
Employee Tuition Waivers 
This program applies to full-time University employees who are not covered 
by a bargaining unit and to those employees who are covered by a bargaining 
unit that negotiated this benefit with the University. Employees covered by 
this policy are permitted up to six (6) credit hours of course work at UWF 
per term (fall, spring, summer) without payment of tuition or mandatory 
fees. An employee may assign all or part of his/her six (6) credit hours to 
his/her dependents; however, the total for the employee’s family cannot 
exceed six (6) credit hours per semester. 
 
Eligible full-time employees may apply for this benefit by signing on to 
ARGUS , opening their “My Info” tab and selecting “Request my Employee 
Tuition Waiver.” 
 
Employees may enroll in courses at the undergraduate or graduate level. 
Dependents may enroll in undergraduate and graduate courses; however, a 
dependent’s enrollment in graduate courses may not exceed three (3) credit 
hours per semester. Courses such as directed studies, practicums, 
internships, music and theatre performance, continuing education, and one-
on-one course situations such as theses and dissertations are not 
authorized.  For the purposes of this program, an employee’s “dependent” is 
defined as follows: 

• his/her spouse (must be legally married by the first day of classes 
for the semester), 
• his/her natural, adopted, or step child who must be under the age of 
twenty-five (25) on the first day of classes for the semester, or 
• a child for whom the employee is a legal guardian and who is under 
the age of twenty-five (25) as of the first day of classes for the 
semester 
• A child over the age of twenty-five (25) who otherwise meets the 
criteria in either of the two previous bullets, as long as that child is 
claimed as a dependent on the employee’s federal tax return or the 
employee pays more than 50% of that child’s support, as defined by 
the IRS. 

 
Dependent qualification for this program is unrelated to dependency for 
residence for tuition purposes or financial aid status. 
 

https://argus.uwf.edu/cp/home/displaylogin


The Office of Human Resources will determine the eligibility of your 
designated dependents for the tuition waiver. Human Resources will be 
notified when additions/changes are made to your selections. You may revisit 
these pages to check the status of your request at any time. Please allow a 
minimum of 5 working days for Human Resources to process your request. 
Should you have any questions regarding the status of your waiver request, 
feel free to email Human Resources now or contact the Office by phone at 
(850) 474-2610 or (850) 474-2604.  
 
Employees and dependents applying for this benefit should use the normal 
registration process. The UWF Cashier will apply all approved waivers before 
the first day of classes. You and/or your dependents should check your 
Account Balance page in ARGUS prior to the fee payment date to see if your 
waiver has been applied and if there is still an outstanding balance.  Please 
do not disregard a "fees due" email from the UWF Cashier even though you 
have applied for this waiver.  “Certain portions of a course fee such as 
Material and Supply fees are not covered by the waiver and must be paid by 
the employee or dependent. If you have a question about your fees or your 
waiver, feel free to email the UWF Cashier or contact the Cashier by phone 
at (850) 474-3110 or (850) 474-3111. 
 
Forms which are not submitted at least one week before the first day of 
classes may not be approved before the fee payment date. In these cases it 
is the employee/dependent's responsibility to pay fees before the fee 
payment date. Failure to do so will cause a late fee to be assessed. 
 
This program is not authorized for the following kinds of courses:  directed 
studies, practicums, internships, music and theatre performance, Continuing 
Education, and other one-on-one course situations such as theses and 
dissertations. The benefit does not include remedial courses conducted on 
the UWF campus by Pensacola Junior College. 
 
If you have any questions please contact Nicole Lohr at 474-2604, 
(nlohr@uwf.edu) or Jeff Comeau at 474-2610, (jcomeau@uwf.edu) in Human 
Resources. 
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