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TURABIAN STYLE
The following is adopted from A Manual for Writers of Research Papers, Theses, and Dissertations: Chicago Style for Students and Researchers, 7th edition, 2007, by Kate L. Turabian.
Formatting
Title page: Place the title of the paper a third of the way down the page, usually centered. Several lines below it, place your name along with any information requested by your instructor, such as the course title (including its department and number) and the date. 

Margins: Leave a margin of at least one inch on all four edges of the page. See assignment sheet for instructor’s margin requirement, but one inch on all sides is standard. Be sure that any material placed in headers or footers, including page numbers and other identifiers, falls within the margins specified in your local guidelines. 

Typeface: Choose font such as Times New Roman or Palatino. Use at least ten-point and preferably twelve-point type. Most universities require twelve-point type for text and ten-point for footnotes or endnotes, table titles and figure captions.  
Pagination: If your only font matter is the title page, do not number that page. Number pages in the body of the paper and the back matter with Arabic numbers (1,2,3), starting on the first page of text. Page numbers are usually placed in one of three locations: (1) center in the footer (at the bottom of the page), (2) centered in the header (at the top of the page), or (3) flush right in the header. Be consistent. 

Block Quotations: Present a prose quotation of five or more lines as a block quotation. Single-space a block quotation, and leave a blank line before and after it. Do not add quotation marks at the beginning or end, but preserve any quotation marks in the original. Indent the entire quotation as far as you indent the first line of a paragraph.
Footnotes verses Endnotes: See instructor for guidance on whether you should use of either footnotes or endnotes. If you are not sure, you should generally choose to use footnotes. On the other hand, choose endnotes when your footnotes are so long or numerous that they take up too much space on the page, making your report unattractive and difficult to read. 

Referencing Notes in Text: Whenever you refer to or otherwise use material from a source, you must insert into your text a superscript number that directs your reader to a note that gives bibliographical information about that source. Put a superscript number immediately following the sentence, whether the quotation is run into the text or set off as a block quotation. Put reference numbers at the end of a sentence or clause—after the terminal punctuation mark, quotation mark, or closing parenthesis. 

EXAMPLE: George Templeton Strong wrote, “This is what our tailors can do.”1

Numbering and Formatting Notes: Number notes consecutively, beginning with “1.” If your paper has separate chapters, restart each chapter with note “1.” Indent both footnotes and endnotes as you would a paragraph. Each new note must be indented. Begin each note with its reference number, preferably printed not as a superscript, but as regular text. Put a period and a space between the number and the text of the note. 

Footnotes: Begin every footnote on the page on which you reference it. Put a short rule between the last line of the text and the first footnote on each page. If a footnote runs over to the next page, break it in midsentence. If you have more than one footnote on a page, begin each subsequent note on its own line, with a blank line before it. 

Endnotes: List endnotes together after the end of the text and after any appendixes, but place them before the bibliography. Start each note on a new line, with a blank line between notes. Label the list Notes. If you restart numbering for each chapter, add subheadings to distinguish the notes for each chapter: “Chapter 1” and so forth. 

Ibid.: Some writers use ibid. to shorten a citation to a work whose bibliographical data appear in the immediately previous note. 

EXAMPLE: 
30. Buchan, Advice to Mothers, 71.



31. Ibid., 95. 



32. Ibid.
Basic Templates for Notes and Bibliography Entries
Entries for a bibliography are arranged alphabetically by the last name of the author, editor, or whoever is first in each entry. The following templates for note forms include both the note form (N) and the bibliographic note form (B) of each citation type.
1. Single Author 
N:

Note Number. Author’s First and Last Names, Title of Book: Subtitle of Book (Place of     

        Publication: Publisher’s Name, Date of Publication), XX-XX. 

1. Jared Diamond, Guns, Germs, and Steel: The Fates of Human Societies (New York: W.W. Norton and Company, 1997), 47-48. 

B: 

Author’s Last Name, Author’s First Name. Title of Book: Subtitle of Book. Place of Publication: Publisher’s Name, Dante of Publication. 



Diamond, Jared. Guns, Germs, and Steel: The Fates of Human Societies. New York: W.W. Norton and Company, 1997. 

2. Multiple Authors
Two Authors:
N: 


Note Number. Author 1’s First and Last Names and Author 2’s First and Last Names,…

B:


Author 1’s Last Name, Author 1 First Name, and Author 2 First and Last Names….
Three Authors:

N:


Note Number. Author 1’s First and Last Names, Author 2’s First and Last Names, and Author 3’s First and Last Names,…

B: 


Author 1’s Last Name, Author 1 First Name, Author 2’s First and Last Name, and Author 3’s First and Last Names…

Four or more authors:

N: 


Note Number. Author 1’s First and Last Name et al.,…
3. Author(s) Plus Editor or Translator
Author plus editor or translator:

Note: If a book has a translator instead of an editor, substitute the words trans. and Translated by and the translator’s name for the editor data. 
N:

Note Number. Author’s First and Last Names, Title of Book: Subtitle of Book, ed. Editor’s First and Last Names (Place of Publication: Publisher’s Name, Date of Publication), XX-XX. 

B: 

Author’s Last name, Author’s First Name. Title of Book: Subtitle of Book. Edited by Editor’s First and Last Names. Place of Publication: Publisher’s Name, Date of Publication. 
4. Journal Articles

Journal Article in Print:

N:

Note Number. Author’s First and Last Names, “Title of Article: Subtitle of Article,” Title of Journal Volume Number (Date of Publication): XX-XX. 
1. Pramod K Nayar, “Marvelous Excesses: English Travel Writing and India, 1680-1727,” Journal of British Studies 44, no. 2 (April 2005): 213.

B:

Author’s Last Name, Author’s First Name. “Title of Article: Subtitle of Article.” Title of Journal Volume Number (Date of Publication): YY-YY. 



Nayar, Pramod K. “Marvelous Excesses: English Travel Writing and India, 1680-1727,” Journal of British Studies 44, no. 2 (April 2005): 213-38.

Journal Article Online:

N: 

Note Number. Author’s First and Last Names, “Title of Article: Subtitle of Article,” Title of Journal Volume Number (Date of Publication), under “Descriptive Locator,” URL (accessed Date of Access). 

5. Daniel A. McFarland, “Resistance as a Social Drama: A Study of Change-oriented Encounters,” American Journal of Sociology 109, no. 6 (May 2004), under “Settings,” http://www.journals.uchicago.edu/AJS/journal/issues/v109n6/050199/050199.html (accessed May 3, 2006). 

B:

Author’s Last Name, Author’s First Name. “Title of Article: Subtitle of Article.” Title of Journal Volume Number (Date of Publication). URL (accessed Date of Access). 
