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The Chambered Nautilus 
Build thee more stately mansions, O my soul, 
As the swift seasons roll! 
Leave thy low-vaulted past! 
Let each new temple, nobler than the last, 
Shut thee from heaven with a dome more vast, 
Till thou at length art free, 
Leaving thine outgrown shell by life’s unresting sea! 
 
Oliver Wendell Holmes’ poem selected by Harold 
Bryan Crosby, the founding president of The 
University of West Florida, inspired the university 
seal. The University’s colors, blue and green, 
symbolize the sky and the sea, the vast knowledge 
that humankind has explored and the future yet to be 
conquered. 

  
The Alma Mater 
Where learning’s light sends forth its beam 
Through darkness of our youth, 
There you, West Florida, home of dreams  
Prepare the way of truth.  
You guide us toward tomorrow’s shore  
With knowledge of our past; 
Your power in us rests secure, 
And evermore will last.  
Your stately mansions were our home  
Where minds and hearts are free  
And though we may far from you roam,  
We’ll always honor thee. 
 
Composer: Lynn Lauderdale, D.M.A. 
Lyricist: A. Michael Yots, Ph.D.
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Welcome to UWF 
 
The main campus, with 1,600 acres of rolling hills and natural woodland along the Escambia River, is ten miles 
north of downtown Pensacola. Its facilities have been designed to complement the natural forest and waterways. 
In addition, the University of West Florida has waterfront property on Santa Rosa Island that is available for 
recreational, academic, and research pursuits. The University operates the Emerald Coast Campus which 
includes the Joint OWC/UWF Campus, Eglin AFB Center, W.E. Combs Campus, Marianna Center, Research and 
Engineering Education Facility (REEF), Hurlburt Field office, and other locations. UWF also manages 22 historic 
properties in downtown Pensacola. 
 
In 1963, the Florida Legislature authorized funds to establish the University of West Florida. The first president, 
Dr. Harold B. Crosby, assumed office in July 1964. Ground was broken on April 16, 1965, and the first students 
began classes in the fall of 1967. Dr. James A. Robinson, the second president, took office in 1974. Dr. Morris L. 
Marx was inaugurated as UWF’s third president in 1988. Dr. John C. Cavanaugh became the fourth president on 
July 15, 2002. A 13-member Board of Trustees governs the University. 
 
Currently, UWF enrolls more than 10,300 students in its College of Arts and Sciences, College of Business, and 
College of Professional Studies, and has conferred more than 66,000 associate, bachelor’s, master’s, specialist, 
and doctoral degrees. 
 
The UWF Welcome Center provides maps, parking permits, and information about facilities and campus events. 
Located at the east entrance to the campus, it has a drive-through window for automotive traffic and a lobby for 
walk-in visitors. Information concerning campus tours may be obtained from the Office of Admissions at (850) 
474-2230 or 1-800-263-1074. Information about off-campus locations can be obtained by calling UWF Emerald 
Coast at (850) 863-6565.  
 
More information about the University of West Florida and its programs is available on the Internet through the 
UWF Home Page at uwf.edu on the World Wide Web. 
 

•••••• 
 
This Catalog represents the current curricula, educational plans, and requirements of the University of West 
Florida and the State Board of Education at the time the text in the Catalog was prepared. The provisions of the 
Catalog do not constitute an offer for a contract that may be accepted by students through registration and 
enrollment in the University. In accordance with the University, Board of Trustees, and Florida legislative 
mandate, the University must reserve the right to change any provision, offering, or requirement at any time within 
the student’s period of study at the University. Students should be aware that admission to the University or 
registration for a given semester does not necessarily guarantee the availability of a course at any specific time, 
but every effort will be made to meet each student’s curricular needs. Students are ultimately responsible for 
adhering to the requirements for courses and degrees offered by the University by obtaining current information 
about those courses and degree programs. 
 
The University of West Florida is an Equal Opportunity/Affirmative Action Institution. The University is committed 
to the principles of equal opportunity. Programs, activities, services, and all terms and conditions of employment 
of the University are offered with equal access to all persons without regard to race, color, ethnicity, religion, 
gender, sexual orientation, age, national origin, or disability. 
 
Persons with a disability requiring reasonable accommodation should contact the Student Disability Resource 
Center in Building 21, at least five working days in advance to make appropriate arrangements. Persons with 
hearing or speech impairments should use the Florida Dual Party Relay System at 1-800-955-8770 (voice).  
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Telephone Directory 
(Area Code 850) 
Information 
 Pensacola Campus ............................................................................................................................................................ 474-3000 
 Emerald Coast Campuses ................................................................................................................................................. 863-6565 
Admissions .................................................................................................................................... Toll-free 1-800-263-1074 or 474-2230 
 (Freshman, Transfer, Graduate, International, and Readmission) 
Aquatics ..................................................................................................................................................................................... 474-2586 
Athletics  .................................................................................................................................................................................... 474-3003 
Bookstore  ..................................................................................................................................... Toll-free 1-800-605-2259 or 474-2150 
 Emerald Coast Bookstore .................................................................................................................................................. 863-0760 
Career Services (Cooperative Education, Off Campus Student Employment & Volunteer UWF) ........................................... 474-2254 
 Emerald Coast Career Services ........................................................................................................................................ 833-3743 
Cashier .......................................................................................................................................... Toll-free 1-888-529-1763 or 474-3037 
 Emerald Coast Cashier ...................................................................................................................................................... 863-6568 
Child Care Center ...................................................................................................................................................................... 474-2195 
College Deans 
 Arts & Sciences  ................................................................................................................................................................. 474-2688 
 Business  ............................................................................................................................................................................ 474-2348 
 Professional Studies  ......................................................................................................................................................... 474-2769 
Counseling Center ..................................................................................................................................................................... 474-2420 
Dining Services .......................................................................................................................................................................... 474-3198 
Disabled Student Services (Voice or TDD)  .............................................................................................................................. 474-2387 
Diversity & International Programs ............................................................................................................................................ 474-2479 
 International Student Advisor ............................................................................................................................................. 474-2386 
Emergency ................................................................................................................................................................................. 474-2911 
Financial Aid .............................................................................................................................................................................. 474-2400 
Finance and Accounting Services  ............................................................................................... Toll-free 1-888-529-1763 or 474-3027 
 Student Accounts/Financial Aid Disbursement .................................................................................................................. 474-3037 
 Tuition and Fees  ............................................................................................................................................................... 474-3110 
Health Center (Immunizations)  ................................................................................................................................................. 474-2172 
Housing (Residence Halls and Village Apartments) .................................................................................................................. 474-2463 
Information Center ..................................................................................................................................................................... 474-3000 
Information Technology Services Help Desk ............................................................................................................................ 474-2075 
Labs 
 Math ................................................................................................................................................................................... 474-2622 
 Writing Skills ....................................................................................................................................................................... 474-2029 
Library ........................................................................................................................................................................................ 474-2424 
Multicultural Support Services  .................................................................................................................................................. 474-2698 
Nautilus Card Office  .................................................................................................................................................................. 474-3324 
Orientation  ................................................................................................................................................................................ 474-2384 
 Emerald Coast Orientation ................................................................................................................................................. 863-6569 
Police ......................................................................................................................................................................................... 474-2000 
Recreation .................................................................................................................................................................................. 474-2586 
Registrar .................................................................................................................................................................................... 474-2244 
 Records, Registration......................................................................................................................................................... 474-2244 
 Transcripts ......................................................................................................................................................................... 474-3370 
Scholarships 
 Undergraduate Merit-Based (Admissions) ......................................................................................................................... 474-2230 
 Need-Based (Financial Aid Office)..................................................................................................................................... 474-2400 
Student Activities  ...................................................................................................................................................................... 474-2406 
Student Affairs  .......................................................................................................................................................................... 474-2384 
 Emerald Coast Student Services ....................................................................................................................................... 863-6569 
Student Employment (OPS) ...................................................................................................................................................... 474-2608 
Student Government Association  ............................................................................................................................................. 474-2393 
Student Success ........................................................................................................................................................................ 474-3266 
Teacher Certification ......................................................................................................................................................... 474-2893/3263 
Teacher Education Student Support ................................................................................................................................ 474-2983/3263 
Testing ....................................................................................................................................................................................... 474-7340 
 Computer-based Test Center  ........................................................................................................................................... 473-7339 
University Advising Center ........................................................................................................... Toll-free 1-866-459-9913 or 474-3170 
 Emerald Coast Advising ..................................................................................................................................................... 863-6569 
Veterans Services  ..................................................................................................................................................................... 474-2262 
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Academic Calendar 2008-2009 
 FALL 2008 

TERM A 
8/25-12/12 

SPRING 2009 
TERM A 
1/5-5/1 

SUMMER 2009 
TERM A 
5/11-8/7 

ACADEMIC DATES & DEADLINES    
Advance Registration for currently enrolled degree-seeking students by 
current classification 

4/14 – 4/20 11/3-11/9 3/30 – 4/5 

Open Registration for currently enrolled, new transfer, or readmitted degree 
students (new under-graduate students should contact the Office of Student 
Transition for orientation/registration dates) 

 
4/21-8/3 

 
11/10-12/7 

 
4/6-19 

Regular Registration (non-degree and all other categories) 8/4-24 12/8-1/5 4/20-5/10 
Registration for senior citizens with waivers 8/22-29 1/2-9 5/8-15 
Late Registration (late registration fee assessed) 8/25-29 1/6-9 5/11-15 
Registration for state employees with waivers 8/25-29 1/5-9 5/11-15 
Drop/Add Period 8/25-29 1/5-9 5/11-15 
First Day of Classes 8/25 1/5 5/11 
Letter grade to pass-fail or audit deadline 8/29 1/9 5/15 
Graduation application deadline (including A.A. and completion of minor) Spring 09 – 

8/29/08 
Summer 09 – 

1/9/09 
Fall 2009 – 

5/15/09  
Cancellation of Audit (to letter grade) deadline 9/19 1/30 6/5 
Withdrawal deadline from all courses for term with partial refund; automatic 
grade of “WR” 

9/19 1/30 6/8 

Submission deadline for master’s thesis to college dean See Graduate Studies 
Withdrawal deadline from individual course or all courses for term; automatic 
grade of “W” (no individual course withdrawals after this date) 

 
10/31 

 
3/20 

 
7/9 

Cancellation of Pass-Fail (to letter grade) deadline 10/31 3/20 7/9 
Submission deadline for doctoral dissertation to COPS Graduate Office See Graduate Studies 
Withdrawal deadline from all courses for term; “W” or “WF” at instructor’s 
discretion 

12/5 4/24 8/7 

Grade Forgiveness form deadline 12/5 4/24 8/7 
Removal of “I” (incomplete grade) deadline from previous semester 12/5 4/24 8/7 
Last Day of Classes 12/5 4/24 8/7 
Final Examinations 12/8-12 4/27-5/1 Scheduled by 

instructor 
Commencement 12/13 5/2 N/A 
Semester grades due @9:00 a.m. 12/16 5/5 8/11 
OTHER IMPORTANT DATES AND DEADLINES 
International student admission deadline 6/1 10/1 3/2 
U.S. Graduate student admission deadline 6/1 10/1 3/2 
U.S. Undergraduate student admission deadline 6/30 11/1 4/1 
Readmission and non-degree student deadline 8/20 1/2 5/5 
Deadline for qualification and submission of all documentation to change 
residency status (Term C deadline applies to students not attending Term A 
or B) 

 
8/18 

 
1/2 

 
5/4 

Fees due ($100 late charge if fees not paid by this date)/Last day to receive 
full refund of fees 

8/29 1/9 5/15 

Registration for CLAST 9/5 1/23 5/8 
CLAST administered 10/4 2/21 6/6 
Tuition loan payment balance due 10/17 2/27 6/26 
Veterans Affairs deferment payments due 10/23 3/5 7/9 
Short term loans due 11/17 3/27 7/17 
HOLIDAYS (classes suspended) 
Labor Day – 9/1/08     Veteran’s Day –  11/11/08     Thanksgiving Holidays – 11/27-28/08     Martin Luther King Jr. Day – 1/19/09 
                       Spring Vacation – 3/9-13/09     Memorial Day -  5/25/09     Independence Day Holiday –  7/3/09 
Contact Registrar’s Office for “E” Term deadlines. 
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Fall Semester 2008 
 TERM A 

8/25-12/12 
TERM B 

8/25-10/10 
TERM C 

10/16-12/5 
ACADEMIC DATES & DEADLINES    
Advance Registration for currently enrolled degree-seeking students by current 
classification 

4/14 – 4/20 

Open Registration for currently enrolled, new transfer, or readmitted degree students 
(new under-graduate students should contact the Office of Student Transition for 
orientation/registration dates) 

 
4/21-8/3 

 
4/21-8/3 

 
4/21-10/5 

Regular Registration (non-degree and all other categories) 8/4-24 8/4-24 10/6-15 
Registration for senior citizens with waivers 8/22-29 8/22-29 10/15-23 
Late Registration (late registration fee assessed) 8/25-29 8/25-29 10/16-23 
Registration for state employees with waivers 8/25-29 8/25-29 10/16-23 
Drop/Add Period 8/25-29 8/25-29 10/16-23 
First Day of Classes 8/25 8/25 10/16 
Letter grade to pass-fail or audit deadline 8/29 8/29 10/23 
Graduation application deadline (including A.A. and completion of minor) Spring 09 – 8/29/08 
Cancellation of Audit (to letter grade) deadline 9/19 9/5 10/24 
Withdrawal deadline from all courses for term with partial refund; automatic grade of 
“WR” 

9/19 9/8 10/29 

Submission deadline for master’s thesis to college dean See Graduate Studies 
Withdrawal deadline from individual course or all courses for term; automatic grade 
of “W” (no individual course withdrawals after this date) 

 
10/31 

 
9/25 

 
11/18 

Cancellation of Pass-Fail (to letter grade) deadline 10/31 9/25 11/18 
Submission deadline for doctoral dissertation to COPS Graduate Office See Graduate Studies 
Withdrawal deadline from all courses for term; “W” or “WF” at instructor’s discretion 12/5 10/10 12/5 
Grade Forgiveness form deadline 12/5 
Removal of “I” (incomplete grade) deadline from previous semester 12/5 
Last Day of Classes 12/5 10/10 12/5 
Final Examinations 12/8-12 Scheduled by instructor 
Commencement 12/13 
Semester grades due @9:00 a.m. 12/16 
OTHER IMPORTANT DATES AND DEADLINES 
International student admission deadline 6/1 
U.S. Graduate student admission deadline 6/1 
U.S. Undergraduate student admission deadline 6/30 
Readmission and non-degree student deadline 8/20 8/20 10/11 
Deadline for qualification and submission of all documentation to change residency 
status (Term C deadline applies to students not attending Term A or B) 

 
8/18 

 
8/18 

 
10/9 

Fees due ($100 late charge if fees not paid by this date)/Last day to receive full 
refund of fees 

8/29 8/29 10/22 

Registration for CLAST 9/5 
CLAST administered 10/4 
Tuition loan payment balance due 10/17 9/19 11/12 
Veterans Affairs deferment payments due 10/23 9/23 11/14 
Short term loans due 11/17 9/26 11/26 
HOLIDAYS (classes suspended) 
Labor Day –    9/1/08 
Veteran’s Day –   11/11/08 
Thanksgiving Holidays –   11/27-28/08 
 

 SEPTEMBER 2008 
Su Mo Tu We Th Fr Sa   
    1  2  3  4  5  6  
 7  8  9 10 11 12 13  
14 15 16 17 18 19 20  
21 22 23 24 25 26 27  
28 29 30  

  OCTOBER 2008 
Su Mo Tu We Th Fr Sa  
          1  2  3  4  
 5  6  7  8  9 10 11  
12 13 14 15 16 17 18  
19 20 21 22 23 24 25  
26 27 28 29 30 31  
 

  NOVEMBER 2008 
Su Mo Tu We Th Fr Sa  
                   1  
 2  3  4  5  6  7  8  
 9 10 11 12 13 14 15  
16 17 18 19 20 21 22  
23 24 25 26 27 28 29  
30 

  DECEMBER 2008 
Su Mo Tu We Th Fr Sa  
    1  2  3  4  5  6  
 7  8  9 10 11 12 13  
14 15 16 17 18 19 20  
21 22 23 24 25 26 27  
28 29 30 31  
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Spring Semester 2009 
 TERM A 

1/5-5/1 
TERM B 
1/5-2/24 

TERM C 
3/2-4/24 

ACADEMIC DATES & DEADLINES    
Advance Registration for currently enrolled degree-seeking students by current classification 11/3-11/9 
Open Registration for currently enrolled, new transfer, or readmitted degree students (new 
under-graduate students should contact the Office of Student Transition for 
orientation/registration dates) 

 
11/10-
12/7 

 
11/10-12/7 

 
11/10-2/15 

Regular Registration (non-degree and all other categories) 12/8-1/5 12/8-1/5 2/16-3/1 
Registration for senior citizens with waivers 1/2–9 1/2-9 2/27-3/6 
Late Registration (late registration fee assessed) 1/6-9 1/6-9 3/2-6 
Registration for state employees with waivers 1/5-9 1/5-9 3/2-6 
Drop/Add Period 1/5-9 1/5-9 3/2-6 
First Day of Classes 1/5 1/5 3/2 
Letter grade to pass-fail or audit deadline 1/9 1/9 3/6 
Graduation application deadline (including A.A. and completion of minor) Summer 09 – 1/9/09 
Cancellation of Audit (to letter grade) deadline 1/30 1/16 3/20 
Withdrawal deadline from all courses for term with partial refund; automatic grade of “WR” 1/30 1/16 3/20 
Submission deadline for master’s thesis to college dean See Graduate Studies 
Withdrawal deadline from individual course or all courses for term; automatic grade of “W” 
(no individual course withdrawals after this date) 

 
3/20 

 
2/6 

 
4/9 

Cancellation of Pass-Fail (to letter grade) deadline 3/20 2/6 4/9 
Submission deadline for doctoral dissertation to COPS Graduate Office See Graduate Studies 
Withdrawal deadline from all courses for term; “W” or “WF” at instructor’s discretion 4/24 2/24 4/24 
Grade Forgiveness form deadline 4/24 
Removal of “I” (incomplete grade) deadline from previous semester 4/24 
Last Day of Classes 4/24 2/24 4/24 
Final Examinations 4/27-5/1 Scheduled by instructor 
Commencement 5/2 
Semester grades due @9:00 a.m. 5/5 
OTHER IMPORTANT DATES & DEADLINES
International student admission deadline 10/1 
U.S. Graduate student admission deadline 10/1 
U.S. Undergraduate student admission deadline 11/1 
Readmission and non-degree student application deadline 1/2 1/2 2/26 
Deadline for qualification and submission of all documentation to change residency status 
(Term C deadline applies to students not attending Term A or B) 

 
1/2 

 
1/2 

 
2/24 

Fees due ($100 late charge if fees not paid by this date)/Last day to receive full refund of 
fees 

1/9 1/9 3/6 

Registration for CLAST 1/23 
CLAST administered 2/21 
Tuition loan payment balance due 2/27 1/23 3/23 
Veterans Affairs deferment payments due 3/5 2/3 4/1 
Short term loans due 3/27 2/6 4/6 
HOLIDAYS (classes suspended) 
Martin Luther King’s Birthday –    1/19/09 
Spring Vacation -                          3/9-13/09 
 
 
 

   JANUARY 2009 
Su Mo Tu We Th Fr Sa  
             1  2  3  
 4  5  6  7  8  9 10  
11 12 13 14 15 16 17  
18 19 20 21 22 23 24  
25 26 27 28 29 30 31 

   FEBRUARY 2009 
Su Mo Tu We Th Fr Sa  
 1  2  3  4  5  6  7  
 8  9 10 11 12 13 14  
15 16 17 18 19 20 21  
22 23 24 25 26 27 28 

     MARCH 2009 
Su Mo Tu We Th Fr Sa  
 1  2  3  4  5  6  7  
 8  9 10 11 12 13 14  
15 16 17 18 19 20 21  
22 23 24 25 26 27 28  
29 30 31

     APRIL 2009 
Su Mo Tu We Th Fr Sa  
          1  2  3  4  
 5  6  7  8  9 10 11  
12 13 14 15 16 17 18  
19 20 21 22 23 24 25  
26 27 28 29 30 

 
 
 



8 - Academic Calendar University of West Florida 2008-2009 
 

Summer Semester 2009 
 
 

TERM A 
(13 weeks) 

5/11-8/7 

TERM B 
(6 weeks) 
5/11-6/23 

TERM C 
(6 weeks) 
6/25-8/7 

TERM D 
(8 weeks) 
6/15-8/7 

ACADEMIC DATES & DEADLINES     
Advance Registration for currently enrolled degree-seeking students by current 
classification 

3/30 – 4/5 

Open Registration for currently enrolled, new transfer, or readmitted degree 
students (new under-graduate students should contact the Office of Student 
Transition for orientation/registration dates) 

 
4/6-19 

 
4/16-19 

 
4/6-6/14 

 
4/6-5/31 

Regular Registration (non-degree and all other categories) 4/20-5/10 4/20-5/10 6/15-24 6/1-14 
Registration for senior citizens with waivers 5/8-15 5/8-15 6/24-7/2 6/12-19 
Late Registration (late registration fee assessed) 5/11-15 5/11-15 6/25-7/2 6/15-19 
Registration for state employees with waivers 5/11-15 5/11-15 6/25-7/2 6/15-19 
Drop/Add Period 5/11-15 5/11-15 6/25-7/2 6/15-19 
First Day of Classes 5/11 5/11 6/25 6/15 
Letter grade to pass-fail or audit deadline 5/15 5/15 7/2 6/19 
Graduation application deadline (including A.A. and completion of minor) Fall 2009 – 5/15/09  
Cancellation of Audit (to letter grade) deadline 6/5 5/22 7/8 7/6 
Withdrawal deadline from all courses for term with partial refund; automatic grade of 
“WR” 

6/8 5/22 7/8 7/6 

Submission deadline for master’s thesis to college dean See Graduate Studies 
Withdrawal deadline from individual course or all courses for term; automatic grade 
of “W” (no individual course withdrawals after this date) 

 
7/9 

 
6/10 

 
7/27 

 
7/22 

Cancellation of Pass-Fail (to letter grade) deadline 7/9 6/10 7/27 7/22 
Submission deadline for doctoral dissertation to COPS Graduate Office See Graduate Studies 
Withdrawal deadline from all courses for term; “W” or “WF” at instructor’s discretion 8/7 6/23 8/7 8/7 
Grade Forgiveness form deadline 8/7 
Removal of “I” (incomplete grade) deadline from previous semester 8/7 
Last Day of Classes 8/7 6/23 8/7 8/7 
Final Examinations Scheduled by instructor 
Semester grades due @9:00 a.m. 8/11 6/30 8/11 8/11 
OTHER IMPORTANT DATES AND DEADLINES 
International student admission deadline 3/2 
U.S. Graduate student admission deadline 3/2 
U.S. Undergraduate student admission deadline 4/1 
Readmission and non-degree student deadline 5/5 5/5 6/19 6/2 
Deadline for qualification and submission of all documentation to change residency 
status (Terms C&D deadline applies to students not attending other terms) 

 
5/4 

 
5/4 

 
6/18 

 
6/8 

Fees due ($100 late charge if fees not paid by this date)/Last day to receive full 
refund of fees 

5/15 5/15 7/1 6/19 

Registration for CLAST 5/8 
CLAST administered 6/6 
Tuition loan payment balance due 6/26 5/29 7/15 7/6 
Veterans Affairs deferment payments due 7/9 6/9 7/17 7/7 
Short term loans due 7/17 6/12 7/29 7/10 
HOLIDAYS (classes suspended) 
Memorial Day –                         5/25/09 
Independence Day Holiday  –   7/3/09 
 

     MAY 2009 
Su Mo Tu We Th Fr Sa  
                1  2  
 3  4  5  6  7  8  9  
10 11 12 13 14 15 16  
17 18 19 20 21 22 23  
24 25 26 27 28 29 30  
31  

     JUNE 2009 
Su Mo Tu We Th Fr Sa  
    1  2  3  4  5  6  
 7  8  9 10 11 12 13  
14 15 16 17 18 19 20  
21 22 23 24 25 26 27  
28 29 30  
 

     JULY 2009 
Su Mo Tu We Th Fr Sa  
          1  2  3  4  
 5  6  7  8  9 10 11  
12 13 14 15 16 17 18  
19 20 21 22 23 24 25  
26 27 28 29 30 31 

    AUGUST 2009 
Su Mo Tu We Th Fr Sa  
                   1  
 2  3  4  5  6  7  8  
 9 10 11 12 13 14 15  
16 17 18 19 20 21 22  
23 24 25 26 27 28 29  
30 31
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The University of West Florida 
 

OUR VISION 
To be the best regional comprehensive university in America. 

