The University of West Florida

Department of Health, Leisure and 
Exercise Science

Exercise Science

Student Internship

Manual and Guidelines
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,,f Mission Statement: The American College of Sports Medicine promotes and integrates scientific

research, education, and practical applications of sports medicine and exercise science to maintain
and enhance physical performance, fitness, health, and quality of life.

F||\EI1IC.¢4 N

A,
o o
Unpep 1

o




The American College of Sports Medicine has endorsed the curricula for the University of West Florida’s undergraduate Exercise Science Program.  This curriculum covers the knowledge, skills, and abilities expected of an ACSM Health/Fitness Instructor®. 

11000 University Parkway

Pensacola, FL 32514

Phone: 850/474/2592

Fax: 850/474-2106

INTERNSHIP PROCEDURE CHECKLIST

“WHAT DO I NEED TO DO WHEN?”
1. Attend the Exercise Science Internship Advisory meeting to be held during the end of both the Fall and Spring semesters. You will be notified via e-mail about the exact date and place of the meeting so please make sure to check your student account regularly. Although you should plan on attending the Internship Advisory meeting prior to your last semester or once you have reached 100 semester hours, you can attend the advisory meeting anytime throughout tenure at UWF.

2. Prior to registering for an internship you must have completed 3 of the following 4 classes:

· PET 4310/L
Mechanics of Human Motion

· PET 3351/L
Exercise Physiology

· PET 4383C
Physiological Basis of Strength Training

· PET 4380C
Exercise Testing and Prescription

3. Choose an internship site and make contact with that agency (call the agency first to arrange for an interview); if you do not have a specific site in mind, the Internship Committee can help you with a list of internship sites available.

4. Have the internship contract signed by you and your agency representative (last page of the contract) and return it to your department for signatures of the internship committee and department chair. Please make sure you get the signatures of all the Exercise Science faculty members listed on your contract before you turn it in to the main office. You do not have the get the department chair’s signature; the office staff will obtain the department chair’s signature for you.
5. Once the internship contract is signed by the appropriate individuals, the Internship Committee will register you for the agreed upon credit hours (3-6) and a member of the Internship Committee will be assigned to you as your faculty supervisor. You will receive an e-mail at the beginning of the semester from your prospective faculty supervisor. 
6. Schedule an initial meeting between your internship site supervisor, the faculty supervisor and yourself.  Also, it is your responsibility to schedule a mid-point evaluation meeting as well as a final meeting between the agency supervisor, the faculty supervisor, and yourself. 

7. During your internship, email your assigned internship coordinator a weekly summary which includes a daily log (journal) where you briefly describe your experiences and activities.  Also include the number of hours you worked. For detailed description of the weekly summary guidelines please review the “Weekly Report Grading Rubric”. 
8. Upon completion of your internship:

· Prepare a final report (3-5 pages typed) and ask your internship site supervisor to complete the internship evaluation form.

· Place all forms in your faculty supervisor’s mailbox in Building 72, HLES office at least one week before the end of the semester. 
