Posting Files in WebCT

Here is a brief tutorial to post your messages in the bulletin board (threaded discussions).

Step 1: Log on to WebCT with your myWebCT user name and password.
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Step 2: Click on the course link when you see your myWebCT page after you login.
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Step 3: Now, you should see your course homepage.  If you do not want to see the frame, you can hide it by clicking on Hide Navigation.
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The Navigation bar can be displayed by clicking on Show Navigation link.
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Step 4: Click bulletins to post messages in the bulletin board (threaded discussions).  You will see a list of messages in the bulletin board.
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Step 5: Click on the Select topic arrow and you can see a drop-down list of the topics for the course.
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Step 6: You will see a list of messages posted under the selected topic.  Click on the first message posted by the instructor.
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Step 7: You will see the content of the message posted by your instructor.  Click on the Reply button to post your answer.
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Step 8: Now, you can compose your answer in the message area.
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Step 9: You can preview your message before you post it.
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Step 10: Click the Post button and you will see your message posted underneath instructor’s message.
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Now, your message is posted.
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Step 11: You will see all the messages indented and listed under instructor’s message. 
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You may collapse the list of the messages by clicking on the down arrow.

[image: image14.png]rosoft Interet Explorer

[ &2 DF Qe B[E m H R | adhess [&] ntp stianpicco lus B00/5CRIPT/CES2555b/sei ¥] 6o
|Links &]Bestofthe Web @] Chamnel Guide @] Customize Liks  &]Free HolMal &]Argollet WebMall  E1COMPASS, LWF 210052855

Show Navigation

CGS 2555 (9540/Lemley)

Home » Discussions » All

3, Discussion Messages: All
Retum to Discussions

Compose Discussion Message
Search Mark All As Read Update Listing

Select topic: [All =] Showall/ Show unread Threaded / Unthreaded

Select all Select none  Apply to selected message(s) below [Compile | Go

Subject Topic  Author  Date Status £

D I~ 598. Biography - Let's get to know everybody in the class. Biography Linda Lemley Sun Aug 26, 2001 07:47 New

Internet





You may also expand the list by clicking on the right arrow.

All the replies are displayed underneath the original message after you expand the discussion list. 
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Please do not hesitate to email your instructor if you have any questions on posting messages in the bulletin board.  Have fun with your course.

Updated August 27, 2001
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