 
OUR MISSION 

To empower each individual we serve with knowledge and opportunity to contribute responsibly and 
creatively to a complex world. 

 
OUR VALUES 

 
Caring 

Providing a safe and dynamic learning environment that encourages the development of individual potential 
 

Integrity 
Doing the right things for the right reasons 

 
Quality 

Dedication to uncompromising excellence 
 

Innovation 
Dedication to exploring and expanding the boundaries of knowledge 

 
Teamwork 

Working together to achieve shared goals 
 

Stewardship 
Managing and protecting our resources 

 
Courage 

Daring to be different by design 
 

OUR STANDARDS OF EXCELLENCE 
Ambassadorship, Communications, Courtesy, Flexibility, Helpfulness, Knowledge, Ownership, Professionalism, 

Responsiveness, and Safety 
 

OUR STRATEGIC PRIORITIES 
Inspire and achieve the highest levels of student learning, creativity, and success 

 
Attract, engage, and retain the most talented and diverse students, faculty, and staff 

 
Create and deliver the highest quality educational, research, and service programs that meet the needs of the 

communities we serve 
 

Provide excellent educational, student, and administrative support services and facilities 
 

Create and manage purposeful and sustainable growth 
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Accreditations 
 
The University of West Florida is accredited by the Commission on Colleges of the Southern Association of 
Colleges and Schools to award associate, bachelor’s, master’s, specialist, and Doctor of Education degrees. 
Individuals who wish to contact the Commission on Colleges pertaining to the accreditation status of the 
University may write the Commission at 1886 Southern Lane, Decatur, Georgia 30033-4097, or call (404) 679-
4501. In addition, specific colleges and programs are nationally accredited by the agencies indicated below.  
 
Teacher and school administrator preparation programs have also been reviewed and approved by the Florida 
Department of Education.  
 
UWF Colleges and Programs 
 

Accrediting Agency Level of Degree 

College of Business The Association to Advance Collegiate Schools 
of Business (AACSB International) 
 

B.S.,B.A.,  
M.Acc., M.B.A. 

College of Professional Studies 
(All Professional Education/ 
Teacher Education Programs) 
 

National Council for Accreditation of Teacher 
Education (NCATE) 

B.A., M.A., 
M.Ed.,Ed.S., Ed.D.  

Chemistry American Chemical Society (ACS) B.S. 
 

Computer Engineering 
(UWF/UF Joint Program) 
 

Accreditation Board for Engineering & 
Technology (ABET) 

B.S. 

Computer Engineering 
(UWF/UF Joint Program) 
 

Accreditation Board for Engineering & 
Technology (ABET) 

B.S. 

Health, Leisure, and Exercise 
Science/Athletic Training 
 

Commission on Accreditation of Athletic 
Education Training (CAATE) 

B.S. 

Clinical Laboratory Sciences National Accrediting Agency for Clinical 
Laboratory Sciences (NAACLS) 
 

B.S. 

Music National Association of Schools of 
Music (NASM) 
 

B.A. 

Nursing Commission on Collegiate Nursing Education 
(CCNE) 
 

B.S.N. 

Psychology 
(Counseling & Industrial 
Organizational Programs) 
 

Masters in Psychology Accreditation Council 
(MPAC) 

M.A. 

Social Work Council on Social Work Education (CSWE) B.A. 
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Degrees, Areas of Specialization, and Minors 
 
UWF AWARDS THE FOLLOWING DEGREES: 
 
ASSOCIATE DEGREE 
A.A.  Associate of Arts 
 
BACHELOR’S DEGREES 
B.A.  Bachelor of Arts 
B.F.A.  Bachelor of Fine Arts 
B.M.  Bachelor of Music 
B.S.  Bachelor of Science 
B.S.B.A. Bachelor of Science in Business Administration 
B.S.C.E. Bachelor of Science in Computer Engineering 
B.S.E.E. Bachelor of Science in Electrical Engineering 
B.S.N.  Bachelor of Science in Nursing 
 
MASTER’S DEGREES 
M.A.  Master of Arts 
M.Acc.  Master of Accountancy 
M.A.T.  Master of Arts in Teaching 
M.B.A.   Master of Business Administration 
M.Ed.  Master of Education 
M.P.H.  Master of Public Health 
M.S.  Master of Science 
M.S.A.  Master of Science in Administration  
M.S.N.  Master of Science in Nursing 
M.S.T.  Master of Science in Teaching 
M.S.W.  Master of Science in Social Work 
 
SPECIALIST DEGREE  
Ed.S. Specialist in Education 
 
DOCTORAL DEGREE 
Ed.D. Doctor of Education 
 
DEGREE PROGRAMS, SPECIALIZATIONS, AND MINORS OFFERED BY 
UWF INCLUDE: 
 
ASSOCIATE DEGREES 
Associate of Arts, A.A. 
Pre-Engineering, A.A. 
Pre-Pharmacy, A.A. 
 
BACHELOR’S DEGREES 
Accounting, B.S.B.A. 
 Accounting Information Systems 
 Controllership 
 Professional Accountancy 
Anthropology, B.A. 
 Archaeology 
 Biological Anthropology 
 Cultural Anthropology 
 General Anthropology 
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Art, B.A. 
 Art History 
 Graphic Design 
 Studio Art 
Arts, Fine, B.F.A. 
 Art 
 Digital Art 
Biology, B.S. 
 General Biology 
 Fast Track Master’s (B.S. & M.S.) 
 Microbiology 
 Molecular Biology 
 Pre-Professional 
Career & Technical Studies, B.S. 
 Program Development  
 Teacher Education 
 Technology Education 
Chemistry, B.A., B.S. 
 Chemistry 
 Chemistry/Biochemistry 
 Chemistry/Pre-Dental 
 Fast Track Biological Chemistry Master’s (B.S. & M.S.) 
Clinical Laboratory Sciences, B.S. 
Communication Arts, B.A. 
 Advertising 
 Journalism 
 Organizational Communication 
 Public Relations 
 Telecommunication & Film 
Community Health Education, B.S. 
Computer Engineering, B.S.C.E. 
Computer Science, B.S. 
 Computer Information Systems 
 Computer Science 
 Software Engineering 
Criminal Justice, B.A. 
Economics, B.A. 
Economics (Business), B.S.B.A. 
 Comprehensive Economics 
 Economic Research 
 Global Economics 
Electrical Engineering, B.S.E.E. 
Elementary Education, B.A. 
 Educational Studies 
 Elementary Education/ESOL Education 
Engineering Technology, B.S. 
 Construction 
 Electrical 
 Information Engineering Technology 
English, B.A. 
 English/Liberal Arts 
 English/Writing 
Environmental Studies, B.S. 
 Environmental Policy 
 Geography 
 Natural Science 
Exceptional Student Education, B.A. 
 Educational Studies 
 Exceptional Student/Elementary/ESOL Certification 
Finance, B.S.B.A. 
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Health, Leisure & Exercise Science, B.S. 
 Athletic Training 
 Exercise Science 
 Physical Education 
 Sport Management 
Health Sciences, B.S. 
History, B.A. 
 European Studies 
 Gender & Diversity 
 History 
 Pre-Law 
 Public History 
Hospitality, Recreation, & Resort Management, B.S. 
Humanities, Interdisciplinary, B.A. 
 Arts Administration 
 Philosophy and Politics 
 Women’s and Gender Studies 
Information Technology, Interdisciplinary, B.S. 
 Bioinformation 
 Computer Technology 
 Digital Enterprise 
 Digital Media 
 Human Computer Interaction 
 Networking & Telecommunications 
International Studies, B.A. 
Legal Studies, B.A. 
 Pre-Law 
 Professional 
Management, B.S.B.A. 
Management Information Systems, B.S.B.A. 
Marine Biology, B.S. 
Maritime Studies, B.A. 
Marketing, B.S.B.A. 
 Comprehensive Marketing 
 e-Commerce Marketing 
 Global Marketing 
 Sales Management 
 Supply Chain Logistics 
Mathematics, B.S. 
 Mathematics 
 Computational and Applied Mathematics 
 Financial Mathematics and Applied Statistics 
 Mathematics in Teaching 
Middle School Education, B.A. 
 Educational Studies 
 Teacher Certification 
Music, B.M. 
 Music Performance 
 Music Performance/Jazz Studies 
 Music Performance/Teaching 
Nursing, B.S.N. 
 B.S.N.  
 R.N.-B.S.N. 
Oceanography, B.S. 
Philosophy, B.A. 
 Philosophy 
 Religious Studies 
Physics, B.S. 
 Computational Physics 
 Engineering Physics 
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 Physics 
Political Science, B.A. 
 Political Science 
 Pre-Law 
Pre-Kindergarten/Primary Education, B.A. 
 Educational Studies in Primary Education 
 Pre-Kindergarten/Primary Education/ESOL Education 
Psychology, B.A. 
Sciences, Interdisciplinary, B.S. 
 Biology-Chemistry 
 Biology-Computer Science 
 Biology-Environmental Studies 
 Biology-Mathematics 
 Biology-Physics 
 Chemistry-Computer Science 
 Chemistry-Environmental Studies 
 Chemistry-Mathematics 
 Chemistry-Physics 
 Computer Science-Environmental Studies 
 Computer Science-Mathematics 
 Computer Science-Physics 
 Environmental Studies-Mathematics 
 Environmental Studies-Physics 
 Mathematics-Physics 
 Pre-Pharmacy 
 Zoo Science 
Social Sciences, Interdisciplinary, B.A. 
 Children and Society 
 Diversity Studies 
 Nature and Society 
Social Work, B.A. 
Theatre, B.A., B.F.A.  
 Theatre, B.A. 
 Acting, B.F.A. 
 Musical Theatre, B.F.A. 
 
MASTER’S DEGREES 
Accountancy, M.Acc. 
Administration, M.S.A. 
 Acquisition & Contract Administration  
 Biomedical/Pharmaceutical 
 Criminal Justice Administration 
 Criminal Justice B.A. & M.S.A. Fast Track 
 Database Administration 
 Educational Leadership 
 Healthcare Administration 
 Human Performance Technology 
 Leadership 
 Nursing Administration  
 Public Administration 
 Software Engineering 
Anthropology, M.A. 
 Anthropology 
 Historical Archaeology 
Biology, M.S., M.S.T. 
 Biology, M.S. 
 Biology B.S. & M.S. Fast Track 
 Biological Chemistry, M.S. 
 Biotech B.S. & M.S. Fast Track 
 Coastal Zone Studies, M.S. 
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 Environmental Biology, M.S. 
 Post-Secondary Teaching, M.S.T. 
Business Administration, M.B.A. 
College Student Personnel Administration, M.Ed. 
Communication Arts, M.A. 
Community Health Education, M.S. 
 Aging Studies 
 Health Promotion and Worksite Wellness 
 Psycho-Social 
Computer Science, M.S. 
 Computer Science 
 Software Engineering 
Curriculum & Instruction, M.Ed. 
 Applied Behavioral Analysis 
 Career and Technical Studies Comprehensive 
 Elementary Education Comprehensive 
 Elementary Education/ESOL Certification 
 ESOL Endorsement Comprehensive 
 Exceptional Student Education/Subject Area Comprehensive 
 Gifted Education Comprehensive 
 Guidance & Counseling 
 Middle Level Comprehensive 
 Middle Level Certification 
 Primary Education Comprehensive 
 Reading Endorsement Comprehensive 
 Secondary Education Certification 
 Secondary Education Comprehensive 
 Technology Education  
Educational Leadership, M.Ed. 
 Educational Leadership Certification 
 Educational Leadership Comprehensive 
 Education & Training Management (ETMS) 
 ETMS-Human Performance Technology 
 ETMS-Instructional Technology 
English, M.A. 
 Creative Writing 
 Literature  
Environmental Science, M.S.  
Exceptional Student Education, M.A. 
 Exceptional Student Education Comprehensive 
 Exceptional Student/ESOL Certification 
Health, Leisure & Exercise Science, M.S. 
 Exercise Science 
 Physical Education 
History, M.A. 
 History 
 Historic Preservation 
 Public History 
Instructional Technology, M.Ed. 
Mathematics, M.S. 
Nursing, M.S.N. * 
Political Science, M.A. 
 Political Science 
 Public Administration 
 Security and Diplomacy 
 
 
 
 
* Pending budgetary approval 
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Psychology, M.A. 
 Counseling 
 Counseling - Licensed Mental Health Counselor 
 General 
 Industrial-Organizational 
Public Health, M.P.H. 
Reading, M.Ed. 
Social Work, M.S.W. # 
 
#Pending accreditation approval 
 
EDUCATIONAL SPECIALIST DEGREES 
Curriculum & Instruction, Ed.S. 
Educational Leadership, Ed.S. 
 
 
DOCTORAL DEGREES 
Curriculum & Instruction, Ed.D. 
 Administrative Studies 
 Curriculum & Diversity Studies 
 Evaluation and Accountability 
 Instructional Technology 
 Physical Education and Health 
 Sciences & Social Sciences 
 Teacher Education 
 
MINORS 
Accounting 
Africana Studies 
Aging Studies Interdisciplinary 
Anthropology 
Art 
Art Teaching 
Biology 
Building Construction 
Business 
Business Economics 
Chemistry 
Child Welfare 
Community Health Promotion  
Computer Information Systems 
Computer Science 
Criminal Justice 
e-Business 
Economic Policy 
Electrical Engineering 
Electrical Engineering Technology 
English 
Environmental Studies 
European Studies 
Exceptional Student Education 
Finance 
Forensic Accounting 
Forensic Studies 
Game Development 
General Communication 
Geography 
History 
Hospitality, Recreation, & Resort Management 
Information Technology 

International Studies 
Internet Technologies 
Juvenile Justice 
Latin American Studies 
Law & Social Issues 
Leadership Communication 
Management 
Management Information Systems 
Manufacturing Engineering Technology 
Maritime Studies 
Marketing 
Marketing Applications 
Mathematics 
Music 
Philosophy 
Physics 
Political Science 
Pre-Law/History 
Pre-Law/Legal Studies 
Pre-Law/Political Science 
Professional Education  
Psychology 
Public Administration 
Quantitative Economics 
Religious Studies 
Social Welfare 
Sociology 
Spanish 
Sport and Exercise Psychology 
Substance Abuse 
Theatre 
Women’s Studies 
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SPECIAL PROGRAMS 
Reserve Officers Training Corps (ROTC) 
 Air Force 
 Army 
 
CERTIFICATE PROGRAMS 
(Contact Department for Specific Requirements) 
Alternative Certification Program (Teacher Education)  
Alternative Education (Teacher Education) 
Applied Ethics (Philosophy & Religious Studies) 
Bio-Medical Sciences (Biology) 
Biotechnology (Biology) 
Children’s Services (Social Work) 
Cognitive Psychology (Psychology) 
Database Systems (Computer Science)  
Ecology (Biology) 
Electrical Engineering (Electrical and Computer Engineering) 
Emergency Management (Public Health) 
Entrepreneurship (MBA) 
Environmental Health (Public Health) 
Evolutionary Biology (Biology) 
Fisheries and Aquacultures (Biology) 
Geographic Information Science (Environmental Studies) 
Geographic Information Systems (Environmental Studies) 
Gerontology (Graduate Health, Leisure, & Exercise Science) 
Graduate Entrepreneurship (MBA) 
Health Care Ethics (Biology) 
Health Communication Leadership (Communication Arts) 
Health Psychology (Psychology) 
Historic Preservation Studies (History) 
Human Performance Technology (Electrical and  Computer Technology) 
Human Resources (Psychology) 
Infectious Disease (Biology) 
Information Systems Management & Business Applications (Management Information Systems) 
Information Technology (Computer Science) 
Internet Marketing (Marketing)  
Leadership Skills (Communication Arts) 
Legal Studies (Criminal Justice & Legal Studies) 
Management Development (Management) 
Medical Informatics (Biology) 
Molecular Sciences (Biology) 
Occupational Safety and Health (Public Health) 
Organizational Development Leadership (Graduate Business-MBA) 
Physiology (Biology) 
Plant Science (Biology) 
Professional Accountancy (Graduate Accounting) 
Public Health: Environmental Health (Biology) 
Public Health: Infection Control (Biology) 
Public Health: Readiness and Response (Biology) 
Sales Management (Marketing) 
Supply Chain Logistics (Marketing) 
Teacher Ready (Teacher Education)  
Technology Systems Support (Electrical & Computer Technology) 
Web Development Technologies (Computer Science)  
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MAJORS AVAILABLE AT THE EMERALD COAST CAMPUSES: 
 
BACHELOR’S DEGREES 
 Accounting, B.S.B.A. 
#Communication Arts, B.A. 
        #Public Relations 
 Computer Engineering, B.S.C.E.  
#Computer Science, B.S. 
 Computer Information Systems 
 Computer Science 
 Criminal Justice, B.A. 
 Electrical Engineering, B.S.E.E 
 Elementary Education, B.A. 
#Environmental Studies, B.S. 
#Hospitality, Recreation, & Resort Management, B.S. 
 Interdisciplinary Information Technology B.S. 
 Management, B.S.B.A. 
 Nursing, B.S.N. ** (RN to BSN) 
 Psychology, B.A. 
 Social Sciences Interdisciplinary, B.A. 
#Social Work, B.A. 
 Special Education, B.A. (Dual Program with Elementary Education) 
 
#Students who wish to pursue their degree full time will have to take classes periodically in Pensacola. 
 
MASTER’S DEGREES 
Business Administration, M.B.A. 
Computer Science, M.S. 
 Computer Science 
 Software Engineering 
Curriculum & Instruction, M.Ed. 
Educational Leadership, M.Ed. 
 Curriculum and Instruction 
 Educational Leadership (Certification) 
 Education and Training Management (ETMS) – Human Performance Technology 
 Education and Training Management (ETMS) – Instructional Technology 
Instructional Technology, M.Ed. 
EDUCATIONAL SPECIALIST DEGREES 
#Curriculum & Instruction, Ed.S. 
Educational Leadership, Ed.S 
DOCTORAL DEGREE 
#Curriculum & Instruction, Ed.D. 
 Administrative Studies 
 Curriculum & Diversity Studies 
 Instructional Technology 
 
# Students who wish to pursue their degree full time will have to take classes periodically in Pensacola. 
 
MAJORS AVAILABLE AT THE UWF ONLINE CAMPUS: 
 
BACHELOR’S DEGREES* 
Career & Technical Studies, B.S. 
            Vocational Program Development 
            Vocational Teacher Education 
Engineering Technology, B.S. 
 Information Engineering Technology  
Health Sciences, B.S. (Allied Health Option only) 
Information Technology, Interdisciplinary, B.S. 
Maritime Studies, B.A. 
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Oceanography, B.S. 
 
*Required upper division courses available on-line. Students may need to complete some lower division courses at another regionally 
accredited institution. 
 
MASTER’S DEGREES 
Administration, M.S.A. 

Acquisition and Contract Management 
Biomedical/Pharmaceutical 
Criminal Justice Administration 
Database Administration 
Educational Leadership 

 Health Care Administration 
 Human Performance Technology 

Leadership 
Nursing Administration 
Public Administration 
Software Engineering Administration 

Computer Science, M.S. 
            Software Engineering 
Curriculum & Instruction, M.Ed. 

Career and Technical Studies Comprehensive 
Elementary Education Comprehensive 
ESOL Endorsement Comprehensive 

 Middle Level Comprehensive 
Primary Education Comprehensive 

 Reading Endorsement Comprehensive 
 Secondary Education Comprehensive 
Educational Leadership, M.Ed. 
 Education and Training Management (ETMS) 
 Education and Training Management (ETMS) – Human Performance Technology 
 Education and Training Management (ETMS) – Instructional Technology 
Exceptional Student Education, M.A. 
       Exceptional Student Education Comprehensive 
Instructional Technology, M.Ed. 
Public Health, M.P.H. 
 
CERTIFICATE PROGRAMS 
Database Systems 
Geographic Information Science 
Human Performance Technology 
Medical Informatics 
Public Health: Emergency Management 
Public Health: Environmental Health (Biology) 
Public Health: Infection Control (Biology) 
Public Health: Occupational Safety and Health 
Public Health: Readiness and Response 
Teacher Ready Certificate Program 
Technology Systems Support Certificate 
Professional Accountancy Certificate 
 



University of West Florida 2008-2009 Admissions - 19 
 

Admissions 
 
The Office of Admissions administers the application, admission, and readmission process for all degree-seeking 
students. It also assists prospective students in obtaining information about UWF. The office conducts outreach 
and visitation programs in high schools and community colleges, coordinates campus tours for prospective 
students, and awards merit-based scholarships to entering undergraduate students. 
 
GENERAL POLICIES 
The University of West Florida encourages applications for admission from qualified students regardless of 
gender, culture, religion, ethnic background, age, marital status, or disability. Students with documented visual 
impairments, hearing impairments, motor impairments, or specific learning disabilities may petition for substitution 
of admission requirements provided such substitution does not significantly alter the nature of the program for 
which admission is being sought. For more information about the University’s admission requirement substitution 
policy, contact the Office of Admissions. 
 
Admission of students to the University of West Florida is within the jurisdiction of the University, but subject to the 
minimum standards adopted by the UWF Board of Trustees and the Florida Department of Education. 
 
Application for Admission 
Students are encouraged to apply for admission through the World Wide Web at both the undergraduate and 
graduate levels. The international application may be printed from the World Wide Web. Follow instructions from 
the UWF Home Page, uwf.edu, and click on Admissions. 

 
Undergraduate applications may also be obtained from the Florida Academic Counseling and Tracking for 
Students (FACTS) internet site at facts.org. 
 
Conditions of Admission 
The Office of Admissions will notify the applicants of the admission decision. Admission to the University is often 
contingent upon the subsequent receipt of satisfactory and official college, university, or high school transcripts; 
verification of associate of arts or baccalaureate degrees; and verification of high school graduation. Failure to 
submit such documents before the end of the second week of class of the initial academic semester may result in 
the cancellation of admission. 
 
Ownership of Submitted Documents 
All credentials and documents submitted become the property of the University of West Florida. The originals or 
copies of the originals will not be returned to the applicant or forwarded to another institution, agency, or person. 
 
Fraudulent Records  
If it is found that an applicant has made a false or fraudulent statement or a deliberate omission on the application 
for admission, the residency statement, or any other accompanying documents or statements, the applicant may 
be denied admission. If the student is already enrolled when the fraud is discovered, the case will be adjudicated 
using the procedures specified for violations of the UWF Student Conduct System as contained in the Student 
Planner and Handbook. 
 
Request for Admission for a Later Semester 
Applicants are admitted to the University only for the semester for which they apply. Students who do not enroll in 
the semester for which they have been admitted and want consideration for a different semester must reapply for 
admission. Applicants will be considered for admission under the policies in effect at that time. Admission is not 
automatic. If a student has attended another collegiate institution prior to updating the application, the student 
must provide an official transcript of all work attempted. 
 
ADMISSION FROM SECONDARY SCHOOL 
This information pertains to applicants who desire admission as beginning freshman students after graduation 
from high school and who have not attended an accredited postsecondary institution. 
 
International students should refer to the section on International Student Admissions in addition to this section. 
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Required Documents  
APPLICATION FOR ADMISSION 
The application for admission and a nonrefundable $30 fee payable to the University of West Florida should be 
submitted as soon as possible after the beginning of the senior year. The $30.00 application fee must be in U.S. 
currency, drawn on a U.S. bank. This fee may also be paid via MasterCard, Visa, or American Express while 
applying online. 
 
The preferred time for receipt of applications for the fall semester is the preceding October through February. The 
fee may be waived for applicants from Florida high schools who can document that they have received a fee 
waiver because of economic need as determined by the College Board or the American College Testing Program. 
It is the policy of the University not to defer or waive other application fees.  
 
SECONDARY SCHOOL RECORD  
An official high school transcript (sent by the high school directly to the Office of Admissions) reflecting work 
completed from the beginning of the 9th grade through the 11th grade is required. 
 
Applicants who present scores on the General Education Development (GED) diploma for satisfaction of the high 
school graduation requirement must also present records from secondary schools attended. 
 
COLLEGE TRANSCRIPTS 
Students who have registered for course work at community colleges, four-year colleges, or universities through 
dual enrollment or non-degree student status must submit official transcripts from postsecondary institutions. 
Transcripts are considered official when they are sent from a college or university directly to the Office of 
Admissions and contain an official seal and signature. Transcripts bearing the statement, “Issued to Student,” or 
transcripts faxed or submitted by applicants are not considered official. 
 
TEST SCORES 
The examination offered by the American College Testing Program (ACT) or the Scholastic Assessment Test 
(SAT) administered by the College Entrance Examination Board is required of all applicants for freshman 
admission. Either one or both of these tests should be taken no later than the January testing date of the senior 
year. Students should feel free to repeat a test, since the highest combination of scores is always considered. 
 
