Finance Committee Information

Matt Maskiewicz, Finance Chair


Fall 2009 Schedule
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	Tuesday
	Wednesday
	Thursday
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	9:30 AM
	
	
	
	
	

	10:00 AM
	In Office
	
	By Appt.
	
	

	10:30 AM
	In Office
	
	By Appt.
	
	

	11:00 AM
	By Appt.
	
	By Appt.
	
	

	11:30 AM
	By Appt.
	
	By Appt.
	
	

	12:00 PM
	
	
	
	
	By Appt.

	12:30 PM
	
	
	
	
	By Appt.

	1:00 PM
	
	
	
	
	FC Meeting

	1:30 PM
	
	
	
	
	FC Meeting

	2:00 PM
	
	
	
	
	FC Meeting

	2:30 PM
	
	By Appt.
	In Office
	In Office
	Senate Mtg.

	3:00 PM
	
	By Appt.
	In Office
	In Office
	Senate Mtg.

	3:30 PM
	
	By Appt.
	
	In Office
	Exec. Mtg.

	4:00 PM
	
	
	
	
	


Email is always an option: FinanceChair@uwf.edu
Budget Workshops

· November 17 at 8:45pm

· November 18 at 11:00am

Both in the Nautilus Chamber.  All groups requesting a budget for 2010-2011 must attend one.
Budget Request Rules

Organizational Grant
· Two requests per semester
· Maximum of $2,000 per semester; maximum $3,000 per year

· Request packets must have the following:

· Request form (acts as cover sheet)

· Explanation of activity and purpose of activity (how it will benefit UWF students)
· Complete itemized budget

· Proof of proposed expenses

· 10 copies of all documents

· All requests must be turned in THREE weeks before the proposed activity

Academic Travel

· Maximum of $500 per request; maximum $1,500 per group (3+ students)

· Request packets must have the following:

· Request form (acts as cover sheet)

· Explanation of travel and purpose of travel (how it will benefit UWF students)

· Complete itemized budget

· Proof of proposed expenses (flight, hotel, etc.)

· Letter of approval from Department Chair

· 10 copies of all documents
· All requests must be turned in THREE weeks before the proposed travel

Tournament Travel

· Maximum of $2,000 and 2 requests per semester

· Must have participated in regional tournament and qualified for national (proof required)
· (all other request packet requirements are the same as Organizational Grant)
FinanceChair@uwf.edu
Office Phone: 474-2391

