep track of; the worst
thing you can do is simultaneously submit the same work to the same publication. They'll
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never know, unless of course you are lucky enough to have written the world's greatest
story and all ten of the publications you have submitted to want your work. In that case,
rejoice! You are in demand.

The final polite rule you can safely break is the cover letter rule. Unless a publication’s
guidelines specifically request a cover letter, then you do not have to write one. They do
not have some mystical power to sway an editor to love your work; only your work can do
that. This cover letter rule is one that writer's resources like to promote. It looks
professional, but professionalism doesn’t make up for substandard or unexciting or sloppy
writing, so spend the time they want you to spend on polite cover letters on your writing
instead.

The breakable rules are out of the way now, so here is a point-by-point guide to follow for
giving your work the best possible chance at getting past an editor and into publication:

1. Do your research. Find the most suitable publication for your work. Look at the
calls for submissions in the back of writer's magazines or in the Writer's Market
or online.

2. Read the guidelines carefully. Don't submit work that a publication’s
editor specifically states he or she will not read.

3. Send out as many copies of your work to as many places as possible. Don't
limit your chances by sending one poem to one publication, send it to as
many as you can.

4. Keep track of your submissions. Devise a system of keeping track of where you
have submitted your work. This way you know where it is and how
long it has been out. If a story is turned down by one publication, send it to
another until you get it published.

5. Don't leave your work in limbo. Just because you have sent your poem out
doesn’t mean you can't keep working on it. Very few editors have the
time to comment on how to improve a work they have turned down.

Don't wait on this kind of feedback.

6.  Be professional. Follow all of the requests made in guidelines (except the
breakable ones). No handwritten submissions. No unedited submissions.
Grammar matters!

1. Send a self-addressed stamped envelope (SASE). No SASE, no way for the
editor to contact you.

8. Read.

9. Write. Write. Write. Write something every day.

10. Do not get discouraged. Be confident.

Now you are ready to creatively market your work - go break some rules!

AGENTS
By Diane Gaines Jackson
Author and Retired English Professor, Pensacola Junior College

Your agent is the person who will do your submissions for you. Searching for an agent is
a job within itself, but if you find a good agent, the hours spent will have been well worth
your time. Start with the same source you used for locating names of publishers:
Whiter's Market Place. With poetry, you can submit straight to the publisher, but with
novels, it is best to get an agent because most publishers won't accept unagented
materials.

Your agent is not the same person as your editor, though your agent will likely give you
editorial suggestions. You should edit your manuscript (or get it edited) before you send it
10 an agent.

Your agent is not necessarily someone you'll meet face to face, but a person with whom
you'll be in constant contact; therefore, he or she should be someane with whom you can
communicate comfortably.

Your agent will receive a percentage of your earnings when she or he is successful in
getting your book published. Remember, your agent works FOR YOU.
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Continued from page 4

Ready to Send It Out?

Have you

e Edited your manuscript to perfection?

e Made sure it fits the submission guidelines?

e Prepared an appropriate cover letter?

e Recorded the date you are sending it, the contact name, and phone number?
e Included an SASE?

e Put appropriate postage on envelope?

e Sealed the envelope without putting your heart inside?

Now What?

e Remember that the majority of publishers respond within 4 to 6 months.

e Call contact name after 6 months.

e Record the names of those who never respond.

e Don't check the mail waiting for a response. Instead, use the time to write another
manuscript.

e |f you receive a non-standard reject, call to see if you can resubmit with changes.

What's Happening in There?

No matter whom your cover/query letter is addressed to, the mail is received by the

editorial assistant. Some of these editorial assistants send an acknowledgement of receipt

letter.

The Editorial Assistant gets to see your manuscript first!!!

e Approx. 10% wrong subject

e Approx. 80% poorly done, amateurish, old-fashioned

e Approx. 5% well written, just not needed at the time

e Only about 5% of submissions get serious consideration for contract (Some authors
are asked to do rewrites to make their book a better fit for the company's needs.|

FINAL NOTE

Jerry Spinelli was awarded the 2003 Golden Kite Award for Children’s Fiction for his book,
Milkweed. At a recent Society of Children’s Book Writers and Illustrators (SCBWI) conference,
he shared a discussion he likes to have when doing school visits. He asked the children what
they would do if they had taken three years to write a book and had submitted it to every
publishing house, all which had rejected the book. He said at least one child always gets the
right answer: “Write another one.”

Sometimes you have to do the craziest thing of all; sometimes you have to start all over again.

That's what Spinelli did FOUR TIMES before his book Space Station Seventh Grade was
published.
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GETTING STARTED
By Diane Gaines Jackson
Author and Retired English Professor, Pensacola Junior College

Become a friend of the post office, copy shop, and office supply store - you'll be
spending a lot of time at these places.

Save everything on disk and keep a hard copy.
Keep a supply of large envelopes.

Do these statements sound familiar to you? If so, you have probably already begun the
creative writing and publishing process.

If this is your first time getting started, then you should get a copy of Writer's Market,
purchasable for about $50.00. This resource contains everything a writer, whether a
beginning or seasoned one, needs to know: writing tips, sample query letters, a list of
agents, a list of publishers, etc.

Once you get started and now have a manuscript, determine what the publishing
company’s guidelines for submissian are.

Edit your manuscript, or get a professional to edit it for you. Regarding the latter, be sure
to check on the legitimacy of agencies and people who claim to have expertise in editing.
Write a query letter, which both your potential agent and publisher will accept.

Follow the publisher's guidelines to the letter. If you don't, your manuscript will likely be
trashed.

Send the query letter along with your manuscript (according to the publisher's guidelines)
and an SASE - a self-addressed, stamped envelope - to the publisher.

Maost publishing houses do not tell you about how to package your manuscript, but they
prefer that you not fold, paper clip, or staple it. For very large manuscripts, you can use a
rubberband. If the publisher accepts electronic copies, then follow the specifications for
electronic submissions.

The principal keys to getting started are doing the necessary research, submitting
specified paperwork in the required format, and using common sense.

Finally, don't expect that this publishing venture is going to make you rich. In fact, the
process can prove to be rather costly because of the numerous expenses incurred from
generating and sending manuscripts.
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