Deadlines for Applications and Supporting Documents 

Fall Semester   June 30 
Spring Semester  November 1 
Summer Semester  April 1 

 
Admission Requirements 
Admission to the University of West Florida requires graduation from regionally accredited high schools or 
completion of the General Education Diploma (GED), certain high school academic units, a cumulative high 
school grade point average in those academic units, and test scores as outlined below. 
 
REQUIRED HIGH SCHOOL COURSE UNITS 
Applicants should have earned four units (an academic unit is a non-remedial yearlong course) of English (at 
least three with substantial writing requirements); three units of mathematics (Algebra I or above); three units of 
natural science (at least two with laboratory); three units of social science; two sequential units of the same 
foreign language demonstrating proficiency through the second level; and four electives, preferably from English, 
foreign language, mathematics, natural science, or social science areas. Social science includes history, civics, 
political science, economics, sociology, psychology, and geography. American Sign Language is considered a 
foreign language for this admission requirement. 
 
ACADEMIC QUALIFICATIONS 
Applicants for admission who have satisfactory high school records, including at least a 3.0 average in the 
required high school academic units and who submit other appropriate evidence that they can achieve successful 
academic progress in the University, including the appropriate SAT or ACT test scores, are academically eligible 
for admission consideration. 
 
Applicants who have less than a 3.0 average in the required academic units described above must present a 
combination of high school GPA and test scores as indicated on the following list: 
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If the high school Then the test score must equal 
GPA in the required  or exceed the corresponding 
academic courses is:  entry in this column: 

 SAT ACT 

2.0 1,140 25 

2.1 1,110 24 

2.2 1,090 24 

2.3 1,060 23 

2.4 1,030 22 

2.5 1,010 21 

2.6 1,000 21 

2.7 990 21 

2.8 980 21 

2.9 970 20 
 
In the case of applicants who do not meet these qualifications, a variety of additional factors are considered. 
These include the pattern and quality of courses and curriculum, grade trends, class rank, educational objectives, 
extracurricular activities, leadership, and school recommendations.  
 
Applicants who bring to the University community other important attributes may receive additional consideration. 
These include talented writers and performing artists, applicants having special ties to the University, students 
with significant life and career experiences, skilled athletes, and students with other attributes that may contribute 
to a diverse educational environment.  
 
In computing the high school GPA (academic courses only) for purposes of admission, additional weight is 
assigned to grades of “C” or better in honors, Advanced Placement, International Baccalaureate Program, and 
Cambridge Advanced International Certificate of Education courses. 
 
Applicants completing a nontraditional program (home schooling, outcome-based education, etc.) must present 
credentials equivalent to those described above. An applicant whose educational program is not measured in 
Carnegie Units must present test scores of at least 1010 on the SAT or 21 on the ACT. 
 
Early Admission 
The University provides an opportunity to outstanding high school students for entry into the University as a full-
time, degree-seeking student upon completion of the 11th grade. The following guidelines are used to consider 
these students:  
 
A. Sufficient maturity as evidenced by age at the time of admission and an essay from the student addressing 

their desire to accelerate their college enrollment; 
 
B. A 3.5 or better high school average in the academic subjects;  

 
C. A minimum score of 1200 on the SAT or 26 on the ACT; 

 
D. Sufficient strength in the academic units evidenced by a review of the high school transcript; 

 
E. Evidence of a lack of curricular opportunity in the existing high school setting;  

 
F. Two letters of recommendation, one of which must be from the principal or the representative of the principal;  

 
G. Students applying for early admission from a nontraditional setting (e.g., home schooling) must provide an 

official evaluation from an educational agency (county school board) documenting that the applicant has 
completed the equivalent of 11th grade. 
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ADMISSION BY TRANSFER 
This information pertains to applicants who desire admission by transfer from other colleges or universities. 
 
International students also should refer to the section on International Student Admission. 
 
Required Documents 
APPLICATION FOR ADMISSION 
The application for admission and a nonrefundable $30 fee payable to the University of West Florida should be 
submitted six to nine months prior to the semester for which admission is desired. It is the policy of the University 
not to defer or waive the application fee. The $30.00 application fee must be in U.S. currency, drawn on a U.S. 
bank. This fee may also be paid via MasterCard, Visa, or American Express while applying online. 
 
COLLEGE TRANSCRIPTS 
Applicants must arrange to have submitted to the Office of Admissions official transcripts from each college and 
university attended. Transcripts are considered official when they are sent from a college or university directly to 
the Office of Admissions and contain an official seal and signature. Transcripts bearing the statement, “Issued to 
Student,” or transcripts faxed or submitted by applicants are not considered official. 
 
SECONDARY SCHOOL RECORD 
Transfer applicants who have less than 60 semester hours of transferable credit (as evaluated by the Office of 
Admissions) must submit official high school transcripts reflecting work completed from the beginning of the 9th 
grade through the 12th grade and the date of graduation. 
 
TEST SCORES 
The examination offered by the American College Testing program (ACT) or the Scholastic Assessment Test 
(SAT) administered by the College Entrance Examination Board is required of all transfer applicants who have 
less than 60 semester hours of transferable credit (as evaluated by the Office of Admissions) or who are 
requesting a degree program leading to teacher certification. Arrangements should be made for the test results to 
be forwarded to the Office of Admissions. 
 
FLORIDA COLLEGE LEVEL ACADEMIC SKILLS TEST (CLAST) 
The Florida CLAST is an achievement test of the communication and computation skills expected of all students 
by the time they complete their sophomore year of college. All students are required by Florida statutes and rules 
of the State Board of Education to satisfactorily complete the Florida CLAST or satisfy one of the CLAST alternate 
options before the granting of admission to upper-division status at the University of West Florida. It is the 
responsibility of the applicant to have Florida CLAST scores forwarded to the Office of Admissions. Refer to the 
CLAST section for more details. 
 
Deadlines for Applications and Supporting Documents 

Fall Semester   June 30 
Spring Semester  November 1 
Summer Semester  April 1 

 
Admission Requirements 
APPLICANTS WITH ASSOCIATE OF ARTS (A.A.) DEGREES 
Applicants who have received an A.A. degree from a Florida public institution immediately prior to transfer, have 
at least a 2.0 as computed by UWF, and who have applied for a non-limited access program will be admitted to 
the University of West Florida, provided applications and all supporting documents have been received by the 
deadline. In addition, verification of two units of the same foreign language in high school or at least eight 
semester hours of the same foreign language (or equivalent proficiency) demonstrating proficiency through the 
second college level course is required. American Sign Language is considered a foreign language for this 
admission requirement. Admission to the University does not guarantee admission to programs designated as 
limited access or teacher certification. 
 
APPLICANTS WITH LESS THAN 60 SEMESTER HOURS OF TRANSFERABLE CREDIT  
 
A. Meet freshman criteria for high school average, academic units, and test score; 

 
B. Have at least a 2.0 GPA (as computed by UWF) on all college work attempted; 
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C. Have at least a 2.0 GPA (as computed by UWF) on all work attempted at the last institution attended, if more 

than one institution is attended. 
 
APPLICANTS WHO HAVE 60 OR MORE SEMESTER HOURS OF TRANSFERABLE CREDIT (AS EVALUATED 
BY THE OFFICE OF ADMISSIONS) MUST MEET THE FOLLOWING CRITERIA TO BE CONSIDERED FOR 
ADMISSION:  
 
A. Have at least a 2.0 GPA (as computed by UWF) on all college work attempted; 

 
B. Have at least a 2.0 GPA (as computed by UWF) on all work attempted at the last institution attended, if more 

than one institution is attended; 
 
C. Applicants will be evaluated for completion of the foreign language requirement. Refer to the Foreign 

Language requirement above under Applicants with A.A. degrees. 
 
TRANSFER APPLICANTS FROM A NON-REGIONALLY ACCREDITED INSTITUTION 
Transfer applicants from a non-regionally accredited institution may be considered for admission on a provisional 
basis. When a student has earned 20 semester hours of qualifying UWF courses and earned a GPA of at least 
2.0, the student must submit a written statement to the Office of Admissions requesting that any credit not 
accepted upon admission be evaluated for addition to the student’s academic record. All regular credit 
acceptance policies apply. Credit will not be added for courses that would not ordinarily be accepted for credit at 
UWF. 
 
SPECIFIC PROGRAMS 
Entrance into specific University programs may have additional requirements. Refer to the degree programs 
sections of this Catalog or contact the program department for details. 
 
GRADUATE ADMISSIONS 
Admission to a specific degree program is a selective process and is governed by college and departmental 
requirements which may exceed the University-wide standards. In addition to the numerical requirements of grade 
point average and test scores, other factors which predict probable success may be considered. These factors 
include: the quality of the student’s undergraduate preparation, determined by the nature of the undergraduate 
institution attended and performance in specific courses; student motivation and attitude, determined from letters 
of recommendation written by undergraduate instructors and/or a personal interview; and miscellaneous factors 
which might be relevant such as personality, creativity, temperament, and innate talent (music, art, etc.). 
Preference for admission to any semester will be given to those students whose credentials indicate the greatest 
promise of academic success in their chosen course of study.  
 
Documents submitted by applicants are evaluated and processed by the Office of Admissions and forwarded to 
the appropriate academic departments for review. The academic departments make the decisions to admit or 
deny admission and forward the decisions to the Office of Admissions. 
 
International students should also refer to the section on International Student Admissions. 
 
Required Documents 
Applicants for graduate admission must provide the Office of Admissions with the following documents: 
 
APPLICATION FOR ADMISSION 
The application for admission and a nonrefundable $30 fee payable to the University of West Florida should be 
submitted six to nine months prior to the semester for which admission is desired. It is the policy of the University 
not to defer or waive the application fee. The $30.00 application fee must be in U.S. currency, drawn on a U.S. 
bank. This fee may also be paid via MasterCard or Visa while applying online. 
 
COLLEGE TRANSCRIPTS 
It is the responsibility of the applicants to have submitted to the Office of Admissions two official transcripts from 
each college and university attended. Graduates of UWF already have these on file if they have not attended 
other institutions since graduation. Transcripts are considered official when they are sent from a college or 
university directly to the Office of Admissions and bear an official seal and signature. Transcripts bearing the 
statement “Issued to Student,” faxed transcripts, or transcripts submitted by the applicants are not considered 
official. 
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Original documents or signed, officially certified photocopies of original documents may be submitted by the 
student only when institutions outside the U.S. will not send academic records to other institutions. The verifying 
signature preferably should be that of an officer of the institution attended. All academic records that are not in 
English must be accompanied by certified English translations. 
 
TEST SCORES 
Official test results from the Graduate Record Examination (GRE) are required for all applicants except for those 
students requesting admission to the College of Business. Official test results from the Graduate Management 
Admissions Test (GMAT) are required for applicants to the College of Business. It is recommended that the GRE 
or GMAT be taken no later than April for the fall semester, August for the spring semester, or January for the 
summer semester. The GRE or GMAT scores are considered official only when they are sent directly to the Office 
of Admissions from the Educational Testing Service. Examinee copies are not considered official. Applicants to 
the Ed.D. program should take the GRE one year prior to desired admission. 
 
The GRE and GMAT are offered several times a year at numerous testing centers in the U.S. and abroad. 
Advance application is required. Application forms, as well as detailed information on the availability and 
character of the examinations, may be obtained from the UWF Testing Office or by writing: Educational Testing 
Service, Graduate Record Examinations, Box 6000, Princeton, New Jersey 08541-6000, www.gre.org; or 
Pearson VUE, Attention: GMAT Program, PO Box 581907, Minneapolis, MN 55401, www.mba.com. 
 
MISCELLANEOUS REQUIREMENTS 
Some departments require additional information such as auditions, portfolios, goal statements, letters of 
recommendation, departmental applications, personal interviews, and diagnostic testing. Applicants should 
contact the department directly regarding any special requirements. These items should be sent directly to the 
department. 
 
Deadlines for Applications and Supporting Documents 
The final deadlines for applications and supporting documents for graduate applicants with U.S. citizenship or 
permanent resident status are: 

Fall Semester  June 1 
Spring Semester  October 1 
Summer Semester  March 1 

 
Because some departments have earlier deadlines, applicants should contact specific academic departments for 
departmental deadlines. It is in an applicant’s best interest to apply early. Files completed after the published 
deadlines may not be processed in time for the student to be considered for enrollment in the desired semester. 
 
Admission Policies 
Admission to graduate study involves acceptance by the department or college in which the applicant expects to 
study. Final admission to the University is subject to approval by the department or college. While there are 
minimum University admission requirements, the departments may set admission standards significantly higher 
than these minima. Applicants must meet any departmental requirements and the following criteria to be 
considered: 
 
A. Have earned a baccalaureate degree from an accredited college or university. Applicants must hold, or be 

candidates for baccalaureate degrees from regionally accredited institutions. Approval of applications from 
undergraduate seniors is conditional upon the awarding of the baccalaureate degree prior to commencement 
of graduate studies. Students who have graduated from recognized, although nonaccredited, institutions may 
apply for study as graduate students. See the subsection on Conditional Admission; 

 
B. Be in good standing at the institution of higher learning last attended. Students who, for academic or 

disciplinary reasons, are not eligible to register in the college or university last attended will not be admitted 
for graduate study; 

 
C. Submit official GRE scores (College of Business applicants must submit GMAT scores in lieu of GRE); 

 
D. Meet at least one of the following three criteria: 

 
1. Have earned a minimum 3.0 GPA on the last 60 semester hours of course work attempted in earning 

the bachelor’s degree;  
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2. A minimum score of 1000 on the combined verbal and quantitative portions of the GRE (minimum 
GMAT score is 450) is required if the undergraduate GPA is below the minimum 3.0; or 
 

3. Have earned a graduate degree from an accredited institution; and 
 

E. Be approved by the department or college of their intended major. 
 
Although applicants may be admitted to graduate programs on the basis of their GPA, GRE scores are required. 
GMAT scores are required for business majors. 
 
CONDITIONAL ADMISSION TO GRADUATE PROGRAMS 
If students do not meet the above criteria but are recommended by the appropriate department of UWF, 
applicants may be admitted on a conditional basis. Also, students who have graduated from a non-regionally 
accredited institution may be admitted on a conditional basis and are required to earn at least an average grade 
of “B” (3.0 GPA) during the first 12 semester hours of graduate study at the University. Students admitted on a 
conditional basis who fail to achieve the stipulations of their admission may be suspended from the program.  
 
SPECIALIST DEGREE APPLICANTS 
Applicants must meet the minimum standards for admission to graduate studies. In addition, individuals must 
meet the following requirements to be considered: 
 
A. Have earned a master’s degree from a regionally accredited college or university; 
 
B. Submit official GRE scores; 
 
C. Meet two of the following: 
 

1.  Composite score of 1000 on the combined verbal and quantitative portions of the GRE, and 
 

2.  Master’s degree GPA of at least 3.25, or 
 
3.  GPA of at least 3.0 on the last 60 semester hours of the bachelor’s degree; 
 

D. Submit a letter of intent with the names and addresses of three professional references. At least two of the 
references should be persons who are in positions to comment about the candidate’s academic capability and 
leadership potential. One of these references must be an instructor in the candidate’s master’s degree 
program; and 

 
E. Submit a letter describing academic background including scholarly and research interest. This letter should 

also include objectives while in the program. 
 
DOCTOR OF EDUCATION (ED.D.) PROGRAM APPLICANTS 
Preference for admission to the Ed.D. program will be given to those students whose credentials indicate the 
greatest promise of academic success in their chosen course of study. 
 
Individuals who seek admission to the Ed.D. program must meet the following entrance requirements to be 
considered: 
 
A. Have a master’s degree from a regionally accredited college or university (some specialization areas require 

a master’s degree in the field of study); 
 
B. Submit official GRE scores; 

 
C. Meet at least two of the following: 

 
1.  Composite score of 1000 on the combined verbal and quantitative portions of the GRE, and 
 
2.  A master’s degree GPA of at least 3.5, or 
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3.  GPA of at least 3.0 on the last 60 semester hours of the bachelor’s degree; 
 

D. Submit three letters of recommendation from persons in positions to comment about the applicant’s academic 
capability and leadership potential; 

 
E. Submit a written statement to be reviewed by the department in which the applicant states personal career 

goals and the way in which the Ed.D. will help achieve those goals; and 
 
F. Attend an orientation session. 
 
Documents are submitted to the Office of Admissions for initial evaluation and processing. The applicant’s file is 
then forwarded to the College of Professional Studies for review by the appropriate specialization admissions 
committee. The Program Committee makes the recommendation to the Dean to admit or deny admission and the 
Dean forwards that decision to the Office of Admissions. 
 
INTERNATIONAL STUDENT ADMISSION 
Applicants to the University are considered international if they are not U.S. Citizens, dual citizens, or permanent 
residents. In addition to the policies and procedures stated for the different categories of admission, the following 
information pertains to international applicants. 
 
Academic Records 
International applicants must submit original documents or signed, officially certified photocopies of original 
documents, as well as certified translations of all documents that are not in English. 
 
International applicants must also have their foreign credentials evaluated by one of the four evaluation services 
listed below. The evaluation should contain a course-by-course description and a grade point average from each 
institution attended. Applicants have the responsibility to contact the evaluation agency directly and have the 
evaluation agency send the official evaluation report to UWF. The official evaluation report must be received by 
the application deadline for the semester the applicant plans to attend. The acceptable evaluation services are: 
 
Educational Credential Evaluators (EEE) 
P.O. Box 514070 
Milwaukee, WI 53203-3470 
Ph: (414) 289-3400 
Fax: (414) 289-3411 
www.ece.org 
eval@ece.org 
 
International Education Evaluators (IEE) 
P.O. Box 545863 
Surfside FL 33154 
Ph: (305) 503-9063 
Fax: (305) 993-5550 
info@iee-usa.com 
www.iee-usa.com 
 
Josef Silny & Associates, Inc. 
International Education Consultants 
7101 SW 102 Avenue 
Miami, FL 33173 
Ph: (305) 273-1616 
Fax: (305) 273-1338 
Translation Fax: (305) 273-1984 
info@jsilny.com 
222.jsilny.com 
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World Education Services, Inc. 
P.O. Box 5087 
Bowling Green Station 
New York, NY 110274-5087 
Ph: (212) 966-6311 
Fax:(212) 739-6120 
www.wes.org 
 
English Proficiency Test 
If the international applicant’s (undergraduate or graduate) is not English, or the applicant is from a country in 
which the primary language is not English, he or she must take one of the following tests before consideration of 
admission. 
 

• Test of English as a Foreign Language (TOEFL) 
 

• International English Language Test System (IELTS) 
 

• Michigan English Language Assessment Battery (MELAB) 
 
Minimum scores required by the University are listed below.  However, individual departments may require higher 
scores. 
 

Test 
Minimum 
score 

Paper-based TOEFL 
Listening/Comprehension 

550 
53 

Computer-based TOEFL 
Listening/Comprehension 

213 
20 

Internet-based TOEFL 
Listening/Comprehension 

79/80 
19 

IELTS 
Listening/Comprehension 

6.5 
7 

MELAB 78 
 
TOEFL scores are considered official only when they are sent directly to the Office of Admissions from the 
Educational Testing Service, Box 6151, Princeton, New Jersey, 08541-6151, USA. 
 
TOEFL information and registration forms are available in many locations outside the U.S., usually at U.S. 
embassies and consulates, at offices of the U.S. Information Agency (U.S.I.A.), from U.S. educational 
commissions and foundations, at Binational Centers, and from many private organizations such as the Institute of 
International Education (IIE), American-Mideast Educational and Training Services, Inc. (AMIDEAST), and the 
African-American Institute (AAI). 
 
All international students who must take the TOEFL for admission are also required to demonstrate proficiency in 
English by either passing the English Entry Exam or completing a course in English for Non-Native Speakers. The 
English entrance exam is required in addition to the TOEFL for admission. Students will be required to take the 
English Entry Exam at the University prior to initial registration. Students failing to pass the exam must take the 
required English for Non-Native Speakers course. Students who fail this course must retake the course the next 
semester.  
 
International students expecting to receive appointments as teaching assistants also are required to pass a test of 
spoken English. 
 
Documentation of English Proficiency for All International Exchange Students 
Documentation of English proficiency is not required for non-degree seeking undergraduate students attending 
the University of West Florida under a formal international exchange agreement. 
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Certification of Finances 
Certification of finances must be completed before the student visa, “Certificate of Eligibility” (Form I-20 or DS 
2019), is issued. The University is required by U.S. Immigration authorities to check the financial resources of 
each student prior to issuing Form I-20 or DS 2019. Therefore, it is important for the applicant know the costs of 
attending the University and have the necessary funds for the entire period of enrollment. Funds for one year of 
study and living expenses must be documented and approved by the University before an I-20 or DS 2019 is 
issued. 
 
The “Confidential Financial Statement” form must be completed, signed by the student, and verified by the 
student’s or sponsor’s bank or financial institution with a statement of deposit. Before completing the “Confidential 
Financial Statement,” the applicant should review the estimate of institutional costs and living expenses. The total 
amount of funds available to the student must be listed for each year of planned attendance and must equal or 
exceed the total estimate of institutional costs and living expenses. The “Confidential Financial Statement” must 
be accurate and documented to avoid unnecessary delay in processing. 
 
Health Form/Health Insurance 
Applicants must submit a “Student Health Form” completed in its entirety by a physician. Documentation of 
measles (rubella and rubeola) immunization must be submitted. Any document submitted in a language other 
than English must be accompanied by a translation. Florida law also requires that students residing on campus 
must provide proof of immunization for meningitis and hepatitis B, or sign a waiver indicating their informed 
decision not to be vaccinated. 
 
International students are required to show proof of adequate medical insurance coverage for illness or accidental 
injury before they will be permitted to register or to continue enrollment. An adequate medical insurance policy 
must meet a number of requirements, including that the insurance proceeds are payable in U.S. currency. 
Insurance may be obtained at the University before registration. 
 
Deadlines for Applications and Supporting Documents 

Fall Semester    June 1 
Spring Semester   October 1 
Summer Semester   March 1 

 
Notice of Admission 
If a student’s application for admission to UWF is approved, an official notice of admission will be sent by the 
Office of Admissions. Admission is for a specific semester only. If the student is unable to enroll for the semester 
indicated on the notice of admission, the Office of Admissions should be informed immediately. Under no 
circumstances should an applicant make departure plans for Pensacola until official approval has been given by 
the Office of Admissions and the student has received the Form I-20 from the International Student Advisor (see 
section on passports and visas). Students who come to the campus without first receiving an official notice of 
acceptance do so at their own risk. The student’s presence on the campus will not influence the decision on an 
application for admission. 
 
Passports and Visas 
Students meeting all admission requirements of the University will be mailed a “Certificate of Eligibility” by the 
International Student Advisor. Students possessing a valid Form I-20 or DS 2019 will be considered for a student 
visa (F-1 or J-1) by presenting it and the following documents to the nearest U.S. Embassy, or Consulate: 
 
A.  A valid passport, 
 
B.  Evidence of adequate financial support, 
 
C.  Evidence of proficiency in the English language, and 
 
D. The type of health certificate required by the U.S. Consulate. 
 
The student visa is stamped on a page in the passport. 
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Transfer of Funds 
Prospective students should familiarize themselves with the current regulations of their own governments, as 
many restrict the purchase of U.S. dollars. Students should arrive with ample funds in U.S. dollars or traveler’s 
checks. Local banks provide exchange services, but this procedure can be lengthy and expensive. 
 
International Student Advisor 
The International Student Advisor is available to assist students with problems ranging from immigration to 
cultural and personal matters. Students should feel free to ask questions and seek assistance from this office at 
any time. The International Student Advisor may be reached at 850-474-2386. 
 
Employment 
The U.S. Immigration and Naturalization Service specifically restricts permission for international students to 
accept employment off campus. Permission is not granted during the first year of study. Permission, if granted, is 
restricted to 20 working hours per week. Permission to accept employment after completion of a degree for the 
purpose of practical training is not a right associated with a student visa, but a privilege. Any application for 
practical training must be approved by the Immigration and Naturalization Service. This employment is for training 
purposes only, for a temporary period not to exceed one year, and provides training in the student’s field of study 
which is not available in the home country. 
 
GENERAL READMISSION 
Readmission to Baccalaureate Programs 
Undergraduate students not in attendance during three or more academic semesters (including summer 
semester) must complete the “Application for Readmission” and provide any required documentation. The form 
must be filed according to readmission deadlines stated in the current Academic Calendar. No fee is required. 
Catalog year is automatically updated for readmitting students. Undergraduates can use the readmission 
application form to change their major upon readmission only if their UWF grade point average is 2.0 or above. 
 
Degree-seeking students file the readmission application in the Office of Admissions. Official transcripts from 
each college or university attended since previous enrollment at UWF must be submitted to the Office of 
Admissions prior to readmission. If a student is currently enrolled at another institution, the final transcript must be 
submitted when the term has ended.  
 
Readmission is not automatic (see Academic Suspension and Reinstatement). Readmission applications for 
suspended students cannot be processed until students are reinstated by the college of their former major. 
Students who subsequently earn an associate of arts degree (A.A.) at another Florida public institution should 
refer to the A.A. Forgiveness policy section. 
 
