Note:

Enrollment Certification Request

The following instructions are for students requesting an Enrollment Certificate.
Clearinghouse is UWF s official agent of enrollment certificate. Currently enrolled students may access their certificate
of enrollment online, through their Argus account. For additional information regarding the enrollment certification and
the National Student Clearinghouse, please visit the Office of the Registrar’s website at http://uwf.edu/reqgistrar/cert.cfm.
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e Select the My Info tab.
¢ Under Personal Student Records Access, select Enrollment Certification Request link
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e Click on the National Student Clearinghouse icon to request online.

Ordering UWF Enrollment Verifications

You can request an official certification of enrollment:

« Over the Internet - through [ Mational Student Clearinghouse q——_
« By Mail or in Person

« For Student Loan Deferments

Enrollment verification provides proof of enrollment for a student's
financial lender, insurance company or sponsor. The official provider of
enrollment certifications for the University of West Florida is the
National Student Clearinghouse. Certifications can be used for insurance
companies, scholarships, good student discounts, prospective
employment, and all other services that require proof of being enrolled
at UWF. Each certification that the National Student Clearinghouse
supplies is an official University document. Requests through the
National Student Clearinghouse are processed immediately and normally
the requestor will receive a confirmed enrollment certification via e-mail
within minutes.

For enrollment verification to lenders, submits a report of students'
enrollment status to the Clearinghouse each week during the semester
which, in turn, supplies verification of enrollment to lending agencies.
All deferment loan forms are forwarded to the Clearinghouse. The
University of West Florida does not supply this information directly to
lending agencies. If a student has registered late or has had an
exception processed to the term registration, this information may not
be reported until the submission of the next file.

It should be noted that all written requests for enrollment certification
that are received by the Office of the Registrar will take five to ten
business days to process. We strongly encourage taking advantage of
the speed and convenience of the National Student Clearinghouse
services. There is no charge for certifications ordered by and sent to
students via ARGUS. Parents or authorized third parties may request an
enrollment verification and have a confirmation sent for a fee of $4.00
per certification.

The following is the criteria for classification of enrollment by level of
program and semester hours of registration.

Undergraduate Hours Graduate Hours
Fall or Spring Summer Fall or Spring Summer
less than halftime 0-5.9 0-5.9 0-5.9 0-5.9
half-time 6-11.9 6-8.9 6-8.9 MIA
full-time 12 or more 9 or more 9 or more 6 or more

e Click on obtain an enrollment certificate to print the certificate in pdf version.

Note: Students also have the option to print a Good Student Discount Certificate and track the Loan agency
notification.
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e An example of the Enrollment Certificate is shown below. This letter is an official university document.

Note: The University of West Florida does not supply student enrollment information directly to lending agencies.
The National Student Clearinghouse is the university’s official provider of enrollment certification, degree
verification, loan deferment notification, and good student discount certification.

IMFORTANT: If you are Sonsarcing this cerfcate 10 3 3 party, we advise
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2300 Dulies Station Bivd., Suite 300, Herndon, Virginia 20171
PH (703) 7424200 FX (703) 7424230
www_studenticlearinghouse.org

® 2000 National Student Clearinghouse. All rights reserved

Current Enroliment Verification Certificate

Transaction ID#: 017707830

Date/Time Notified: 03/08/2010 16:10 EST *—

The Naticnal Student Clearinghouse as Authenized Certifying Agent for
UNIVERSITY OF WEST FLORIDA ‘._'.".sﬁﬂ'“‘ Name

verifies the enrollment below for

Anticjpated graduation date
The student's current anticipated graduation date is 12/17/2010. ‘_

This document should not be used for loan deferment verification purposes. Those verfications are handled by lenders
using online access to the Clearinghouse. Refer lenders with questions te service@studentclearinghouse.org.

PolicytAcct. Holder Name

FolicyiAccount’Group or Cther D #

Transaction date

Student Name

Term Start Date Term End Date Enrollment Status Status Effective Dats Dats Certified by School
08/24/2009 12/11/2009 Half Time 08924/2009 120712009
-------------------------------------- - END OF RECORD - mrmesveeeeeeeaas
Enroliment Pgriod per. Term. | Enroliment Status,
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For information regarding other services provided by National Student Clearinghouse, please visit the following website:

Loan Deferments http://uwf.edu/registrar/cdef.cfm

http://uwf.edu/registrar/verify.cfm

Degree Verification

Good Student Discount Certificate http://uwf.edu/registrar/goodstud.cfm
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