Readmission to Master’s and Specialist Programs 
Graduate students not in attendance during three or more academic semesters (including summer semester), but 
less than five years, must complete the “Application for Readmission” and provide any required documentation. 
The form must be filed according to readmission deadlines stated in the current Academic Calendar.  
 
Graduate students who last attended their graduate programs over five years ago must reapply to their program. 
 
Readmission to Ed.D. Program 
Doctoral candidates who do not attend three consecutive semesters must formally reapply to the University and to 
the program. Readmission to the Doctoral Program is at the discretion of the Ed.D. Admissions Committee. 
 
APPEAL OF ADMISSION DENIAL 
Denial of Undergraduate Admission to the University 
Undergraduate applicants who are denied admission to the University may appeal the admission decision to the 
University Admissions Committee if they feel the admission decision was inequitable because of some 
extenuating circumstance or unrevealed data. Applicants are requested to appeal by letter to the University 
Admissions Committee through the Director of Admissions by the first day of classes of the semester for which 
admission was requested. 
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Denial of Admission to Limited Access Bachelor’s Degree Programs 
Applicants who have been denied admission to a limited access bachelor’s degree program at the University may 
appeal, in writing, to the appropriate college dean by the first day of classes of the semester for which admission 
was requested. 
 
Denial of Admission to Graduate Programs 
Applicants who have been denied admission to a graduate program at the University may appeal, in writing, to the 
appropriate college dean by the first day of classes of the semester for which admission was requested.  
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After Admission 
 
APPLY FOR FINANCIAL ASSISTANCE 
Refer to information on Financial Assistance. 
 
APPLY FOR HOUSING 
Refer to information on Housing. 
 
APPLY FOR MILITARY AND VETERANS BENEFITS 
Refer to information on Military and Veterans. 
 
MEDICAL STATEMENT AND IMMUNIZATION 
Medical History 
All students are required to submit a completed and signed Medical History Form to the UWF Student Health 
Center before registration. If the student is underage, the form must be signed by his/her parent. This form also 
serves as consent for treatment. 
 
Immunization Requirements 
All students are required to submit documented proof of immunity to Rubeola and Rubella. 
 
Documented proof of immunity to Rubeola is one of the following: 
 
1. Documented proof of two (2) doses of vaccine on or after the first birthday. 
 
2. Laboratory evidence of Rubeola immunity (titer). 
 
3. A signed, dated statement by a physician on their stationary which specifies the date of Rubeola diagnosis 

characterized by generalized rash of three days, a temperature elevation of 101 degrees Fahrenheit, a cough 
and conjunctivitis, diagnosed with the 10-day Rubeola measles. 

 
Documented proof of immunity to Rubella is one of the following: 
 
1.  Documented proof of one (1) dose of live Rubella vaccine on or after the first birthday. 
 
2.  Laboratory evidence of Rubella immunity (Titer). (Having had Rubella does not prove immunity.) 
 
Acceptable documentation for Rubeola and Rubella must be from your physician, County Health Department 
records, military medical records or from your High School or College records. 
 
Documentation should include day, month and year of immunization and signed by a medical provider. 
Exceptions to the immunization policy may be granted in the event of medical contraindications or for religious 
reasons. Documentation verified by a physician or minister on their official stationery is required. 
 
All students living on campus are also required to present proof of immunization for Meningococcal Meningitis and 
Hepatitis B or sign a waiver indicating their informed decision not to be vaccinated. A student under the age of 18 
must have the waiver for declined vaccination signed by a parent or legal guardian. 
 
Immunizations and waivers are available in the Student Health Center. 
 
Documentation of immunity may be presented in person or by mail or fax. Mail to the University Health Center, 
University of West Florida, Bldg. 63, 11000 University Parkway, Pensacola, FL 32514 
 
Include name, birth date, and UWF student ID number. Fax to (850) 857-6100. Call (850) 857-6346 or (850) 474-
2172 for questions or clarification. 
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ORIENTATION 
The Division of Student Affairs, in collaboration with Enrollment Services, the University Advising Center and 
various other units of the University provide orientation programs for new students and parents. New students 
entering UWF with less than 30 semester hours credit are required to attend an orientation prior to registering for 
classes their first semester. Student orientation programs for freshman students entering in the Fall are scheduled 
throughout the summer and feature a two day agenda including academic advising, information on important 
policies and procedures, and community building activities and events. Freshman students attending summer 
orientation are required to stay overnight in the residence halls. An abbreviated orientation is offered in January 
and May for first year students entering in Spring and Summer terms respectively.  
 
Transfer transition programs are offered in January, May, and throughout the summer for transfer students 
entering the University. All students entering the University will receive information about Transfer Transitions with 
instructions on how to register for the appropriate program on-line. Contact the Office of Student Transition 
Programs at (850) 473-7229 for more information. 
 
ACADEMIC ADVISING 
Each degree-seeking student is assigned to a faculty member to assist in planning academic programs; provide 
guidance in personal, academic, and professional development; and foster interaction among students and 
faculty. 
 
The University Advising Center provides advising for General Studies requirements to freshman and sophomore 
students. The Center also provides a system which alerts freshmen and sophomores to potential academic 
problems. 
 
All degree-seeking junior and senior students are assigned advisors by the department housing the program in 
which the student is majoring. Junior and senior students should check their SASS audit and contact their major 
department to obtain the name of their academic advisor.  
 
The Teacher Education Advising Center is the central campus office for all student information relating to teacher 
education. This office admits students into teacher education programs and into student teaching, distributes 
certification applications, and makes recommendations for certification. 
 
LIGHTHOUSE 
New students can check their admissions status through Lighthouse at lighthouse.uwf.edu. Once admitted, 
students can also check their financial aid status and register for classes for the first time. 
 
REGISTER FOR CLASSES 
Refer to information on Registration and Academic Policies. 
 
OBTAIN NAUTILUS CARD 
All Pensacola campus students are required to purchase a Nautilus Card. Refer to information on fees. 
 
OBTAIN PARKING PERMIT 
Parking a vehicle on campus requires a parking permit which may be purchased at the Cashier’s Office, Building 
20, or online at http://uwf.edu/parking/. 
 
CONFIRM RESIDENCY FOR TUITION PURPOSES 
Refer to information on Residency. 
 
PAY TUITION AND FEES 
Refer to information on Tuition and Fees. 
 
REVIEW STUDENT RIGHTS AND RESPONSIBILITIES 
Obtain a copy of the Student Planner and Handbook for more information on topics below: 
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Student Code of Conduct 
The University seeks to provide an environment which encourages the thoughtful development of intellectual, 
social, and moral standards. Student conduct is expected to be lawful, and students are expected to abide by all 
University regulations and the Student Code of Conduct, as published in the Student Planner and Handbook. 
 
Grievance 
All students may bring grievances to the attention of University personnel, and they will receive prompt and fair 
disposition of grievances as outlined in the Student Planner and Handbook. 
 
Prohibition of Harassment 
Harassment is prohibited, whether on the basis of race, color, sexual orientation, religion, gender, national origin, 
age, physical disability, marital status, or veteran status. Harassment is defined as conduct which unreasonably 
interferes with a student’s status or performance by creating an intimidating, hostile, or offensive working or 
education environment. Sexual harassment is defined as unwelcome or unsolicited sexual advances, requests for 
sexual favor, and other verbal or physical conduct of a sexual nature. 
 
Guidance, support, and assistance concerning discrimination are available from Office of Human Resources. Any 
student believing they have been harassed may bring complaints to the Office of Human Resources. 
 
Use of Instructional Space and Resources 
University facilities and equipment are intended primarily for the use of the faculty and students currently enrolled 
in courses of instruction. Students who have completed registration, including the payment of fees for the current 
semester, and whose names appear on the final class rolls, are authorized to attend classes and to use University 
instructional areas, facilities, equipment, and designated services. Students, including those continuing work on 
theses and dissertations, who are not enrolled for the current semester, are not authorized to use instructional 
space and resources. 
 
Students may not attend classes, including use of instructional space, facilities, designated library services, and 
equipment, for which they have not paid fees or from which they have withdrawn.  
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Financial Assistance 
The Financial Aid Office (FAO) coordinates a comprehensive program of scholarships, grants, part-time 
employment, and loans available through Federal, State, and University funds.  
 
The financial aid program enables students and parents to reduce or eliminate financial barriers to admission and 
retention at the University. All awards are dependent upon availability of funds and demonstration of financial 
need, unless otherwise noted. 
 
An undergraduate or graduate degree-seeking student who has been given temporary non-degree student status 
by the Office of Admissions is eligible for institutional short term loan assistance only. Non-degree students are 
not eligible to receive other forms of financial assistance. 
 
APPLYING FOR FINANCIAL AID  
A student applying for financial aid must follow the procedure outlined below: 
 
A. Submit “Institutional Financial Aid Application” form. The form is available on-line at uwf.edu/finaid. 
 
B. Complete the “Free Application for Federal Student Aid (FAFSA)” which is available on-line at fafsa.ed.gov. 

The results, called a Student Aid Report (SAR), will be electronically transmitted to the University of West 
Florida when the student enters “003955” in Step 6 on the FAFSA form. 

 
C. Submit an application for admission to UWF. No offer of financial aid will be made until the applicant has been 

accepted for admission to UWF. 
 
All completed, eligible applications for financial aid will be processed on a first-come, first-served basis. Most 
financial aid programs specify that an applicant register at least half-time, maintain satisfactory academic 
progress, and show evidence of financial need. 
 
Receipt of a financial aid award does not guarantee financial aid in subsequent years. A student must reapply for 
financial aid each academic year. 
 
Satisfactory Progress Requirements 
The U.S. Department of Education requires each institution to set GPA, completion ratio, and time limit standards 
to monitor a student’s satisfactory academic progress in their course of study. All types of aid discussed are 
included in this policy. The following standards are measured when a student is initially awarded and at the end of 
each Spring semester thereafter: 
 
• Minimum Cumulative UWF GPA: 

 
Undergraduate:  1 - 29 hours: 1.80 
                                 30+ hours: 2.00 
 
Graduate, 
Specialist, and Doctorate:     3.0 at all times 

 
• Minimum Cumulative Completion Ratio:  75% 
 
Satisfactory completion means that a student must complete at least 75% of the courses in which they enroll with 
the following grades: A, B, C, D, P, S, and N. Unacceptable grades include F, U, I (incomplete), W, WF, WR, TR, 
V (extended incomplete) and X (audit). Transfer hours from previous institutions are included in the completion 
ratio. 
 
Students declared ineligible for financial aid on the basis of unsatisfactory academic progress may appeal the 
decision in writing. Appeal procedures are available online or from the Financial Aid Office. 
 
• Maximum Time Limit: 180 credit hours is the maximum time limit for an undergraduate student; 54 credit 

hours is the maximum time limit for a graduate student. All coursework taken is included in these totals 
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(transfer hours, withdrawals, F’s, etc.) The maximum time limit for a doctoral student is 150% of the program 
length. Maximum Time Limit cannot be appealed.  

 
Reinstatement Policy: A student that chooses not to appeal, or whose appeal is denied, will regain eligibility once 
the minimum standards for GPA and/or completion ratio are achieved.  
 
Appeal Information 
Satisfactory progress is monitored when a student is initially awarded and at the end of each Spring semester. 
Students who have failed to meet one of more of the conditions will be notified in writing. Students who fail to 
meet GPA and/or completion ratio standards may submit a written appeal to the Financial Aid Office. The Appeals 
Committee meets weekly on those appeals that are received by noon on Tuesday. Required documentation must 
also be received in the Financial Aid Office by the Tuesday deadline. 
 
Students may appeal a satisfactory progress problem when extenuating circumstances exist. Examples include: 
 
A. Illness 

 
B. Family Emergency 

 
C. Death in the Family 
 
** Documentation is required in these situations** 
 
Once the committee meets on an appeal, the student is notified in writing of the committee’s decision.  
 
If the appeal is denied, the student will regain eligibility once minimum standards for GPA and/or completion ratio 
are achieved. In addition, if the appeal is denied, the student has the right to meet with the Financial Aid Director 
for review. The Director’s decision is final.  
 
The Appeal Process – Other Than Satisfactory Progress 
If you feel there is reason to question a decision, award, or procedure of the Financial Aid Office (other than 
satisfactory progress), you have the right to appeal. The appropriate appeal procedure is outlined below. 
 
A. You should make an appointment to discuss the situation with the Financial Aid Office staff member who has 

been assigned responsibility for your file. If the meeting does not resolve the concern...  
 
B. You should submit an appeal in writing and make an appointment with the Associate Director. If still not 

resolved...  
 
C. You have the right to an additional appeal to the Director of the Financial Aid Office. The Director will review 

your written appeal and your financial aid records with you. If no understanding is reached...  
 
D. You may appeal to The UWF Associate Vice President for Enrollment Services. This will result in a final 

decision.  
 
GRANTS 
Federal Pell Grant Program 
This grant is the primary need-based Federal aid program. Repayment is not required. Pell Grants are awarded to 
undergraduate students only. Awards are based upon enrollment status and individual eligibility. 
 
Federal Supplemental Educational Opportunity Grant Program (SEOG)  
These grants are intended for undergraduate students with high financial need. Repayment is not required. The 
grants range from $200 - $1,500 per year. 
 
Florida Student Assistance Grant Program (FSAG) 
FSAG is a state grant awarded to undergraduate Florida residents who demonstrate financial need. Repayment is 
not required. Eligibility is determined by completing the “Free Application for Federal Student Aid” or FAFSA. 
FSAG has a priority deadline of March 1st for the academic year that begins with the Fall semester. Your financial 
aid file must be complete by this date to guarantee consideration for FSAG funds. 
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Educational Enhancement Grants 
Limited funds are available to undergraduate students who demonstrate financial need. Repayment is not 
required. Grants range in value from $200 - $2,000 per year. 
 
UWF Graduate Grants 
Limited funds are available to graduate students who demonstrate financial need. Repayment is not required. 
Grants range in value from $500 - $2,000 per year. 
 
Out-of-State Grants 
Limited funds are available to assist students with their out-of-state tuition. For information, undergraduate 
students should contact the Office of Admissions.  
 
Academic Competitiveness Grant (ACG) 
This is a federal grant available to first and second year undergraduate students who completed a rigorous high 
school curriculum as defined by the Department of Education.  Additional eligibility requirements include Pell grant 
recipient, US citizen, full-time enrollment, and a 3.0 GPA for renewal.  Award amounts are up to $750 per 
academic year for freshmen and $1300 for sophomores. 
 
National SMART Grant 
This is a federal grant available to third and fourth year undergraduate students who have declared, and are 
enrolled in, an eligible major as defined by the Department of Education.  Additional eligibility requirements 
include Pell grant recipient, US citizen, full-time enrollment, and a 3.0 GPA.  Students are awarded up to $4000 
per academic year. 
 
First Generation Matching Grant 
This is a state grant available to a limited number of undergraduate students who are identified on the FAFSA as 
a first generation college student.  Awards are up to $1000 per semester for those students who have financial 
need. 
 
LOANS 
Subsidized and Unsubsidized Federal Direct Loans 
A subsidized loan is need-based and accrues no interest while you are attending school at least half-time.  If you 
do not qualify for a subsidized loan, an unsubsidized loan will be processed. An unsubsidized loan does accrue 
interest from the time the loan is disbursed. You have the option to pay the interest every 90 days or let it 
capitalize. Students are encouraged to pay the interest, if possible, to avoid additional interest charges. Both 
loans have a 6-month grace period before repayment begins, and you can prepay the loan at any time without 
penalty.  Additional information regarding interest rate, annual, and aggregate limits can by found on the financial 
aid website at uwf.edu/finaid. 
 
Federal Grad PLUS Loan 
The Grad PLUS loan allows a graduate student to borrow up to the total cost of education minus any other 
financial aid. The interest rate is fixed, and repayment is generally deferred while in school. Half-time (6 graduate 
hours) enrollment, satisfactory academic progress, and a credit check are required. Additional information and 
application procedures are available in the Loans section of the Financial Aid website (uwf.edu/finaid). 
 
Federal Direct Parent (PLUS) Loans 
The parent PLUS loan allows a parent to borrow on behalf of their dependent, undergraduate children who are 
enrolled at least half-time (6 hours).  A PLUS loan may not exceed the cost of education minus other aid awarded.  
The PLUS application may be obtained from the Financial Aid Office or the financial aid website. Although you are 
not encouraged to complete the financial aid application process to obtain a PLUS loan, you are encouraged to 
do so in order to determine eligibility for other types of aid. Repayment begins within 60 days of the loan being 
disbursed. 
 
Federal Perkins Loans 
These are need-based, long-term, 5% interest loans awarded to a limited number of undergraduate and graduate 
students. Loans up to $3000 per academic year (fall and spring) are awarded to students enrolled at least half-
time (6 hours) and working on a first degree. Repayment begins nine months after the student graduates or 
ceases at least half-time enrollment. 
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Institutional Short-Term Loan Program (STL) 
These loans are available to ease a temporary cash-flow problem. They carry a modest service charge and must 
be repaid during the same semester in which they are received. Limited to a maximum of $500, STLs are not 
considered financial aid. Applications are available in Student Financial Services. 
 
SCHOLARSHIPS 
 
UWF Scholarships 
Merit-based funds are awarded to a limited number of incoming full-time students.  The Financial Aid Office 
awards only need-based scholarships. Need-based scholarships require that you have a complete financial aid 
file by March 1st.  Award amounts range from $1000 - $2000 per academic year depending upon your entering 
GPA. 
 
The Office of Admissions awards merit-based scholarships and non-Florida tuition grants to incoming 
undergraduate students.  Contact that office directly for additional information. Some academic departments also 
award merit-based funds. Contact the Dean’s Office for information. 
 
Florida Bright Futures 
This merit-based scholarship is for Florida residents who graduate from a Florida high school. The value of these 
scholarships will either be 75% or 100% of tuition. Contact your high school guidance counselor to determine your 
eligibility. 
 
STUDENT EMPLOYMENT 
 
Federal Work-Study (FWS) 
This is a need-based program where a student is assigned an on-campus job. A small percentage of FWS funds 
are allocated to off-campus, non-profit community service organizations. Awards are available to a limited number 
of undergraduate and graduate students enrolled at least half-time (6 hours) working on a first degree. The 
average award is 15 hours per week at $7.25 per hour. Students are paid by check every two weeks based upon 
the number of hours worked during that period. 
 
On Campus Student Employment (OPS) 
University departments and offices employ students under the OPS program. The Office of Human Resources 
administers a student employment service which provides detailed information for job opportunities on-campus. 
Visit the Student Employment site at uwf.edu, select “Employment Opportunities” under Quicklinks, and then in 
the left column select “Student Employment.”  Interested students should contact the hiring office or department to 
apply. 
 
Off-Campus Part-Time Employment 
Off-campus employers advertise with the Office of Career Services to assist in filling part-time positions. These 
positions are advertised on-line at uwf.edu/Career.  
 



38 - Student Activities University of West Florida 2008-2009 
 

Student Activities 
 
The University offers many diverse opportunities for participation in extracurricular activities and encourages the 
development of student interest groups and activities. The University Commons and Student Activities Office 
coordinates all campus activities and organizational programs, maintains a complete schedule of activities, and is 
responsible for general management of the University Commons. 
 
Involvement in extracurricular activities is a vital part of student life at the University of West Florida. The 
University officially registers over 100 student organizations in six categories: special interests, academic 
interests, professional societies, religious organizations, Greek life (fraternities and sororities), and honor 
societies. These clubs and organizations extend learning from the classroom into real-life situations as students 
learn to plan events, develop budgets, promote activities, and manage other people through delegation.  Students 
may also start their own organization or student interest group. 
 
The University Commons and Student Activities Office maintains the official roster of all registered student 
organizations. The University also offers extracurricular activities in music, theatre, forensics, recreation, and 
various other organizations.  In addition, there are many activities and events in which students may participate, 
assist, or organize.  Please refer to the University Commons and Student Activities Website at 
uwf.edu/ucommons for details.  
 
Intercollegiate Athletics 
The intercollegiate athletic program comprises competitive teams in fourteen sports: men’s teams in baseball, 
basketball, cross country, golf, soccer, and tennis; and women’s teams in basketball, cross country, golf, soccer, 
softball, tennis, track, and volleyball. Additional information may be found at http://GOARGOS.CSTV.com. 
 
The Argonauts compete in the National Collegiate Athletic Association (NCAA) Division II and the Gulf South 
Conference. Championship playoff opportunities are provided in each sport. Each team plays a full schedule of 
competition with schools throughout the southeastern United States, and many institutions from the midwestern 
and eastern sections of the country visit UWF in the spring. 
 
The University sports facilities include a field house (3,000 capacity), twelve lighted tennis courts, a lighted 
baseball park (1,500 capacity), two lighted softball fields (800 capacity), and a lighted track which encircles the 
varsity soccer field (800 capacity).  
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Student Services and Resources 
 
Bookstore 
The Bookstore offers new and used textbooks, school supplies, general books, magazines, class rings, and snack 
foods to its customers. The Bookstore also has an extensive line of emblematic clothing and gift items. 
Educationally priced software is available for purchase with current University identification. Services include book 
buy-back, book special orders, and UPS shipping. The Bookstore accepts MasterCard, Visa, Discover, Amex, 
and Nautilus cards. For more information, visit the website at uwf.bkstr.com. 
 
Textbooks for the Emerald Coast Campuses and Eglin Air Force Base Center are sold at the UWF Bookstore 
located in Building 2 of the Fort Walton Beach campus. 
 
Career Services 
Through Cooperative Education and internships, the University Career Services helps students get career-related 
experience while they are in school, and assists students with their job search upon graduation. Career advisors 
help students with career decision-making and with developing job-search skills such as resume and cover letter 
writing or interviewing. Career Services also coordinates on-campus recruitment and career waves—a series of 
career events each fall and spring. Students can visit the Career Resources Library to check out books on 
employers, occupations, and job-search strategies, or to use PCs for career-related purposes. For more 
information, visit the Career Services website (http://uwf.edu/career) or stop by Building 19. 
 
Child Care 
Child care is available through the Educational Research Center for Child Development on a fee basis for children 
of students, faculty, staff, and alumni. Regular enrollment is open to children who are six months old through 
kindergarten age. Age range is extended through ten years during the summer semester. While students are 
given priority in placement, prospective students are urged to make application for child care as early as possible. 
The center is staffed by professionals in the field of education and provides a broad range of learning experiences 
for each child and opportunities for research, internships, and supervised teaching experiences for University 
students. Visit the web at http://uwf.edu/childdev. 
 
Counseling and Wellness 
Counseling and Wellness Services has two areas: Counseling Services and Wellness Services. These areas 
work collaboratively to create a culture at UWF in which students strive for mental and physical health. Each area 
also works independently, providing unique contributions to the UWF campus community. Counseling Services 
provides confidential personal, vocational, and couples counseling to students free of charge at both the 
Pensacola campus and Fort Walton Beach campus.  Counselors and psychologists help students with problems 
including depression, test anxiety, vocational indecision, relationship difficulties, sexual concerns, interpersonal 
conflict, identity confusion, substance abuse, stress management or other personal difficulties which may impede 
a student’s academic progress. Workshops are sponsored on various topics, including stress and time 
management, romantic relationships, interpersonal and personal functioning and vocational development. Also, 
students’ questions are answered in a weekly column, Ask Dr. Argo, in the student newspaper. Wellness 
Services provides workshops, awareness events, and other educational programming in the areas of alcohol and 
other drug abuse and misuse prevention, STI/HIV prevention and sexual health promotion, and sexual assault 
prevention and risk reduction. Wellness Services also works with Life Choices Peer Educators to promote student 
driven health efforts on campus. Contact: Counseling and Wellness Services, Building 19, (850) 474-2420, 
Websites: http://uwf.edu/counselingcenter/ and http://uwf.edu/shwe. 
 
Disability Services for Students 
Student Disability Resource Center (SDRC)—SDRC is designed to respond to the needs of students with 
disabilities who require special academic adjustments both in and out of the classroom.  
 
The SDRC staff provides assistance for eligible students with disabilities by ensuring that appropriate 
accommodations are made through a variety of auxiliary services that may include interpretive services, assistive 
technology, and note taking assistance. Appropriate academic accommodations will be determined based on the 
documented needs of the individual.  Contact:  Student Disability Resource Center, Building 21, (850) 474-2387 
(V/TDD), or http://uwf.edu/sdrc/. 
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Environmental Health & Safety 
The Department of Environmental Health and Safety at the University of West Florida is dedicated to promoting a 
safe and healthy environment for all University students, faculty, staff, and visitors. Further information is available 
at uwf.edu/envhs/. 
 
Escort Service 
The Campus Escort Service is available to all University students, faculty, staff, and visitors upon request. The 
service is provided to any location on campus 24 hours a day, seven days a week. Escorts are provided by police 
officers and security personnel. The service can be requested by calling 474-2415 or from any blue light security 
telephone on campus. 
 
Food Services 
Dining Services on campus are located at: 
 
University Commons — Nautilus Market (All-You-Care-to-Eat), Argo Galley, Quizno’s, and Mamma Leone’s 
 
Pace Library — Starbucks  
 
HLES/Recreation Center — Terra Juice 
 
College of Professional Studies — Sub Generation 
 
All dining locations accept cash, credit cards, and the Nautilus Card. Meal Plans are used in the Nautilus Market. 
First-time-in-college students living in University housing are required to participate in the mandatory meal plan 
their first two semesters on campus (summer residence not included). Mandatory participants may choose 
between the 10, 15, or 19 Meal Plans. Savings on meal costs are available to resident and nonresident students 
with Meal Plans. Catering services for special functions are also available. Detailed information about campus 
dining may be obtained from the Office of University Dining Services or by visiting 
http://www.dineoncampus.com/uwf/. 
 
Health Services 
The Student Health Center is a Medical Out-patient clinic, located on campus to provide medical care for all 
currently enrolled students, their spouses, and children. Staff includes RN Director, Doctor, Nurse Practitioner, 
Physician Assistant, two Nurses, and three office staff. Service is available on a walk-in or appointment basis. 
Minimal charges are assessed for laboratory tests. Hours are 8 a.m.–5 p.m., Monday through Friday. 
 
Department of Housing and Residence Life 
A variety of University Housing options are available to students wishing to live on campus. UWF has six 
residential areas. Our Residence Halls (Martin, Argo, Pace and Southside Villages) provide double occupancy 
with a private bath in each room. The Village West and East Apartments consist of apartment-style 
accommodations for upper division students. Our Village Apartments offer two and four person furnished units. 
Different types of room styles, configurations, and rental rates are available to meet the needs of UWF students. 
Students may also choose to reside in a Living and Learning Community. Please refer to our website at 
www.uwf.edu/housing for further information.  

Our six residential areas offer a variety of amenities including furnishings, laundry facilities, private bathrooms, 
refrigerator/microwave units, Area Offices, courtyards, student lounges, study areas, paid utilities, local telephone 
service, basic cable, and internet access. Major kitchen appliances are provided in each Village Apartment.  

Residence Life staff, including Hall Directors and Resident Assistants (RAs), reside within all six areas to help 
resident students build communities. Staff members offer a variety of educational, cultural, and social programs 
for residents.   

THE CONTRACT PROCESS 
Contracts are collected on a first-come first-served basis. This process is based on the date the Contract is 
received by the University in the UWF Cashier’s Office.  Prospective students are urged to submit their University 
Housing Contract as soon as they are accepted to the University.  Contracts are available exclusively on our 
webpage at www.uwf.edu/housing. The term of the Contract is for the fall and spring semesters (one full 
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academic year). The University Housing Contract process is separate from the UWF admission process. Each 
student wishing to live on campus provides a prepayment and a processing fee when submitting the Contract to 
the UWF Cashier’s Office. For information regarding University Housing please contact the Department of 
Housing and Residence Life at (850) 474-2463 or visit the housing website at www.uwf.edu/housing. 
 
Information Technology Services 
Information Technology Services (ITS) is responsible for University-wide support of information technology. Part 
of ITS’ mission is to provide UWF students with access to quality information technology services and resources. 
ITS provides support to students primarily in the areas listed below. Information on all ITS services is available on 
the “IT Help” tab in ARGUS. 
 
TECHNOLOGY ORIENTATION 
As part of new student orientation, all new UWF students receive training on computer lab facilities and services. 
Students who have been admitted to the University for the current or a future semester may sign up for a UWF 
Orientation session. Students may access Orientation Registration from LightHouse (http://lighthouse.uwf.edu). 
 
ARGONET ACCOUNT & SERVICES 
ArgoNet is UWF’s secure networked information environment. ArgoNet provides all enrolled UWF students with 
access to the ARGUS web portal, eLearning, ArgoAir wireless network, ArgoNet computer labs, eDesktop virtual 
lab, centralized file storage, secure file transfer protocol (FTP), laser printing, electronic mail, world-wide web 
publishing, and Internet access. Each UWF student automatically receives an ArgoNet account upon enrolling at 
the University. Students must activate their “new user” ArgoNet account from http://argus.uwf.edu. Students may 
manage their ArgoNet account and services and monitor their printing, email, and file storage quotas from the “My 
ArgoNet” tab in ARGUS.  
 
ARGUS 
ARGUS is the University’s secure, single entry point for fast and easy access to web-based services. ARGUS is 
the place to go for campus announcements, Student News, ArgoMail electronic mail, course registration, 
eLearning courses, grades, eDesktop virtual lab, and much more. Each student is granted access to ARGUS 
upon enrolling at UWF and activating their “new user” ArgoNet account. Students may access ARGUS from the 
UWF home page Quicklinks at http://uwf.edu. 
 
STUDENT COMPUTER LABS AND EDESKTOP VIRTUAL LAB 
ITS operates two general-purpose student computer labs. The SAIL (Student Access Information Lab) facility, 
located in Building 79 on the Pensacola Campus, houses over 115 Windows XP workstations and provides 
scanning and laser printing services, file storage, and access to general productivity and course-specific software 
packages. SAIL technicians are present to assist students in using lab facilities. SAIL is open for student use 24 
hours a day, 7 days a week when the University is open.  
 
A smaller lab, the CyberLounge, is located in the University Commons, Building 22, and contains 15 computers. 
Both SAIL and the CyberLounge contain specially-equipped workstations designed to serve students with special 
physical, visual, and auditory needs.  
 
Two general purpose labs, with thirty computers each, are located on the OWC/UWF Fort Walton Beach Campus. 
A general purpose student computer lab, with Internet access, is located at the Eglin Air Force Base Center. All of 
these labs are integrated into the ArgoNet environment and are similarly equipped.  
 
eDesktop is a virtual computer lab that allows UWF students, faculty, and staff to access university licensed 
computer applications via the Internet. Without eDesktop, many of these applications would only be available in 
UWF computer labs. Access eDesktop from the “Software” tab in ARGUS.   
 
ONLINE HELP 
The online KnowledgeBase is UWF’s web-based resource for answering frequently-asked questions about 
technology services. Information on all ITS services is available on the “IT Service List” tab of the 
KnowledgeBase. Students should first check the KnowledgeBase to find answers to technology issues and then 
contact the ITS Help Desk if further assistance is needed. The KnowledgeBase can be found on the “IT Help” tab 
in ARGUS. 
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ITS HELP DESK 
The ITS Help Desk is available to help UWF students with a variety of information technology services and 
resources. The Help Desk offers phone, email, chat, and walk-in assistance. Contact the Help Desk by email at 
helpdesk@uwf.edu, or by phone at (850) 474-2075. Live Chat is located on the “IT Help” tab in ARGUS. The Help 
Desk is located in Building 37 on the main Pensacola campus. 
 
CLASSROOM TECHNOLOGY 
ITS provides classroom technology support for equipment in generally-scheduled classrooms. An online 
Classroom List with details showing location, equipment inventory, weekly usage, and photos is available from the 
“Services” tab in ARGUS. 
 
POLICIES 
Students’ use of UWF information technology resources is governed by the Computing Resources Usage 
Agreement and the Student Communications Policy.  
 
Library 
The University of West Florida Libraries include the John C. Pace Library and the Curriculum Materials Library on 
the Pensacola campus and the Fort Walton Beach Campus Library in Fort Walton Beach. Through the libraries’ 
internet-based home page, http://library.uwf.edu, students at all locations have access to the Catalog of materials 
held by all UWF libraries, to a multitude of electronic reference databases and indexes, and to full-text journal 
articles and books. For those materials not held locally or electronically, students may request interlibrary loan. 
Professional librarians are available at all locations to assist students in the effective use of materials, the 
computerized library system, and with retrieving materials through intercampus or interlibrary loan. 
 
PENSACOLA CAMPUS 
The John C. Pace Library houses more than 750,000 volumes, over one million microform pieces, over 5,000 
print and electronic serials subscriptions, and access to online articles from over 13,000 serials. The library is also 
a regional depository for U.S. and Florida government publications. The Special Collections unit contains over 
900,000 unique items relating to Pensacola and to the historic West Florida region.  
 
EMERALD COAST CAMPUS 
The Emerald Coast Campus library is located in Fort Walton Beach and provides access to information resources 
which support courses taught on that campus. The collection has over 30,000 volumes and 100 print serials 
subscriptions. Emerald Coast students also have access to all electronic resources including online books, 
databases, and journals. Items held at the Pensacola campus library can be retrieved for use at the Emerald 
Coast Campus locations. 
 
UWF Student Ombudsperson 
Students seeking guidance or assistance with concerns related to their UWF experience – academic or 
nonacademic – should contact the UWF Student Ombudsperson.  The Student Ombudsperson, a full-time 
University staff member, acts as an impartial campus resource by evaluating the student’s situation and assisting 
him/her in navigating the steps necessary to resolve the issue. 
 
The UWF Student Ombudsperson CAN ASSIST students by 
 
• Explaining University policies, procedures, and appeals processes 

 
• Outlining the student grievance process, including processes for grieving decisions related to access to 

courses and degree credit 
        
• Acting as a resource / referral guide 

 
• Listening to the student’s concern and providing options for resolving the issue 

 
• Working with the student and other campus officials to reach a resolution to the problem presented  
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The UWF Student Ombudsperson DOES NOT 
 
• Provide legal advice 

 
• Have the authority to change University policies or procedures 

 
• Have the authority to over-turn decisions made by other University officials 

 
• Act as a student’s advisor in judicial hearings or grievance processes 
 
If a student feels that a University policy or procedure is unfair, he/she may discuss the issue with the Student 
Ombudsperson.  If, after reviewing the policy, the Student Ombudsperson believes that a policy change is 
needed, he/she will bring the matter to the attention of appropriate University official(s) for consideration. 
 
The Executive Director of Student Life is the UWF Student Ombudsperson.  The office is located in the Office of 
Recreation and Sports Services, Building 72 Room 280. 
 
STUDENT ADVOCATE 
In addition to the UWF Student Ombudsperson, a Student Advocate is available to assist students with 
information regarding University policies, grievance procedures, and appeal procedures.  The Student Advocate 
may also serve as a facilitator in the resolution of disagreements, grievances or otherwise unsatisfactory 
conditions. 
 
The Student Advocate, a UWF student, is appointed by the Student Government Association President. Students 
wishing to speak with the Student Advocate should go to the SGA Office located in the University Commons, 
Room 227 or call the office at (850) 474-2393. 
 
Parking Services 
Visitors and guests may obtain a visitor’s pass and a copy of the parking regulations at the Welcome Center, 
Parking Services, or the University Police Department. OWC/UWF Fort Walton Beach Campus information may 
be obtained from the Cashier’s Office on that campus. This information can also be found on our web site 
http://uwf.edu/parking. 
 
Post Office 
The University operates a full-service post office housed in the University Commons. Postal services include 
student mailboxes, money orders, stamp sales, overnight Express Mail, Priority and First-Class mail, Media mail, 
campus mail drops, package mailing and delivery services, and address changes. Visit the website at 
http://uwf.edu/postal for additional information. 
 
Recreation and Sports Services 
Located in University Park, the Department of Recreation and Sports Services provides leisure activities for 
students, faculty, and staff. Six program areas designed to meet diverse campus recreation needs include: 
aquatics, fitness/wellness, intramural sports, informal recreation, sport clubs, and outdoor adventure. 
 
The $15M Health, Leisure, and Sports Facility is managed by Recreation and Sports Services. The Fitness 
Center, with over 10,000 sq. ft of workout space, offers the perfect environment for personal training and fitness 
assessment for individuals at all fitness levels. A wide variety of group fitness classes are taught six days a week. 
Enjoy reasonably priced massage therapy after a strength training or aerobic workout. 
  
The purpose of intramural sports is to provide a comprehensive and diverse program of both competitive and 
recreational experiences. The program is designed to meet the needs and interests of currently enrolled students, 
faculty, and staff members. More than 40 activities are offered featuring team sports, individual/dual sports, 
meets, and special events. 
 
The sports club program provides specialized sports instruction and extramural competition. Established clubs 
include Aquatic Racing, Cheerleading, Climbing Club, Cycling Club, Dance, Disc Golf, Fencing, Lacrosse, Men’s 
Rugby, Women’s Rugby, Sailing, Scuba, Shotokan Karate, Sports Officials Association, Surf, Table Tennis, 
Waterski & Wakeboard, and Wrestling. 
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The Outdoor Adventure Program provides outdoor trip experiences and training to members of the University 
campus community. Activities include rock climbing, canoeing, backpacking, rafting, and other nontraditional 
human-powered outdoor sports. No experience is necessary and all events are open to beginners. 
 
The University Aquatic Center has an Olympic-size, heated swimming pool, 1M and 3M spring boards, and a 
whirlpool and dry sauna. A hydraulic lift and an Easy Ladder enable use by physically challenged individuals. 
Curriculum includes swim lessons and advanced courses in Lifeguard Training and Water Safety Instructor. 
Aquatic Racing Club invites competitors to join and Swim Club welcomes the fitness swimmer. 
 
The informal recreation program allows access to and checkout of sports and recreational equipment. Upon 
presentation of a valid Nautilus Card, students, faculty, and staff may use the Field House, sailing and outdoor 
facilities, and equipment.  Visit the website at http://uwf.edu/recreation for additional information. 
 
Skill Improvement Centers 
The Mathematics and Statistics Tutoring Laboratory provides individual tutorial instruction for students who 
need help in mathematics or statistics courses. It is staffed by mathematics or statistics undergraduate and 
graduate majors. For further information contact the math department.  
 
The Writing Lab, located in Building 51, offers services to students, faculty, administrators, and staff. Any 
university student may use the Writing Lab for assistance with spoken and written English, including writing 
effective college papers. The Writing Lab offers many valuable services, which are available 40 hours a week. 
 
For additional information, contact the Writing Lab at (8500 474-2129 or send email to writelab@uwf.edu. 
 
Download the WriteAdvice newletters and handouts from the website: www.uwf.edu/writelab. 
 
Student Health and Wellness Education 
Student Health and Wellness Education is the focal point on campus for mental health and wellness promotion. 
Student Health and Wellness Education offers programs on topics such as HIV/STD prevention, alcohol and other 
drug abuse prevention, sexual assault prevention, and general mental health promotion to student groups, 
organizations, residence halls, and classes. In addition, there is collaboration with other departments on campus 
to develop a culture at UWF in which students strive for physical and mental health. 
 
Student Success Programs 
The Office of Student Success Programs is responsible for the administration of programs designed to increase 
recruitment, retention, and graduation rates of participating students. Student Success Programs provide 
academic support services for students enrolled at the University.  
 
Student Success Learning Center is available to all UWF students to assist in their academic development. The 
Center’s objectives are to: 
 
• Help students identify their academic strengths and weaknesses; 

 
• Help students develop effective study skills, critical thinking, and other learning skills; 

 
• Help students become self-directed, independent learners; and 

 
• Develop an individualized plan for each student. 
 
Student Support Services Program is a federally funded TRiO program which provides academic support 
services for University students. The support services include tutoring, developmental advising, career planning, 
cultural and social activities, and motivational workshops. The program serves low-income, first-generation 
students (students whose parents or guardians have not completed a bachelor’s degree), and disabled students. 
 
Multicultural Support Services is designed to increase the retention and graduation rates of students of color. 
Multicultural retention activities include academic support services, tutorial assistance, counseling, cultural events, 
and other activities. 
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Mentoring Program is sponsored by Student Success Programs. The program provides two types of mentors: 
professional and student. Professional mentors include faculty, staff, administration, alumni, and community 
professionals. Student mentors include currently enrolled juniors and seniors who attend the University. A 
professional mentoring relationship enhances a student’s confidence and maturity to help them become 
successful both in and out of the university system. A student mentoring relationship helps lower division students 
with any difficulties they might have adjusting to college life. 
 
Brother to Brother is a pilot mentoring program for African American and Hispanic males. It is designed to 
increase retention and graduation of males of color. 
 
College Reach-Out Program (a precollegiate program) is funded by the Florida Department of Education to 
provide a precollegiate program that serves low-income, first-generation students of parents who have not 
completed a bachelor’s degree. Services and activities are designed to improve the educational motivation and 
preparation of participating students. Services and activities take place during the academic year. The summer 
program offers free college credit courses for graduating high school seniors. In addition, students in grades 8-12 
have the opportunity to participate in an on-campus summer bridge program. 
 
Testing 
The Testing Office offers information on numerous testing programs, and can provide specific information about 
the following tests. 
 
• College Testing Program (ACT) 

 
• College-Level Academic Skills Test (CLAST) 

 
• Level Examination Program (CLEP) 

 
• Teacher Certification Examination (FTCE) 

 
• Graduate Management Admission Test (GMAT) 

 
• Graduate Record Exam (GRE) 

 
• Law School Admission Test (LSAT) 

 
• Medical College Admission Test (MCAT) 

 
• Computerized Preprofessional Skills Tests for Teachers (PRAXIS) 

 
• Scholastic Assessment Tests (SAT I and SAT II) 

 
• Of English as a Foreign language (TOEFL) 
 
The Testing Office also has a computer-based testing center (CBT). The following exams are currently 
administered via computer at UWF: GRE, TOEFL, PRAXIS, CLAST, CLEP, and FTCE. 
 
University Commons 
The University Commons is the student union for the University of West Florida. The University Commons and 
Student Activities professional and student staff are involved in the daily administration of the facility, as well as 
providing the comprehensive activity programming traditionally hosted by the college union. 
 
The University Commons and Student Activities Office is responsible for student programs and activities and 
University Commons Operations and Services. Student Programs and Activities include the Campus Activity 
Board (CAB), the Gamesters series, Homecoming, Web Spinners, student organizations, Greek Affairs, 
Leadership Services, and diversity programs. University Commons Operations and Services include the service 
desk, facility reservations and conference services, technical support, and facilities services. 
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Students are eligible for free admission to most CAB programs such as comedians, movies, performing arts, and 
special events. Students also have the opportunity to be a part of the planning, promotion, and production of all 
CAB programs. 
 
University Police 
The University Police Department’s mission is to provide for the safety and security of students, faculty, staff, and 
visitors, as well as facilities security. The Department provides a full range of police and security services to 
include uniform patrol, investigations, crime prevention, and victim advocate personnel. The Department is 
comprised of sworn police officers, communications personnel, and security officers who are available 24 hours a 
day. 
 
The possession and/or use of firearms is prohibited on campus.  
 
Campus Sex Crime Prevention Act. This federal law is aimed at tracking convicted sex offenders enrolled at or 
employed by institutions of higher education. The act requires sex offenders registered with the state to provide 
notice to the state of each institution of higher education that the offender is employed, carries on a vocation, or is 
enrolled as a student. To obtain additional information on this act or a listing of convicted offenders at the 
University, contact uwf.edu/uwfpolice/offenders/ main.cfm or the University Police Department. 
 
Jeanne Clery Disclosure for Campus Security Policy and Campus Crime Statistics Act. This is a federal law 
requiring institutions of higher education to disclose campus security information, including crime statistics for the 
campus and surrounding area. Current and prospective student or employee, have the right to obtain a copy of 
this information for this institution. You may review this information by accessing the federal government Web site 
at ope.ed.gov/security/Search.asp (by typing in the “University of West Florida”) or by accessing the University 
Website at uwf.edu/uwfpolice/crime.cfm. You may also obtain a copy of this information upon request by 
contacting the University Police Department. 
 
Volunteer UWF! 
Volunteer UWF! Helps to connect students with opportunities for individual volunteering, group community service 
projects, service-learning, alternative spring break, and community work-study positions with local non-profit 
agencies. Volunteer UWF! has community partners that work with a wide range of social issues. These partners 
have skill-building opportunities for students with every major and field of interest. Current students who register 
20 or more service hours in a semester with Volunteer UWF! will have their hours recorded on their transcript.  
 
Voter Registration 
State law requires colleges and universities to provide each enrolled student the opportunity to apply to register to 
vote or to update their voter registration records at least once a year. Voter registration information at the 
University may be obtained during orientation, or at various locations around campus, including the University 
Commons, Student Affairs, Registrar, the OWC/UWF Fort Walton Beach Campus, or Advising Center. For further 
information on this amendment, contact Student Affairs. Students with disabilities may obtain information and 
assistance in filling out the cards at the Student Disability Resource Center.  
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Online Campus 
 
The Academic Technology Center is responsible for UWF’s Online Campus (OLC). OLC supports many fully 
online, PDA, and Interactive Distance Learning Studio (IDLS) programs. The OLC website 
(http://onlinecampus.uwf.edu) provides one-stop shopping for distance learning students to assist in planning 
online degrees, certificates, and educational experiences. Students may access the website for advisement, 
admissions procedures, registration, information about taking classes, and graduation. The OLC provides many 
helpful tips and links to the same quality services and student support available on our University of West Florida 
Campuses. Students participating in the Online Campus will have access to advisors, military education 
coordinators, and others to assist the online learner’s overall educational experience. 
 
Online Campus Programs 
Over 30 undergraduate, graduate, and certificate programs are offered through the Online Campus. Acceptance 
to any of our online or PDA degree or certificate programs may provide an out-of-state tuition waiver that reduces 
out-of-state tuition to near that of in-state (See Distance Learning Fee Waivers information below). Students 
enrolling in these programs will experience interactive, personalized strategies for course delivery. Whether taking 
a course through UWF’s eLearning Management System in an online environment or as a sailor or soldier on duty 
in a non-Internet distance learning environment using a PDA, the Online Campus staff and faculty are ready to 
assist students. Programs currently offered through the Online Campus are listed in the front of the Catalog. 
 
Online Campus Learner Support 
The Online Campus provides general support services and linkages to all campus-wide support services that may 
be required by a distance learning student. The Online Campus can serve as the primary point of contact for fully 
online student needs. OLC staff can be reached via email (online@uwf.edu), toll free at 1-888-529-1823, or locally 
at (850) 473-7468. Students requiring more specialized support services will be transferred internally to the 
appropriate point of contact. The following services may be needed by the distance student: 
 
Military Education Advising. Military students seeking distance learning certificate and degree programs may 
require assistance with overall program planning aligning to SOC criteria along with the military students’ 
transcripts, including school house training aligned to ACE criteria, other institutional credits, etc. Military students 
seeking distance learning programs and certificates can contact the Online Campus for assistance. Contact the 
Military Education Advisor at MilitaryAdvisor@uwf.edu. 
 
Help Desk. The ITS Help Desk is available to provide technical support to the online learning student. Contact the 
Help Desk directly for technical questions through telephone (850) 474-2075 or email at helpdesk@uwf.edu. 
 
Library.  The University of West Florida Libraries offer an array of services, including access to the catalog and 
numerous online databases. Many of these databases include full-text journal articles or information. To access 
library services and databases, you must be a currently enrolled UWF student and have a UWF ID. To learn more 
about how the library can assist you, visit the library website (http://library.uwf.edu/) and select ACCESS FOR 
DISTANCE LEARNERS. You may also contact the Library Information Help Desk at (850) 474-2424. 
 
Distance Learning Fee Waivers 
Waivers to cover the out-of-state portion of assessed tuition and fees are available for qualified students enrolled 
in specific online degree and certificate programs. Students enrolled in the Academic Common Market are not 
eligible for the distance learning fee waiver. Students enrolled in programs and certificates listed in Eligible 
Programs who (1) are a Non-Florida Resident and (2) reside outside the State of Florida (proof of current place of 
residence required) may be candidates for the out-of-state portion of assessed tuition and fees. 
Note: Waivers must be requested and eligibility confirmed every semester—renewal of waivers is NOT automatic. 
 
Student Responsibility 
 
• Students must apply for a distance learning fee waiver each semester by completing the fee waiver form 

located on the UWF Online Campus website at https://secure.uwf.edu/uwfonline/Affordable/waiverForm.cfm. 
 

• Students must pay all other assessed tuition and fees. 
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• Students withdrawing from a course or from the University are liable for fee payment as established by 

standard University policy. Students will not be liable for the amount covered by out-of-state tuition waivers 
awarded. 

 
Eligible Programs 
All program-related credit hours (no minimum enrollment requirement) for students enrolled in programs or 
courses approved by the Online Campus Director 
 
Online Campus Fee 
An online campus fee will be assessed each semester to students participating in fully online courses and PDA 
delivered courses. This fee covers the cost of supporting Online Campus. 
 
Student Responsibility for Online Learning 
The success of online learning relies heavily on the commitment of the student to participate fully in class 
assignments, discussions, and in supporting class members while building an online learning community. Each 
semester students should expect to receive an email confirmation of their Online Learning course registration as 
well as providing details on how to learn online. Additionally, students will receive a personal note from course 
instructors indicating specific course requirements, textbooks, and other class expectations. The Online Campus 
website provides links to the UWF Bookstore as well as to all of the support services required for the student 
experience. Students should enter the online course through Argus.uwf.edu. Students are expected to have a 
UWF email account that must be checked at least three times a week to be an active participant in online 
courses. Students having difficulty should contact the Online Campus for guidance.  
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Tuition and Fees 
 
2008-2009 ESTIMATED FULL-TIME STUDENT BUDGET 
These two-semester student budgets are used to make initial financial aid awards, but can be adjusted later in the 
year if tuition figures change. 
 
UNDERGRADUATE TUITION AND FEES 
 FLORIDA RESIDENT             NON-FLORIDA RESIDENT 
 Commuter(a)     On-Campus     Off-Campus      Commuter(a) On-Campus     Off-Campus 
Tuition(b) $3016            $3016       $3016   $14,170 $14,170 $14,170 
Books & Supplies   1200              1200         1200        1200      1200      1200 
Room & Board   3000              6900         6900        3000      6900      6900 
Transportation   1600                900         1600        1600        900      1600 
Personal   1900              2200         2200        1900      2200      2200 
TOTAL                  $10,716         $14,216        $14,916   $21,870 $25,370 $26,070 
 
(a) Commuter - residing with parents, relatives, or friends without the responsibility of rent or mortgage. 
 
(b) Undergraduate tuition amount is based on 13 hours per semester (an average course load) at the estimated in-
state rate of $116/hour; out-of-state tuition is estimated at $545/hour.  
 
Note: The Alabama differential tuition rate is estimated at $158/hour for undergraduate courses. 
 
GRADUATE TUITION AND FEES 
 FLORIDA RESIDENT    NON-FLORIDA RESIDENT 
  Commuter(a)     On-Campus    Off-Campus Commuter(a)      On-Campus Off-Campus 
Tuition(b) $5060            $5060      $5060  $18,240 $18,240 $18,240 
Books & Supplies      1200              1200        1200       1200      1200      1200 
Room & Board   3000              6900            6900       3000      6900                  6900 
Transportation   1600                900        1600       1600        900      1600 
Personal   1900              2200        2200       1900      2200      2200 
TOTAL                  $12,760         $16,260       $16,960  $25,940 $29,440 $30,140 
 
(a) Commuter - residing with parents, relatives, or friends without the responsibility of rent or mortgage. 
  
(b) Graduate tuition amount is based on 10 hours per semester at the estimated in-state rate of $253/hour, out-of-
state tuition is estimated at $912/hour. 
 
Notes: 
(1) For a student with dependents, the Financial Aid Office may increase the cost of attendance for dependent 
care upon submission of documentation from the provider. 
 
(2) The Alabama differential tuition rate is estimated at $295/hour for graduate courses. 
 

TUITION AND FEES GENERAL INFORMATION 
The schedule of tuition fees and other special fees applies to all regularly enrolled students at the University of 
West Florida. Required fees are established by the Florida Department of Education, Florida Legislature, and 
UWF’s Board of Trustees and are generally updated each fall semester. The University will make every possible 
effort to advertise any changes in fees when and if they occur. Completion of registration includes payment of 
fees. 
 
Residency for Tuition Purposes  
To qualify as a Florida resident for tuition purposes, the student (dependent or independent) must be a U.S. 
citizen, permanent resident alien, or a legal alien granted an indefinite stay by U.S. Immigration, and must have 
established legal residence in Florida for at least one year. A student who does not meet this basic criteria cannot 
be classified as a resident for tuition purposes. Questions regarding residency status upon initial application to 
UWF should be directed to the Office of Admissions. Questions regarding a change in residency status after 
enrollment should be directed to the Office of the Registrar (see Change of Residency Status). 
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Tuition and Registration Fees 
The following schedule of fees lists the approved per credit hour fees in effect at the time of publication of this 
Catalog and is generally updated each fall semester. Fees actually charged will be in accordance with the fee 
schedule approved by the Florida Legislature and Florida Board of Education, and UWF’s Board of Trustees. 

Tuition and fees rates for SPRING SEMESTER 2008 were as follows: 

 Undergraduate  Graduate 
 Course  Course, 
  Thesis and  
  Dissertation 

 1000-4999 5000-7999 

Pensacola Campus Courses 

Florida Students $115.57 $252.27 

Non-Florida Students   544.96   911.92 

Courses at Other Locations 

Florida Students   113.77    250.47 

Non-Florida Students   543.16   910.12 

3rd Time Repeat Course Fees (Pensacola campus) 

Florida Students   295.45    N/A 

Non-Florida Students   724.84   N/A 

Online Campus Courses 

Florida Students   123.77   260.47 

Non-Florida Students   553.16   920.12 
 

Alabama Differential Out-of-State Tuition 
Residents of Alabama are eligible for the Alabama Differential Tuition Plan, a reduced out-of-state tuition rate. For 
more information, new students should contact the Office of Admissions and current students should contact the 
Office of the Registrar. 

Alabama residents must be a U.S. citizen, permanent resident alien, or legal alien granted indefinite stay by INS, 
and meet one of the following requirements to qualify for differential tuition: 

A. Be an independent person, according to the Federal Income Tax Code, who has established and maintained 
legal ties within the state of Alabama as evident by a combination of driver’s license, vehicle registration, voter 
registration, Declaration of Domicile, etc. for the previous 12 months. If qualifying as a spouse of a legal 
resident of Alabama, a copy of the marriage certificate is also required. 

 OR 

B. Be a dependent person, according to the Federal Income Tax Code, whose parent or legal guardian has 
established and maintained legal ties within the state of Alabama as evident by a combination of 
parent/guardian’s most recent IRS return (section listing dependents) and parent/legal guardian’s driver’s 
license, vehicle registration, voter registration, Declaration of Domicile, etc. for the previous 12 months. 

 OR 

C. Be a member of the Armed Services of the United States, on active military duty pursuant to military orders, 
who is stationed within the state of Alabama or whose state of legal residence, as evident by the HOR or LES, 
is Alabama. If qualifying as a spouse of a qualified armed services member, a copy of the marriage certificate 
is also required. The most recent IRS return (section listing dependents) may be required for dependent child. 

UWF’s differential out of state tuition for qualifying residents of the state of Alabama consist of the Florida in-state 
tuition plus $42.00 per semester hour. The $42.00 Alabama differential amount is based on the UWF Schedule of 
Tuition and Fees for the academic year 2007-2008 and is subject to change for the 2008-2009 academic year. 
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Repeat Course Surcharge 
By act of the 1997 Florida Legislature (H.B. 1545), each public university of Florida is required to implement a 
repeat course surcharge for students who take a State-funded undergraduate course for the third time. 

Students who take the same course for the third time at UWF are subject to increased matriculation fee of 100% 
of the cost of instruction. See section on Repeat Course Surcharge under Registration. 

Special Fees 
ADMISSION APPLICATION FEE: $30.00 
Students submitting an admission application for degree-seeking or non-degree status status are required to pay 
a $30 nonrefundable application fee. 

DIPLOMA REPLACEMENT FEE: $10.00  
This is a replacement fee for preparation of a duplicate diploma. 

EQUIPMENT FEE  

LATE PAYMENT FEE: $100.00  
A late payment fee is assessed to students who do not pay full tuition by the designated deadlines (see Academic 
Calendar).  

LATE REGISTRATION FEE: $100.00  
A late registration fee is assessed when a student does not begin registration during the designated registration 
periods (see Academic Calendar and registration sections in the Catalog and on the web). 

MATERIALS AND SUPPLY FEE: VARIABLE AMOUNT PER COURSE/PER SEMESTER 
Each University President is authorized to assess Material and Supply Fees not to exceed the amount necessary 
to offset the cost of materials or supply items which are consumed in the course of the student’s instructional 
activities, excluding the cost of equipment and equipment repairs and maintenance. This varies depending on the 
materials and supplies required for the individual course. Specific fees are listed on the web and in the Navigation 
Guide. 

NAUTILUS CARD: $10.00  
The Nautilus Card is the official University photo I.D. card for students, faculty, and staff. It serves as the library 
card, debit card, meal card, and copy card. It is required for access to recreation facilities and the student health 
center, for tickets to University events, and for financial aid delivery. An annual fee is assessed, and all students 
attending classes on the Pensacola campus are required to obtain the Nautilus Card. Picture identification is 
required. A fee of $15 will be charged for a replacement card. 

NEW STUDENT ORIENTATION FOR TRANSFERS FEE: $38.45 
This fee covers supplies, food, and Nautilus Card payment for the one day session. 

NEW STUDENT ORIENTATION FOR FRESHMEN FEE: $91.87  
This fee covers supplies, food, Nautilus Card payment, and lodging during orientation for freshmen students 
entering in the Fall. For students entering in the Summer and Spring there is a $38.45 fee which covers supplies, 
food, and Nautilus Card payment. 

ONLINE COURSE FEE: $15.00 PER CREDIT HOUR 
Special fee assessed to cover increased cost of courses offered off-campus or on-line. 

REINSTATEMENT FEE: $200.00  
A late registration and payment fee is assessed to students whose registrations were canceled due to 
nonpayment of fees and whose appeal has been approved for reinstatement. Reinstatements are not automatic. 

RETURNED CHECK SERVICE CHARGE: $25.00/$30.00/$40.00 
A returned check charge is assessed to students who have a check returned by a bank to UWF. The service 
charges are: $25.00 if the face amount of the check does not exceed $50; $30.00 if the face value exceeds $50 
but does not exceed $300; $40.00 if the face value exceeds $300, or an amount up to five percent of the face 
amount of the check, whichever is greater.  

STANDARD TESTS FEE: AT COST 
A fee is assessed for test materials and related factoring used in standardized tests such as the Graduate Record 
Exam. 

STUDENT HEALTH FEE: $4.82 PER SEMESTER HOUR  
A health fee is assessed for each semester hour of registration. 
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Upon request to the University Fee Appeals Committee, the health fee will be refunded to students interning or 
co-oping outside Escambia and Santa Rosa Counties. 

TRANSCRIPT FEE: $10.00  
This fee is assessed for each official transcript issued and must be paid at the time of transcript order. 

PAYMENT OF FEES 
Methods of Payment 
Fees may be paid by any of the following methods: 

A. Walk-in payments Monday-Friday at the University Cashier’s Office (8:15 a.m. to 4:45 p.m.) on the main 
campus or the OWC/UWF Fort Walton Beach Campus 9:00 a.m. to 6:00 p.m. Monday through Thursday and 
8:00 a.m. to 5:00 p.m. Fridays. 

B. Drop-box depositories located in Building 20 East on the main campus and at the OWC/UWF Fort Walton 
Beach Campus in the Administrative Building. 

C. By mail. All mail-in payments must be postmarked not later than midnight of the last day to pay fees. Mail-in 
fee payments postmarked after midnight will result in a late payment fee being assessed to the student. Mail 
payments to UWF Cashier’s Office, 11000 University Parkway, Building 20 East, Pensacola, FL 32514-5750. 

D. Tuition, fees, and other charges may be paid by Visa, MasterCard or American Express credit cards. 
Payments by credit card may be made in person at the Cashier’s Office on the main campus and the 
OWC/UWF Fort Walton Beach.  

E. Internet fee payment option. Use a Visa, MasterCard, or American Express to pay tuition, housing, parking 
fines, library debts, childcare, and other miscellaneous fees over the Internet. First, access your ARGUS 
account and then select “Pay by credit card”. A $10.00 convenience fee will be assessed to online payments.  
Contact the Cashier’s Office [(850) 474-3110] for additional information.  

Students paying fees by mail or by drop-box depository methods must include their student number with checks 
and include all fee payment documents (original copies of fee waiver forms, fee deferment forms, tuition aid 
forms, etc.) to ensure proper and timely credit for payment. 

Students are expected to meet all financial obligations as they become due. UWF reserves the right to cancel the 
registration of students who fail to promptly meet their financial obligations to the University. Students may not 
pay delinquent account balances applicable to a prior academic year from financial aid awards applicable to the 
current academic year. All delinquent balances must be paid in full prior to the distribution of current term financial 
aid. It is each student’s responsibility to stay informed of all registration and fee payment dates, deadlines, and 
other requirements by referring to the Academic Calendar, viewing Account Balance on ARGUS, the Navigation 
Guide, and announcements printed in the Voyager or disseminated through other media from time to time. If 
necessary, students should inform their parents or other interested parties of the deadline dates and the necessity 
for meeting them. 

The student will be held liable for all fees assessed for courses remaining on the student’s registration at the close 
of the drop/add period for which a partial payment of fees has occurred or an authorized fee deferment status has 
been granted. Under such circumstances, the student’s registration will not be canceled. An administrative hold 
will be placed on the student’s record until the course fees and the late fees are paid in full. 

Fees for courses remaining on the student’s schedule at the close of the drop/add period must be paid not later 
than the close of business on the last day to pay fees. Authorized deferment status may be granted under certain 
conditions. Authorized deferment status must be granted and processed by the University Cashier during the 
regular fee payment period. Failure to pay all fees or receive authorized deferred payment status by the close of 
the drop/add period will result in cancellation of the student’s registration. 

Fee Payment: Term E Courses 
Fees for special courses (courses not offered in terms A, B, C, or D) are due by the fee payment date determined 
for the course. View Account Balance on ARGUS or contact the Office of the Registrar for specific date. Fees 
paid by mail must be postmarked by midnight on the day following the second class meeting date. 

Financial Aid Delivery 
Financial aid awards that are complete prior to the beginning of each semester and available for distribution, 
including loans and scholarships, are processed by the Cashier’s Office. Tuition, fees, housing and meal plans 
are deducted from the financial aid proceeds and the remaining funds are sent to Higher One (UWF’s contracted 
refund management system) for disbursement via the method chosen by the student.  It is the student’s 
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responsibility to ensure that all fees and housing and other charges are paid in full by the due date. Any balance 
due by the student over and beyond the amount that can be covered by available financial aid must be received in 
the University Cashier’s Office by the fee payment deadline to avoid assessment of the late payment fee. Fees 
postmarked by midnight on the date due will be processed without assessment of late charges. 

The netting of financial aid awards begins after the drop/add period. Late awards of financial aid are processed in 
the same manner throughout each academic term. All financial aid will be sent to Higher One for disbursement.  
All degree seeking students will receive an inactive UWF Debit Card at the current address listed on ARGUS. It is 
the responsibility of each student to keep their current address updated with the University Registrar. Address 
changes can be made in person or over the web. 

UWF Debit Card – DO NOT DISCARD – The information on the card is necessary in order to gain access to the 
Higher One website.  Once logged into the system via the website, the following three options are available for 
the disbursement of financial aid:  1) Higher One checking account (which activates the UWF Debit Card), 2) ACH 
funds to an existing bank account, or 3) paper check (mailed from Higher One).  Note:  The UWF Debit Card only 
becomes active if option 1 is chosen, the Higher One checking account/easy refund option. 

All students placed in a deferred fee payment status must confirm the deferred status with the University Cashier 
or Student Accounts Office. Failure to do so may result in either cancellation of student registration or the 
assessment of late payment fees. 

Financial Aid Status 
Students are able to view their grades, schedules, Holds, and Financial Aid information on the World Wide Web 
via ARGUS at http://argus.uwf.edu. 

Tuition Loan Program (TLP) 
Eligible students may pay tuition and fees in two equal installments. One-half of the total tuition and fees is 
payable by the close of the drop/add period with the remainder payable by midterm. A promissory note must be 
executed to pay fees on the installment plan and must be submitted to the Cashier’s Office during the fee 
payment period. Students must visit the Student Accounts Office to complete a TLP promissory note. Students 
must have a favorable credit rating with the University to be eligible for the Tuition Loan Program. A $15.00 
service charge will be added to all TLPs. Contact the Student Accounts Office for detailed information.  

Contracts and Fees Paid by Another Agency 
Students who are registering for courses which will be partially or fully paid by their sponsoring agencies must 
bring the contracts or authorization forms and partial payments, if applicable, to the Cashier’s Office during the 
registration period. Students must confirm the fees-pending status with the Cashier’s Office during the designated 
fee payment period. 

If the authorization is to be mailed to the Cashier’s Office by the agency, it must be postmarked by midnight on 
the last day to pay fees. The student must confirm third party billing status with the Cashier’s Office during the fee 
payment period. Failure to meet these requirements will result in the assessment of the late payment fee. 

Any change in method of fee payment after the close of the drop/add fee payment deadline will result in a late 
payment assessment of $100.00. An example is to change from a VA deferment or tuition loan to another type of 
third party billing arrangement. 

Florida Prepaid College Program 
The Florida Prepaid College Program was created by the State of Florida to guarantee payment of tuition and 
may include optional dormitory contract guarantees. The plan excludes local fees (i.e., health, athletic, student 
activity, laboratory, etc.) which are paid by the student using one of the options described under Methods of Fee 
Payment and by the deadlines stated in the Academic Calendar. The Cashier’s Office will automatically bill the 
Florida Prepaid College Program for eligible students. Students who do not want prepaid to be billed must notify 
the Cashier’s Office each semester by the fee payment deadline. Students using the Florida Prepaid College 
Program are responsible for paying local fees by the last day of fee payment. A $100 late fee will be assessed if 
fees are paid after this date. Students eligible for the 100% program must bring their prepaid cards to the 
Cashier’s Office before the end of the drop/add period. 

The cost of books is not included under the Florida Prepaid College Program. 

Delinquent Balances 
Students who have delinquent balances at the University (loans, library fines, traffic fines, etc.) will have their 
diplomas, grades, and transcript requests held until satisfactory settlement has been made. A student owing a 
delinquent balance of $100 or less and which is not more than 120 days past due, will be allowed to register prior 
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to paying the balance. The balance due must be paid by the close of the fee payment period. Failure to do so will 
result in future registrations being held as well as holds being placed on diplomas, grades, and transcripts until 
the account is paid in full.  

Tuition Waivers 
DUAL ENROLLED OR EARLY ADMITTED STUDENTS 
High school students enrolled in dual enrollment or early admission programs pursuant to Florida Statutes 
articulated acceleration will be exempt from the payment of registration, matriculation, equipment fee, and 
material and supply fees. Refer to sections on Registration and Admissions for more information. 

FLORIDA NATIONAL GUARD 
Certain members of the active duty Florida National Guard may be exempt from the payment of one-half of the 
cost of tuition and fees for courses on a space-available basis only. Students using this waiver may not register 
for courses subject to the waiver until the last day of registration.  

Certain members of the Florida National Guard may qualify for that portion of fees not otherwise waived to be 
paid directly by the Florida Department of Military Affairs when authorized by that agency. An approved 
authorization billing must be presented to the Cashier’s Office on the main campus or Fort Walton Beach Campus 
by the close of the drop/add fee payment period. Authorization presented after that day will be subject to the 
assessment of the late payment fee. 

FOSTER CARE STUDENTS 
Students for whom the State of Florida is paying foster care board payments, and for whom the permanency 
planning goals are long-term foster care or independent living, will be exempt from the payment of all 
undergraduate fees, including fees associated with enrollment in college preparatory instruction or completion of 
college-level communication and computation skills testing programs. Before a fee exemption can be given, the 
student should have applied for and been denied State financial aid which would have provided, at a minimum, 
payment of all undergraduate fees. 

SENIOR CITIZENS – FLORIDA RESIDENTS 
Individuals who are 60 years or older and who meet Florida residency requirements may enroll on a space-
available basis without payment of the application and registration fee. Contact the Office of the Registrar for 
more information. 

SPECIAL RISK DEPENDENT 
Dependent children of special risk members as defined in Sections 112.190 and 112.191, Florida Statutes (law 
enforcement officers and fire fighters), killed in the line of duty are eligible for waiver of tuition and fees under 
certain circumstances. Contact the University Controller regarding eligibility for these waivers. 

STATE EMPLOYEE SIX HOUR FREE COURSE BENEFIT 
State Employees are eligible for six hours of tuition free courses per semester. Refer to the Registration section 
(State Employees) for detailed procedures and policies. 

UWF EMPLOYEE TUITION WAIVER PROGRAM 
Eligible full time employees are permitted to take up to six credit hours of undergraduate or graduate coursework 
at UWF per term (fall, spring, summer) without payment of tuition or mandatory fees. Employees may also assign 
up to six hours of their undergraduate credit hours or up to three of their graduate credit hours to their 
dependents. Courses such as directed studies, practicums, internships, music and theatre performance, 
continuing education, and other one-on-one course situations such as theses and dissertations are not 
authorized.  
 

Late Registration and Late Payment Fees 
Provided documentation is received by the institution to indicate extenuating circumstances justifying a waiver, 
the University Controller may waive the late payment fee and the University Registrar may waive the late 
registration fee when it is determined that: 

A. The University is primarily responsible for delinquency of a student’s account, or 

B. Extenuating circumstances exist beyond the control of the student. 

Deferred Payments 
Deferred payment status for tuition and registration fees may be granted upon application by the student on the 
following grounds: 



University of West Florida 2008-2009 Tuition and Fees - 55 
 
VETERANS DEFERMENTS 
Deferral eligibility is guaranteed to students receiving veterans educational assistance benefits from federal or 
state assistance programs, where such aid is delayed in transmission to the student through circumstances 
beyond the control of the student. 

Veterans and other eligible students receiving benefits under Chapters 30, 32, 35, and 1606, U.S.C., will be 
entitled to one deferment each academic year. An additional deferment will be granted each time there is a delay 
in the receipt of benefits. 

Each veteran can request a deferment (promissory note) via their enrollment certification in person or through 
their ARGUS account for the amount of registration and tuition fees due.  The VSO will submit the approved 
promissory note to the University Cashier during the regular fee payment period. Failure to present the 
promissory note by the deadline will result in the student being assessed the $100.00 late payment fee. If the 
student does not present an authorized deferment to the Cashier, including the $100.00 late fee, by the close of 
the fifth week of classes, the student’s registration will be canceled. Petition for reinstatement require the student 
present an authorized VA deferment promissory note along with a $200.00 late registration and late payment fee 
in lieu of full payment of tuition and registration fees. (See the procedure outlined in Reinstatement.)  

If an eligible veteran’s educational benefits are delayed beyond the deferral period, the deferment may be 
extended provided an extension is requested by the student via their ARGUS account and granted by the Office 
of Veterans Services prior to the due date of the original deferment. Additional extensions may be similarly 
granted until the veteran begins receiving educational benefits. Failure of the veteran to pay the amount of the 
authorized deferment by the due date or extended date, whichever is later, will result in the student being 
assessed the $100.00 late payment fee. 

Any change in a VA deferment to a National Guard or other military billing status after the fee payment deadline 
will result in the assessment of the late payment fee of $100.00. 

The University reserves the right to deny deferral status to students who have established an unfavorable credit 
rating. 

THIRD PARTY BILLINGS 
Deferment is permitted provided formal contractual arrangements have been made with the University for 
payments by an approved third party. The University Controller is charged with the responsibility for negotiating 
third party contracts. 

Refund of Fees 
The late payment fee is nonrefundable unless waived by the University Fee Appeals Committee. Requests for 
refunds and other appeal actions to be considered by the University Fee Appeals Committee must be submitted 
within six months after the end of the semester to which the refund or appeal action is applicable. Requests made 
after that deadline will not be considered. 

A. Full refunds will be made to the student when a course is canceled by the University or when a student is 
denied access to a University course. 

B. During the Drop/Add Period: 

 The per credit hour fee will be fully refunded for each semester hour or course(s) dropped during the drop/add 
period. 

C. After the Drop/Add Period: 

1. A refund of 25 percent of the total fees paid will be made if withdrawal from all courses is completed prior 
to the end of the fourth week of classes. Withdrawals are processed in the Office of the Registrar.  

2. In the following instances, the per-credit-hour fee will be refunded upon appeal with appropriate 
documentation: 

a. Call to or enlisted in active military service; 

b. Death of the student or death in the immediate family (parent, spouse, child, sibling); 

c. Complete withdrawal of the student from all courses due to illness of the student that is confirmed in 
writing by a physician, stating that completion of the term is precluded; or 

d. Exceptional circumstances upon approval of the University Fee Appeals Committee. The student 
must submit a written appeal to the University Fee Appeals Committee via the Office of the Registrar. 
Appeals for refunds must be supported by appropriate written documentation. 
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Return of Title IV Funds (Student Responsibility)  
The University of West Florida is required by Federal policy to monitor financial aid students who receive Title IV 
Funds and withdraw from all courses during the semester. Students who withdraw from all courses prior to the 
60% point in the semester are not eligible for 100% of their financial aid.  

A calculation will be completed based on the last date of attendance to determine how much the student will be 
required to repay. The Student Accounts office will determine the amount and bill the student. Contact Student 
Accounts for exact dates and repayment requirements. (850-474-3441 or stuacct@uwf.edu).  

Students who have outstanding balances are not allowed to register for classes until they have satisfied their 
debt. 

Appeal for Late Fee Assessments and Refunds 
Student appeals for late payment of fees, refunds of tuition, and other charges after the refund deadline are 
referred to the University Fee Appeals Committee. All appeals should be submitted in writing, with attached 
supporting documentation, to the University Registrar. Fee appeals forms are available in that office and on the 
web at the Registrar’s home page, www.uwf.edu/registrar. 

The University Fee Appeals Committee reports to the Vice President for Academic Affairs who has final authority 
over all appeals for late payment of fees. 

The filing of an appeal before the Fee Appeals Committee does not extend the due date for fees, tuition loans, VA 
deferments or other charges while awaiting a decision by the Committee. Such charges not paid by the due date 
will be assessed the late payment fee.  

All questions regarding fee appeals should be directed to the Office of the Registrar at (850) 474-2244. 
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Military and Veteran’s Information 
 
MILITARY PERSONNEL 
UWF recognizes that many active duty military personnel face formidable barriers in their pursuit of a college 
degree. As part of the University’s continuing commitment to educational opportunities for military personnel, 
UWF offers a program designed to assist active duty military men and women in their quest for bachelor’s, 
master’s, specialist or doctoral degrees. Many departments have agreed to offer degrees through a system 
tailored to the specific needs of active duty military personnel. Previous college credits, work experiences, service 
schools, and other forms of nonacademic experiences will be considered for college credits. For further 
information, contact the Office of Admissions. 
 
Servicemembers Opportunity Colleges 
UWF has been designated as an institutional member of Servicemembers Opportunity Colleges (SOC), a group 
of more than 1800 colleges and universities providing voluntary postsecondary education to members of the 
military throughout the world. As a SOC member, UWF recognizes the unique nature of the military life-style and 
is committed to easing the transfer of relevant course credits, while crediting learning from appropriate military 
training and experiences. SOC has been developed jointly by educational representatives of each of the armed 
services, the Office of the Secretary of Defense, and a consortium of 12 leading national higher education 
associations. It is sponsored by the American Association of State Colleges and Universities (AASCU) and the 
American Association of Community Colleges (AACC).  
 
Veterans’ Benefits 
The University of West Florida is approved by the Florida Department of Veterans Affairs (DVA) for the education 
of veterans, active duty personnel, reservists, and eligible dependents under current law. UWF’s Office of 
Veterans Services is part of the Office of the Registrar, not the DVA. This office is the main point of contact for 
students receiving benefits from the DVA. It has a professional staff augmented by veteran peer counselors to 
assist in providing information about entitlements, filing claims to the DVA, and certifying enrollments at the 
University. 
 
The office also monitors the academic progress of students receiving DVA educational benefits. Students who 
receive DVA benefits are subject to stricter academic regulations and should be aware that auditing courses, 
enrollment status, withdrawals, repeating courses, changing degree programs, adding majors and minors, grade 
forgiveness, and other actions may affect eligibility for educational benefits. 
 
Academic Progress 
University academic standing is discussed in the academic policies section of this Catalog. Students receiving 
veterans benefits are held to the stricter requirements set forth below. 
 
Undergraduate Standard: A student with a semester grade point average (SGPA) or cumulative grade point 
average (CGPA) below 2.0 will be placed on VA academic probation. If, at the end of the next semester, SGPA is 
above 2.0, but the CGPA remains below 2.0, the student will be continued on VA academic probation for one 
additional semester. If, at the end of the second semester of VA academic probation, the student’s CGPA is 
below 2.0, the DVA will be notified of the student’s unsatisfactory progress. Likewise, if a student is placed on VA 
academic probation one semester, and both the SGPA and the CGPA are below 2.0 the second semester, the 
DVA will be notified of the student’s unsatisfactory progress. However, a student who receives consecutive 
SGPAs below 2.0 will be continued on VA academic probation if the CGPA remains at least 2.0. 
 
Graduate Standard: A student with a SGPA or CGPA below 3.0 will be placed on VA academic probation. If, at 
the end of the next semester, the SGPA is above 3.0 but the CGPA remains below 3.0, the student will be 
continued on VA academic probation for one additional semester. If, at the end of the second semester of VA 
academic probation, the student’s CGPA is below 3.0 the DVA will be notified of the student’s unsatisfactory 
progress. Likewise, if a student is placed on VA academic probation one semester, and both the SGPA and the 
CGPA are below 3.0 the second semester, the DVA will be notified of the student’s unsatisfactory progress. 
However, a student who receives consecutive SGPAs below 3.0 will be continued on VA academic probation if 
the CGPA remains at least 3.0. 
 



58 - Military and Veteran’s Information University of West Florida 2008-2009 
 
Benefit Re-establishment: Benefits may be re-established only if there is reasonable likelihood that the student 
will be able to attain and maintain satisfactory progress for the remainder of the program. Based upon 
correspondence from the student’s major department chair, a recommendation will be made to the DVA. 
 
Advance Payment 
Advance payment of DVA benefits may be available to new students and those students who were not enrolled in 
the previous semester. Application should be made through the UWF Office of Veterans Services no later than 45 
days before the first day of classes of the affected semester. 
 
Class Attendance 
It is the student’s responsibility to inform the instructor(s) of absence from classes prior to, or as soon as possible 
after, the absence. Students must check with their respective instructor(s) regarding the attendance policy for 
each class. When a student receiving DVA benefits is found in violation of the policy, the DVA will be notified and 
benefits reduced accordingly. 
 
Courses For Which VA Will Not Pay 
Courses not meeting University requirements for graduation cannot be certified to the DVA for benefits payment. 
Although not all inclusive, the following list reflects types of courses that will not be certified to the DVA: 
 
A. Courses not on the students SASS audit or Program Description Sheet (PDS) unless an addendum is 

provided before the last day of the drop/add period; 
 
B. Repeated courses that have been previously completed with a grade of “D-” or higher unless the student’s 

program requires a higher grade; this includes courses transferred from other colleges; 
 
C. Courses taken to fulfill requirements at another institution unless a transient authorization is received; 
 
D. Courses taken on an audit or noncredit basis or courses in which the permanent grade is “non-punitive,” (e.g., 

“W” or “V”); 
 
E. Courses for which an “I” or “I*” was assigned, but not changed to a letter grade (A through F) within one year 

of the completion of the semester; in this case, the DVA will be notified retroactively. 
 
Educational Objective 
To receive educational benefits from the DVA, the student must be pursuing an approved bachelor’s, master’s, 
specialist, doctoral, or certificate program at the University. VA will pay benefits for classes required for graduation 
or for completion of an approved VA certificate program.  Required courses must be reflected in your SASS 
before they can be certified for VA benefits. Substitutions to the SASS audit must be made prior to VA 
certification. To prevent delays in a certification it is your responsibility to ensure that you are taking required 
classes. Failure to do so may prohibit certification of classes for future semesters. Students who do not have an 
on-line SASS audit will need a signed program description sheet. 
 
Certificate Programs 
Not all certificate programs are approved for VA benefits. Check with the Veteran Services Office for further 
information. 
 
Off-Term Courses 
Off term courses are those beginning and/or ending on other than the regular semester dates. These are referred 
to as B, C, D or E term courses. Students should be aware that the DVA review is made on a term-by-term basis 
and not by semester. Taking B, C, D or E term courses may affect the student’s training rate for pay purposes and 
eligibility for break pay. 
 
Reporting Requirements 
Recertification of benefits is not automatic and must be requested each semester. It is the responsibility of each 
student to keep the UWF Office of Veterans Services informed of the following. 
 
A. Class Registration. After registering, eligible beneficiaries must visit the UWF Office of Veterans Services to 

complete necessary paperwork. In most cases the earlier a student registers and provides the registration 
information to this office, the earlier certification paperwork can be forwarded to the DVA. 
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B. Changes to Schedule. Any additions, drops, withdrawals, or other interruptions must be immediately reported 

to the UWF Office of Veterans Services by the student. 
 
C. Failure to Attend Class. Routine class attendance is required for those receiving DVA benefits. Students who 

are unable to attend class(es) for an extended period of time should notify the instructor(s) and the Office of 
Veterans Services. 

 
D. Change of Major. The DVA must be notified when a student changes a major. These changes are generally 

approved if there is only minimal loss of credit hours previously earned. 
 
E. Change of Address. If a student’s address changes, both the DVA and UWF must be notified. 
 
To prevent overpayment and subsequent indebtedness to the Federal Government, it is important to notify the 
Office of Veterans Services immediately of changes that may affect the student’s eligibility for benefits. 
 
Tuition Deferment 
Florida law generally provides for one semester’s deferment of tuition per academic year for those students 
applying for or receiving veterans benefits. For further information, see the section on Veterans Fee Deferments. 
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Registration and Records 
 
The Office of the Registrar maintains the official academic records of all students and course registrations for 
currently enrolled students. Official student information is retained in the Office of the Registrar. Students are 
encouraged to contact the Office of the Registrar with questions concerning academic policies and procedures of 
their current registration, enrollment, or academic records. Registration dates are published in the Academic 
Calendar. 
 
ACADEMIC ADVISING 
The University of West Florida is committed to quality academic advising to assist all students in attaining their 
educational goals. The University Advising Center advises all lower division students upon their first semester of 
enrollment. All students are encouraged to seek academic advising on a regular basis. 
 
University Responsibilities: 
The faculty, administration, and staff share a responsibility to provide accurate information and effective advice. 
The Division of Enrollment Services is responsible for providing students, faculty, and other advising staff with 
accurate information in the Catalog, Navigation Guide, and other publications. 
 
The academic advisors in the College of Business, College of Arts and Sciences, College of Professional Studies, 
and the Undergraduate Advising Center are responsible for acting as an information and referral resource to 
provide students with timely and accurate information on University-wide requirements, policies, procedures, and 
referrals to appropriate services. 
 
College and Department Responsibilities: 
The dean of each college and chairperson of each department ultimately are responsible for ensuring that 
academic advice is available and accessible to all students within the college or department. 
 
Student Responsibilities: 
Students ultimately are responsible for knowing and fulfilling all University, college, and major requirements for 
graduation. Students should use the SASS, Catalog, and other resources for information.  
 
STUDENT TECHNOLOGY AND ELECTRONIC MAIL REQUIREMENT 
UWF prepares students for current and future business and life applications using basic technology. Each UWF 
student is expected to: 
 
• Activate a UWF ArgoNet account 
 
• Access the ARGUS web portal a minimum of 2-3 times a week 
 
• Access UWF email account (ArgoMail) 2-3 times a week 
 
• Have basic word-processing knowledge 
 
Student use of UWF information technology resources is governed by the Computing Resources Usage 
Agreement and the Student Communications Policy. (See “My ArgoNet” tab in ARGUS) 
 
The University uses email for both formal and informal communication with students. 
 
Each student, upon enrolling, is issued a UWF email account. Students are expected to regularly check their 
UWF email account (ArgoMail) for University business and official University communications. UWF accounts 
remain the property of the University of West Florida. 
 
Students should expect that instructors may request assignments be completed on a computer and/or be turned 
in via email rather than printed. Instructors should ensure that basic assignments can be completed using 
software packages currently available in the ArgoNet labs or virtual lab “eDesktop” environment. 
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ARGUS 
ARGUS is the University’s secure, single entry point for fast and easy access to web-based services. Students 
may register, withdraw, drop and add classes, view the account balance, view grades, and more through ARGUS.  
 
Upon enrollment, each UWF student automatically receives an ArgoNet account. To access ARGUS, students 
must activate their “new user” ArgoNet account from http://argus.uwf.edu. Students manage their ArgoNet 
account and services from the “My ArgoNet” tab in ARGUS. Students are responsible for information and actions 
taken through ARGUS. 
 
ENROLLMENT DEFINITION 
Enrollment is defined as consisting of three major components: 
 
A. Application - Students provide information requested by the University for purposes of establishing and 

administering academic and financial relationships that exist between the University and its students. 
 
B. Registration - Students register for courses and provide information needed to assess fees and tuition. 
 
C. Payment of Fees - Students must pay all assessed tuition and other special fees and satisfy all due and/or 

delinquent amounts payable to the University. 
 
Students who withdraw will be considered no longer enrolled at the time of withdrawal. 
 
LATE REGISTRATION 
Registration should be initiated prior to the first day of classes for any given semester to avoid the late registration 
fee. Students who do not register by the close of business the last day of registration, or who do not pay fees by 
the last date of fee payment, will be assessed a nonrefundable late fee of $100. 
 
CONTINUOUS ENROLLMENT 
Consecutive continuous enrollment is defined as enrollment in the University without a non-enrollment period of 
three or more semesters (summer semester included). 
 
Credits earned at other institutions during any semester, while not registered at UWF, will not constitute 
continuous enrollment at UWF. 
 
CLASSIFICATION OF STUDENTS 
The classification of a degree-seeking student is based upon the number of semester hours earned. The 
classifications are: 
 
FRESHMAN:   0-29 semester hours 
 
SOPHOMORE:   30-59 semester hours  
 
JUNIOR:   60-89 semester hours 
 
SENIOR:   90 semester hours or more, including a minimum of 20 semester hours  
    of course work at the 3000/4000 level. 
 
GRADUATE:   A student admitted to a graduate program and completing work at the  
    graduate level. 
 
SPECIALIST:   A student admitted to a specialist program and completing work at the  
    specialist level. 
 
DOCTORAL:   A student admitted to the doctoral program and completing work at the 

doctoral level. 
 

NON-DEGREE  STUDENT: A student who currently is not a candidate for a degree or diploma. 
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DUAL ENROLLMENT REGISTRATION (HIGH SCHOOL AND UNIVERSITY 
CREDIT) 
UWF has established agreements with local school districts and some private schools in accordance with Section 
1007.27, Florida Statutes. Contact the Office of the Registrar or the school district to determine authorized school 
districts for UWF. The dual enrollment program allows qualified high school students to enroll as non-degree 
students at UWF to earn university academic credit which also fulfill high school credit requirements. Dual 
enrolled students may enroll in university credit courses to enhance the high school curriculum while taking other 
courses at the high school. Students who are enrolled in a home school program registered with an approved 
school district are eligible for dual enrollment provided they meet the qualifications listed. Student success in the 
Dual Enrollment Program is dependent upon the student’s academic readiness and social maturity. Therefore, the 
University has established the following criteria:  
 
Qualifications for Dual Enrollment 
This information must be certified by the high school guidance counselor and/or school principal. In the case of 
home schooling, the county school representative for home schooling must certify criteria. High School students 
are eligible when certified by their high school to have: 
 
A. Attained junior year status or higher (in exceptional occasions, the University may consider high 

school sophomores), 
 
B. Achieve a minimum high school unweighted GPA of 3.00, 
 
C. Have minimum test score of: 
 

1. 450 on the SAT-V and 450 on SAT-M, or 
 

2. 18 on the ACT-E, 19 on the ACT-R, and 20 on the ACT-M, or 
 

3. 85 on the CPT Reading, 74 on the CPT Elementary Algebra, and 85 on the CPT English. 
 
D. Enrolled in an Escambia County or Santa Rosa County high school for one full semester prior to dual 

enrollment, 
 
E. Consulted with their high school guidance counselor about taking dual enrollment course(s) at the University 

of West Florida. 
 
F. Home school students must be in compliance with the provisions listed in Florida Statutes 1002.43. and 

provide the information listed above.  
 
Registration for Dual Enrollment 
Students eligible for Dual Enrolled courses must complete the UWF Dual Enrollment Application for non-degree 
admission and complete the UWF Dual Enrollment Approval Form available in the Office of the Registrar. The 
approval form, with required signatures, is needed for each semester of dual enrollment. For home school 
students, the individual serving as the Resource Teacher and Home School Contact for the appropriate County 
School Board must sign in lieu of the school principal. Return the completed forms with required signatures to the 
Office of the Registrar prior to the first day of classes. 
 
Dual enrolled students must submit immunization documentation to the UWF Health Center when courses are 
offered on the UWF campus. 
 
Dual enrolled students are required to purchase a UWF Nautilus Card and a parking decal when courses are 
offered on the UWF campus,  
 
All students should refer to the current UWF Catalog for specific deadlines for registration.  
 
Dual Enrolled are considered non-degree students and are subject to the student policies stated in the Catalog 
and Student Planner and Handbook. All non-degree students should review the Confidentiality of Student 
Records and Directory Information to understand privacy information. 
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Course offerings and selections: University-level courses determined by the high school to be creditable 
toward the student’s high school diploma may be offered by the University for high school students participating in 
the Dual Enrollment Program. Courses must be applied to the high school diploma. Postsecondary credits earned 
in Dual Enrollment shall be posted on the high school and University transcripts in a manner consistent with the 
Dual Enrollment Course List approved by the Florida Board of Education. UWF reserves the right to limit dual 
enrolled courses to those approved through the articulation agreements with each school district or private school 
agreement. 
 
Maximum number of credits per semester: Dual enrolled students may register for a maximum of 15 semester 
hours per semester. It is the responsibility of the high school to verify that the students have completed the 
necessary prerequisites for each course. 
 
Withdrawing from a course: Students participating in Dual Enrollment courses will not be permitted to withdraw 
from a course unless it is mutually agreed upon by the University and the school principal or appointed designee. 
 
Student Monitoring: In situations where students have demonstrated academic difficulties, the students may be 
denied the opportunity to take additional dual enrollment courses at the University. Dual enrolled students must 
maintain a cumulative University GPA of 2.00. 
 
Dual Enrollment shall comply with the policies and procedures outlined in the articulation agreement with the 
school district. 
 
DEADLINE DATES/ACADEMIC CALENDAR  
Each student should be aware of the deadline dates in the current official Academic Calendar as published in the 
Catalog. The Academic Calendar contains deadline dates for admission applications, changes in residency 
status, class registrations, fee payments, grade forgiveness options, pass/fail options, course scheduling changes 
(drop/add), course withdrawals, standardized test registrations, thesis and dissertation submissions, and 
graduation applications. The calendar is also available from the Registrar’s home page at uwf.edu/registrar. 
 
Graduate students should obtain from their colleges and departments a detailed list of deadlines for the programs 
in which they are enrolled. 
 
Appeals related to deadlines for registration, drop and add, and other academic deadlines as published in the 
Academic Calendar should be addressed to the Office of the Registrar. 
 
NON-DEGREE STUDENT REGISTRATION 
The non-degree classification is used only by those students who will not be working toward a degree at UWF. 
Successful completion of courses in this classification does not provide a basis for degree status.  
 
Undergraduate students may petition their departments and colleges to accept a maximum of 15 semester hours 
of non-degree course work to apply toward the degree. Graduate students may petition their departments and 
colleges for a maximum of 12 semester hours to apply toward the graduate degree. Non-degree students are 
expected to have the appropriate academic background to complete college level course work. 
 
Non-degree students are subject to the student policies stated in the Catalog and Student Planner and Handbook. 
Non-degree students should review the Confidentiality of Student Records and Directory Information to 
understand privacy information. 
 
Course work completed as a non-degree student will be included in the undergraduate or graduate UWF GPA, 
determined by the level of the course. 
 
International students in F-1 status should consult with the Director of the International Student Office regarding 
enrollment as a Non-Degree Student. 
 
All Pensacola campus students are required to purchase a Nautilus Card. 
 
Parking a vehicle on campus requires a parking decal which may be purchased at the Cashier’s Office. 
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Compliance with the immunization policy is required prior to registration. Contact the Office of Student Affairs for 
information. 
 
To be considered for degree status, students must contact the Office of Admissions and complete the required 
application. 
 
Returning non-degree students must file a new non-degree student application in the Office of Admissions. The 
non-degree student registration period begins two weeks prior to the first day of classes for the semester - see 
Academic Calendar for specific dates. 
 
REGISTRATION POLICIES AND PROCEDURES 
The Navigation Guide provides information and instructions for enrollment at on and off-campus locations. Course 
offering information is available via the World Wide Web at uwf.edu/registrar. 
 
Degree-seeking students are responsible for arranging appointments with their assigned academic advisors prior 
to registration. Degree-seeking students who are enrolling for their initial semester at UWF must meet with their 
advisor prior to registration to discuss degree plans and have the advising hold deleted. Appointments can be 
made through the advising centers, academic departments, or for off-campus students, through the staff of the 
Fort Walton Beach Campus and Eglin Center. Degree-seeking students have priority for registration and 
enrollment. 
 
Proof of measles (rubella and rubeola) immunization must be on file in the Health Center before students can 
register for classes. Students residing in UWF residence halls must provide proof of immunization for Meningitis 
and Hepatitis B or submit a waiver of immunization. 
 
The Nautilus Card is required for students registering for the Pensacola campus courses. 
 
Registration Holds 
A registration hold will be placed on the student record for one or more of the following reasons: academic 
suspension, incomplete admissions documents, financial obligations (parking tickets, library fines, etc.), 
administrative discipline, failure to comply with the immunization requirements, academic advising, student athlete 
monitoring, etc. A registration hold must be lifted or deleted prior to registration. 
 
Students are able to view their grades, schedules, hold’s, and Financial Aid information on the World Wide Web 
via ARGUS (web portal). 
 
Students with a financial obligation to the University of $100 or less (and debt is not more than 120 days past due) 
will be permitted to register for classes and participate in the drop/add process. Students who are allowed to 
register with outstanding charges are responsible for the payment of all charges, along with payment or 
authorized deferral of their current term fee assessment, by the fee payment deadline for that semester.  
 
Students should contact the appropriate office and arrange for removal of the registration hold to register for 
classes, receive official transcripts, grades, and diplomas. 
 
Course Load/Maximum Hours Taken Per Semester 
UNDERGRADUATE 
A normal enrollment for undergraduates is defined as 15 semester hours per semester. To enroll for more than 18 
semester hours in a semester, a student must have the written permission of the academic advisor and the 
chairperson of the student’s major department. For certification of enrollment, 12 semester hours is considered 
full-time for a fall or spring semester; nine semester hours for a summer semester. Students who withdraw are not 
considered enrolled in the course once the withdrawal has been processed. 
 
GRADUATE 
Graduate students may not enroll for more than 12 semester hours in a semester without the written permission 
of the academic advisor and the chairperson of the graduate program. For certification of enrollment, nine 
semester hours is considered full-time for a fall or spring semester; six semester hours for a summer semester. 
Students who withdraw are not considered enrolled in the course once the withdrawal has been processed.  
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DOCTORAL PROGRAM 
For full-time status, the University requires a doctoral student to register for a minimum of nine graduate semester 
hours for fall and spring semesters and six graduate semester hours for summer semesters. Full-time status for 
students in the dissertation phase of the doctoral program requires six dissertation semester hours. The maximum 
number of hours for which a doctoral student may register in any given semester without special permission is 
twelve. To register for more than twelve hours, students must complete an “Ed.D. Student Petition” form. Approval 
from the committee chair and the College of Professional Studies Graduate Office is required. 
 
Certification of Enrollment (Full Time Status) 
The University of West Florida reports enrollment status based on the definitions listed below: 
 
    Undergraduate  Graduate 

full time   12 SH or more 9 SH or more 
3/4 time   9-11 SH n/a 
half time  6-8 SH  6-8 SH 
less than half time 1-5 SH  1-5 SH 

 
Course Prerequisites/Corequisites 
Many courses require prerequisites and/or corequisites. These requirements are included in the specific course 
descriptions. A prerequisite is a course in which credit must be earned prior to enrollment in a specific course. A 
corequisite is a course which must be taken concurrently with or prior to a specific course. Students must have 
completed the required prerequisites and register for, or have completed, corequisites prior to registration for the 
specific course. It is the student’s responsibility to review prerequisite and corequisite information as stated in the 
course description. 
 
Preparatory Courses 
Entering freshmen who have scored below State determined minimums on the ACT or SAT exams or the College 
Placement Test (CPT) are required to take preparatory courses at a community college (UWF has an agreement 
with Pensacola Junior College to offer these courses on the UWF campus) in the appropriate areas before they 
may register at UWF for courses in those areas. Students must complete preparatory courses prior to or during 
their first 12 semester hours. Students scoring below the following minima will be required to take preparatory 
courses: 
 

Test Math  Writing    Reading 
 

ACT  Math   19 English Usage  17 Reading     18 
 

SAT  Math   440 Verbal 440  Verbal       440 
 

CPT Algebra   72 English 83  Reading      83 
 
The student is notified of this requirement by mail prior to orientation and registration. Preparatory courses carry 
no college credit and do not count toward the 120 semester hours required for graduation. The Office of 
Admissions must be provided proof of a student’s successful completion of a preparatory course before the 
student can continue enrollment beyond 12 semester hours at UWF. 
  
Interdisciplinary Programs 
For course registration, students enrolled in interdisciplinary programs shall be considered majors in the 
designated disciplines of the degree plan. These students shall be subject to the same prerequisites as other 
students. 
 
Courses Outside Degree Programs 
Unless otherwise stipulated by external accreditation agreements, students whose academic programs require 
courses in other disciplines shall be given the same access to those courses as students in those majors. 
 
Directed Independent Study 
Students who wish to study or do research under the direction of a faculty member for topics or areas not detailed 
in regularly scheduled courses may make arrangements for such study as a directed independent study. Credit 
hours and requirements are determined by the director of the study. Registration requires the approval of the 
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faculty member who will supervise the study and the student’s advisor. In the College of Business, all directed 
independent studies also require the approval of the appropriate department chair. 
 
Directed studies are available for approved subject area prefixes and levels and are designated by the last three 
digits of the course number. Example: ARH 4905 designates a senior level directed independent study in art 
history. 
 
Undergraduates Enrolling in Graduate Courses 
Courses at the 5000 level may apply to either a graduate or undergraduate degree program; however, a student 
may not receive both graduate and undergraduate credit for the same course, and the course may only be used 
for one program.  
 
Juniors and seniors may enroll for 5000-level courses that will be included in their undergraduate program if they 
indicate this designation at the time of registration. Except in unusual cases, undergraduate students are 
restricted to 5000-level courses. Only undergraduate students who have maintained a “B” average in courses 
numbered 3000 and above are permitted to enroll in graduate courses. For specific course requirements, 
students should contact the major department and refer to graduate course requirements in the Catalog. 
 
A 6000-level course may not be included in an undergraduate program. 
 
Undergraduate students who are within 30 semester hours of completing requirements for a bachelor’s degree 
may enroll for 6000-level courses with the permission of their advisors and course instructors, provided their 
records indicate they have applied for graduate programs. Undergraduate students may register for up to 10 
semester hours in graduate courses for graduate credit; permission must be granted in writing from the 
appropriate college dean.  
 
Graduate level fees are assessed for all graduate level courses regardless of the student’s classification. 
 
Non-Degree Students/Graduate Level Courses 
Non-degree students may enroll in a 5000-6000 level course. Many advanced courses require that the instructor 
grant permission to each enrolled student, including non-degree students. Non-degree students have the 
responsibility to ensure they have the appropriate preparation for the courses and should discuss enrollment with 
the instructor prior to registration. 
 
Pass/Fail Option 
UNDERGRADUATE 
At the time of initial registration for each semester (including the drop/add period), degree-seeking undergraduate 
or non-degree students may elect to take a course on the pass/fail basis with the approval of the faculty advisor. 
 
A. The pass/fail option may not be used for any University or departmentally required course. Students should 

see their advisors for approval of courses to be taken on the pass/fail basis.  
 
B. No course taken to fulfill General Studies requirements, other University requirements, or to fulfill the 

student’s intended major may be taken on the pass/fail basis. The foreign language admission requirement 
may be taken on the pass/fail option. 

 
C. No more than six semester hours or two courses (whichever is greater in credit) per degree program 

curriculum may be taken on the pass/fail basis. A failed course taken on the pass/fail basis counts as part of 
the maximum six semester hours and is computed in the GPA. Students who student teach or enroll in 
courses graded only on a satisfactory/ unsatisfactory basis may enroll for an additional six semester hours on 
the pass/fail basis.  

 
D. Students may change from the pass/fail system in any course to the conventional letter grade system before 

the end of the tenth week of a fall or spring semester (see Academic Calendar for summer semester and 
short term dates). Courses changed from the pass/fail grading system to the conventional letter grade system 
prior to the published deadline do not count as part of the six semester hours or two courses permitted to be 
taken on the pass/fail basis. 

 
GRADUATE 
Graduate students may not elect the pass/fail option.  
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Audit Grading Option 
Students who are enrolled at the University may choose to audit a course at the time of registration and through 
the end of the drop/add period. Instructors are not required to grade work of students auditing a course. 
 
Students may change from the audit to the conventional letter grade system on or before the end of the fourth 
week of a fall or spring semester (see Academic Calendar for summer semester and short term dates).  Students 
must have the instructors permission to change to an audit after the end of the drop/add period. 
 
Out-of-State fees are not assessed for audit courses. Out-of-State students changing from audit to the 
conventional letter grade system will be assessed out-of-state fees.  
 
No credit is earned for an audit course. 
 
Drop/Add Changes 
Class schedule changes may be processed during the registration period and the scheduled drop/add period. 
Students may choose to change their class schedules on ARGUS or by completing “Drop/Add” forms and 
submitting them to the Office of the Registrar. If the drop/add results in a change of fees, the student must pay the 
additional fees as assessed. Any refunds of fees due to dropping a course prior to the end of the drop/add period 
will be issued by the Cashiers Office. Appeals to drop/add period should be addressed to the Office of the 
Registrar. 
 
UNIVERSITY HONORS PROGRAM 
The Honors Program at UWF is designed to provide creative ways for students to explore their academic talents. 
Students admitted to the Program are required to enroll in honors courses within major disciplines. Faculty from 
across UWF’s three colleges work with Honors students, affording them opportunities to contribute to serious 
research, scholarship, and creative productions under the supervision of recognized experts in a variety of fields. 
 
To qualify for UWF’s Honors Program, entering high school graduates (or early admitted and dual enrolled 
students) must meet two of the following entrance requirements: (1) rank in the top 10 percent of their high school 
graduating class or have a cumulative high school GPA of 3.5 or higher; and (2) have an ACT composite score of 
26 or higher or a combined score of 1170 or higher on the SAT. Transfer students must have a minimum transfer 
GPA of 3.25 and submit a letter of recommendation from their previous institution’s Honor Director or faculty 
member. 
 
Some benefits for participation in the Program include early registration, small classes (average of 15 students), 
Honors Seminar Series, social and cultural activities, a certificate of completion when Program requirements are 
met, annotation on the UWF transcript of Honors courses taken, participation in the Honors Commencement 
Ceremony for recognition of Program graduates, and individual recognition by UWF’s President during 
Commencement exercises. 
 
Interested students should contact the Honors Office for more information. 
 
REPEAT COURSE SURCHARGE 
By act of the 1997 Florida Legislature (H.B. 1545), each Florida public institution is required to implement a repeat 
course surcharge for students who take a State-funded undergraduate course for the third time. 
 
Students taking the same course for the third time at UWF are subject to an increased matriculation fee of 100% 
of the cost of instruction. Exceptions may be made for individualized study, courses that are repeated as a 
requirement of a major (i.e. major requires student enroll multiple times), and courses that are intended as 
continuing over multiple semesters. The repeat of course work more than two times to increase grade point 
average or meet minimum course grade requirements is subject to the surcharge (see Tuition and Registration 
Fees). Address appeals to the Fee Appeals Committee and submitted to the Office of the Registrar. 
 
WITHDRAWAL 
From a Course 
A student may withdraw from a course while remaining in other course(s) through the tenth week of instruction of 
any fall or spring semester (see calendar dates for summer semester and short term dates). A grade of “W” will 
be assigned during this period. Students may withdraw through ARGUS or obtain a form in the Office of the 
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Registrar, OWC/UWF Fort Walton Beach Campus, and Eglin Center. Individual course withdrawals may not be 
processed after the published deadline. Appeals should be directed to the Office of the Registrar. Students who 
do not officially withdraw will be assigned a standard letter grade. Students are encouraged to consult with their 
advisor prior to withdrawing from classes and to contact the Cashier’s Office for questions regarding fee liability or 
financial aid awards. Students who withdraw are not enrolled as of the date the withdrawal is processed. 
 
Doctoral students who have an excessive number of class withdrawals will be reviewed by the College of 
Professional Studies Graduate Office. 
 
From All Courses in a Term (University withdrawal) 
Currently enrolled students may withdraw through ARGUS. Students withdrawing from all courses prior to the end 
of the 4th week of any semester will receive a grade of “WR” (partial refund). See Academic Calendar for specific 
dates. A grade of “WR” is not computed in the UWF GPA. 
 
Students withdrawing from all courses beginning with the fifth week through the end of the tenth week of any fall 
or spring semester will receive a grade of “W” in each course (see calendar for summer semester and short term 
dates). Students withdrawing after the designated automatic “W” deadline through the last day of instruction will 
be assigned a grade of “W” or “WF” at the discretion of the course instructor(s). Grades of “WF” are computed in 
the UWF GPA. Withdrawal from all courses does not prevent registration for future terms. Students are not 
required to apply for readmission unless they have not enrolled at UWF for three or more consecutive academic 
semesters (including summers). Students are encouraged to consult with their advisors before withdrawing from 
classes.  Students who withdraw are not enrolled as of the date the withdrawal is processed. 
 
If a doctoral student withdraws from all courses within a semester, the semester will not be counted as a semester 
to fulfill the residency requirement.  
 
Students are encouraged to consult with their advisors prior to withdrawing from classes and to contact the 
Cashier’s Office for questions regarding fee liability or financial aid awards. 
 
Appeals for Fee Refunds 
Fee appeals should be addressed to the Office of the Registrar.  Appeals will considered by the Fee Appeals 
Committee for documented, extenuating circumstances. 
 
Students may be allowed to withdraw from a course or the University (all courses) with a full refund of tuition fees 
for the following situations (documentation required): 
 
A. Call to active military duty or enlistment in active military service (copy of official orders or letter signed by 

commanding officer on official military letterhead required). 
 
B. Death of the student or death in the immediate family (parent, spouse, child, sibling—copy of obituary notice 

or death certificate required); or 
 
C. Student’s illness of such duration and severity, as confirmed in writing by a physician, that completion of the 

term is precluded.  
 
Withdrawal from courses at the University does not automatically relieve the student from fee payment liability in 
the case of deferred payment status such as VA notes, tuition loan notes, and financial aid pending status. 
Students in a deferred status should consult the Cashier’s Office regarding fee liability.  
 
Withdraws for Active Duty Military Service 
POLICY FOR CALL TO ACTIVE DUTY  
In the case of a student called to active duty military service or change of orders due to military conflict within the 
semester, the student must contact the Office of the Registrar and provide a copy of military orders immediately. 
Students will have the option of withdrawing with a complete refund, withdrawal with a grade of “W”, or accepting 
incomplete grades to allow the student to complete the courses at a later date. Students will be asked to notify the 
University of the desired option.  
 
The transcripts of students who have contacted the Office of the Registrar as stated above and are subsequently 
withdrawn, awarded refunds, or given incomplete grades will be annotated with appropriate statement indicating 
action taken was due to military active duty service. 
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CANCELLATION OF REGISTRATION 
Students may cancel registration (drop all courses) by dropping all courses through ARGUS or notifying the Office 
of the Registrar in writing prior to the last day of drop/add. Students who cancel their registration within this time 
frame are not liable for tuition.  
 
The University will cancel the registration of a student whose fees are not paid or who has not received authorized 
deferred payment status as of the close of the fee payment period.  
 
Students whose registrations are so canceled may appeal for reinstatement. 
 
REINSTATEMENT FOR CANCELED REGISTRATION 
Reinstatements for canceled registrations are not automatic. To be considered for reinstatement after the deletion 
of courses for non-payment, requires approval of the University Fee Appeals Committee. The student must 
submit a written appeal to the University Fee Appeals Committee outlining the reason for the request for 
reinstatement, including an explanation of why fees within the designated period If the reinstatement is approved 
the student must make payment of all registration fees for the identical classes for which registration was 
previously canceled, the $100 late registration, the $100 late payment fees, and payment of all delinquent 
liabilities. Appeals for reinstatement may be submitted to the Office of the Registrar or the Controller’s Office. 
Appeals must be submitted prior to the end of the semester for which reinstatement is requested. The Fee 
Appeals form is available through the Registrar’s home page at uwf.edu/registrar. 
 
FINAL COURSE EXAMINATIONS 
Final course examinations periods consist of 150 minutes for courses taught in Term A Fall and Spring 
Semesters. Exams are scheduled during the week of final exams of the fall and spring semesters and during the 
last week of classes of the summer semester (see the Academic Calendar). Final exams are listed on students’ 
registration schedules and may be viewed on ARGUS. Final examinations may be scheduled on Saturday. 
 
ACCESS TO GRADES  
Currently enrolled students may access their grades the day after grades are due (see Academic Calendar) via 
ARGUS. Contact the Office of the Registrar for more information. Grade mailers will be mailed upon request and 
may be ordered through ARGUS. 
 
TRANSCRIPTS  
UWF transcripts include all course work taken at UWF, degrees awarded, and transfer credit (institutions, 
courses, and grades). UWF transcripts only list UWF’s grade point averages. In order to process a request for a 
transcript, students should submit the request via ARGUS or Lighthouse. A student’s signature is required to 
release academic records. The request should include student name, student number, number of transcripts 
requested, names and addresses of recipients, and any special instructions (hold for degree posting, place in a 
sealed envelope, etc.). Transcripts that are sent directly to the student will be stamped “issued to student” and 
may not be considered official by some recipients. 
 
Students may also elect to suppress specific information that is normally reflected on the academic transcript. 
Beginning in Fall, 1993, the University began listing all transfer courses on the UWF transcript. Students may 
elect to suppress their date of birth, transfer work, or a combination of both from appearing on the UWF transcript. 
The student must indicate this “option” at the time a transcript is requested. Summary information (the number of 
hours transferred) will remain on all the transcripts. Each time students request transcripts they must indicate on 
the request the information which should be suppressed. The following statement will appear at the end of the 
transcript for students who select the option of suppressing transfer credit: “This student has requested that this 
transcript includes only course work taken at UWF.” Options for suppression of information are available only for 
hard copy transcripts and are not available for electronic (Faster formatted) transcripts used in the State of 
Florida.  
 
The University automatically provides one transcript to each student with their diploma at the time of graduation. 
The charge for additional academic transcripts is $10.00 per transcript issued, and the fee is due prior to the 
issuance of the transcript. Official transcripts may be ordered via the web, by telephone, by mail or in person. The 
University does not accept facsimile requests for transcripts. There is an additional processing fee for telephone 
orders. All financial obligations to the University must be cleared prior to the release of a transcript. Transcripts 
ordered via the web or telephone are generally mailed within 1 to 3 business days from the day the order is 
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received while transcripts ordered by mail are usually sent within 5 to 7 business days following receipt of the 
order. 
 
Students may access an “unofficial transcript” or Academic History at no charge through ARGUS or LightHouse. 
 
Transcripts may not be picked up by another party unless the student has given written authorization with the 
request. The designated person will be expected to show a picture I.D. before obtaining the transcript.  
 
Refer to the uwf.edu/registrar under transcripts for additional information. 
 
STATE EMPLOYEES 
Employees of the State of Florida who are classified as permanent full-time employees may be allowed to register 
on a space-available basis at the University for six semester hours of tuition-free courses. Admission, 
readmission, and registration information may be obtained by contacting either the Office of Admissions or the 
Registrar. Registrations will be processed beginning the first day of classes on a space available basis. 
Permission to enter a closed class is not permitted for state employee registrations. Waivers may not be used for 
directed studies, internships, theses, and dissertations. State employees attending the Pensacola campus are 
required to purchase a Nautilus Card and parking decal. 
 
State employee waiver forms must be submitted to the Office of the Registrar by the close of the drop/add period. 
It is the responsibility of the employee to ensure that the waiver form matches the courses for which a waiver is 
sought. When necessary, the student must contact the employing agency for a corrected or a supplemental 
waiver form for courses not included on the original waiver form. It is suggested that alternate courses be included 
on the original waiver form in case an employee may not be able to register for one or more requested courses. 
State employees using the state waiver benefit may not preregister for courses for which fees are to be waived. 
 
Specific details and forms are available at http://uwf.edu/registrar/stateemployee.cfm. 
 
SENIOR CITIZEN TUITION WAIVER 
U.S. citizens, permanent resident aliens, or legal aliens granted indefinite stay by INS, who are 60 years old or 
older and who meet the Florida residency for tuition purposes may enroll in courses under the State of Florida’s 
Senior Citizen Tuition Fee Waiver program. A Florida “resident for tuition purposes” is a person who has 
established and maintained legal residency in Florida for the previous twelve-month period. 
 
Course work taken under the Senior Citizen Tuition Fee Waiver is on an audit basis. No academic credit shall be 
awarded for attendance in classes for which fees are waived. 
 
Waiver of fees is not authorized for the following kinds of courses: directed studies, practicums, internships, music 
and theatre performance, Continuing Education, and other one-on-one course situations such as theses and 
dissertations. 
 
The Senior Citizen Tuition/Fee Waiver does not include Activity & Service, Athletic, and Health fees. Therefore, 
access to services and events funded by these fees are not available to Senior Citizens except as available to the 
general public. More specifically, the Senior Citizen Tuition/Fee Waiver does not provide access to health 
services or free tickets to social, cultural, and athletic events. 
 
The free course benefit may be used on a space available basis only. Students may not pre-register for courses 
for which they plan to use a Senior Citizen Tuition Fee Waiver. The waiver form will not be processed if a senior 
citizen pre-registers and then submits a Senior Citizen Tuition Fee Waiver Form for the pre-registered course (s) 
after the fact. 
 
Students attending classes on the Pensacola campus must purchase a Nautilus Card and parking decal. 
 
Students should contact the Office of the Registrar or visit http://uwf.edu/registrar/senior.cfm for detailed 
information and for the Senior Citizen tuition waiver form. 
 
TRANSIENT STUDENT STATUS 
Students enrolled in a degree program at another institution may register for courses at UWF as non-degree 
students. Students registering as transient students are encouraged to submit a “Transient Student” form initiated 
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at the home institution indicating approval of course work to be taken at UWF. “Transient Student” forms from 
other Florida public colleges and universities will be used by UWF in lieu of the “Non-Degree Student 
Classification” form and as a registration form. Transient students are not eligible to receive financial aid from the 
University of West Florida. It is the student’s responsibility to request official transcripts to be sent to the parent 
institution. For further information, contact the Office of the Registrar. Transient students are not permitted to 
register until the Non-degree student registration period. See Academic Calendar for specific dates. 
 
ACADEMIC COMMON MARKET 
The Academic Common Market is an interstate agreement among southern states for sharing academic 
programs. Participating states enable their residents who qualify for admission to enroll in specific graduate 
programs in other states on an in-state tuition basis. Arrangements traditionally are limited to unusual programs or 
programs not offered within the state of residence. To enroll as an Academic Common Market student, an 
applicant must obtain certification from the common market coordinator in the student’s home state.  
 
The Academic Common Market serves residents of the following 16 southern states: Alabama, Arkansas, 
Delaware, Florida, Georgia, Kentucky, Louisiana, Maryland, Mississippi, North Carolina, Oklahoma, South 
Carolina, Tennessee, Texas, Virginia, and West Virginia. 
 
Students must be admitted to the appropriate degree program by the Office of Admissions, and the letter of 
certification must be received in the Office of the Registrar before the first day of classes for the effective term. 
For information on the state authorization of programs or on the identity of the coordinator for a particular state, 
contact the Office of Graduate Studies.  
 
UWF programs affiliated with the Academic Common Market can be found at http://www.sreb.org/programs/acm/ 
search/acmpresearch.aspx. 
 
SOUTHERN REGIONAL EDUCATION BOARDS (SREB) ELECTRONIC 
CAMPUS 
The University of West Florida is a participating member of the SREB’s Electronic Campus, which is a 
marketplace for courses and programs offered by colleges and universities through electronic methods. Nearly 50 
colleges and universities offer courses through SREB Electronic Campus, enabling students across the South to 
take courses without leaving their hometowns. All courses are offered by accredited colleges and universities in 
the Southern Regional Education Board states and meet the Principles of Good Practice developed by the SREB 
Electronic Campus. Students may access the SREB Electronic Campus through the Internet at 
http://www.electroniccampus.org. 
 
SREB Electronic Campus member states are Alabama, Arkansas, Florida, Georgia, Kentucky, Louisiana, 
Maryland, Mississippi, North Carolina, Oklahoma, South Carolina, Tennessee, Texas, Virginia, and West Virginia. 
 
INTERNATIONAL STUDENT EXCHANGE PROGRAMS 
Students may participate in a variety of international learning experiences.  Information about international 
exchange programs is available through the Office of Diversity and International Education. Further information is 
available at http://uwf.edu/intered/.  
 
TRAVELING SCHOLAR PROGRAM  
The University participates in a traveling scholar program which enables graduate students to take advantage of 
special resources available on another campus, but not available on the home campus. Examples are special 
course offerings, research opportunities, unique laboratories, and library collections. 
 
A traveling scholar’s graduate advisor will approach an appropriate faculty member at the proposed host 
institution and recommend the scholar for a visiting arrangement. After agreement by the student’s advisor and 
the faculty member at the host institution, graduate deans of both institutions will be fully informed by the advisor 
and have the power to approve or disapprove. A student will register at the host institution and will pay tuition 
and/or registration fees according to fee schedules established at that institution. Credit for the work taken will be 
recorded at the home university. 
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Each university retains its full right to accept or reject any student who wishes to study under its auspices. A 
traveling scholar will normally be limited to one term on the campus of the host institution. A traveling scholar 
accepted by the host institution will be regarded as being registered at that institution for the period. 
 
A traveling scholar is not entitled to displacement allowance, mileage, or per diem payments. The home 
university, however, may at its option continue its financial support of the traveling scholar in the form of a 
fellowship or graduate assistantship with any work obligation to be discharged either at the home or at the host 
institution. 
 
STUDENT RECORDS  
Change of Student Information 
Change of local, permanent, and emergency contact addresses; name; or other information affecting the 
student’s permanent academic record may be completed by currently enrolled students through ARGUS at 
argus.uwf.edu. Forms are also available through the Office of the Registrar. 
 
Death of a Student 
In accordance with the Family Educational Rights and Privacy Act, the University of West Florida’s policy 
regarding the disposition of records held pertaining to a deceased student state that the privacy interests of an 
individual expire with that individual’s death. 
 
Confidentiality of Student Records & Directory Information 
The disclosure or publication of student information is governed by the policies of the University of West Florida 
and the Board of Education within the framework of State and Federal laws, including the Family Educational 
Rights and Privacy Act of 1974.  
 
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their 
education records.  These rights include: 
 
1) The right to inspect and review the student’s education records within 45 days of the day the University 

receives a request for access. 
 
A student should submit to the registrar, or other appropriate official, a written request that identifies the 
record(s) the student wishes to inspect.  The University official will make arrangements for access and notify 
the student of the time and place where the records may be inspected.  If the records are not maintained by 
the University official to whom the request was submitted, that official shall advise the student of the correct 
official to whom the request should be addressed. 
 

2) The right to request the amendment of the student’s education records that the student believes are 
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA. 
 
A student who wishes to ask the University to amend a record should write the University Official responsible 
for the record, clearly identifying the part of the record the student wants changed, and specify why it should 
be changed. 
  
If the University decides not to amend the record as requested, the University will notify the student in writing 
of the decision and the student’s right to a hearing regarding the request for amendment. Additional 
information regarding the hearing procedures will be provided to the student when notified of the right to a 
hearing. 
 

3) The right to provide written consent before the University discloses personally identifiable information from the 
student’s education records, except to the extent that FERPA authorizes disclosure without consent. 
 
The University discloses education records without a student’s prior written consent under the FERPA 
exception for disclosure to school officials with legitimate educational interests.  A school official is a person 
employed by the University in an administrative, supervisory, academic or research, or support staff position 
(including law enforcement unit personnel, health staff, and student workers); a person or company with 
whom the University has contracted as its agent to provide a service instead of using University employees or 
officials (such as an attorney, auditor, or collection agent); a person serving on the Board of Trustees; or a 
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student serving on an official committee, such as a disciplinary or grievance committee, or assisting another 
school official in performing his or her tasks. 
 
A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibilities for the University. Upon request, the University also 
discloses education records without consent to officials of another school in which a student seeks or intends 
to enroll. 
  

4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 
University to comply with the requirements of FERPA.  The name and address of the Office that administers 
FERPA is: 
 
     Family Policy Compliance Office 
     U.S. Department of Education 
     400 Maryland Avenue, SW 
     Washington, DC  20202-5901 

 
The university may release records without consent, under the following exceptions: 
 

• “School officials” with a “legitimate educational interest”/“need to know;” Employees and legal agents 
have access to education records in order to perform their official, educationally-related duties.  

 
• Disclosure to another institution where student seeks to enroll or is enrolled; 
 
• Disclosure to Department of Education, state/local education authorities; 
 
• Disclosure in connection with the receipt of financial aid (validating eligibility); 
 
• Disclosure to state/local officials in conjunction with legislative requirements; 
 
• Disclosure to organizations conducting studies to improve instruction, or to accrediting organizations; 
 
• Disclosure to parents of dependent students (IRS definition); 
 
• To comply with a judicial order or lawfully issued subpoena; 
 
• Disclosure for a health/safety emergency; and 
 
• Disclosure of directory information. 
 
• Disciplinary information (Warner Amendment): 
 
• Disclosure to the alleged victim, information from disciplinary proceedings; 
 
• Only when found in violation, and only for crimes of violence—release of name, sanction and outcome 

(public information); and 
 
• Disclosure to parents of any student under the age of 21, a violation of federal, state, local or institutional 

laws/regulations related to substance abuse (Foley Amendment). 
 
• Veterans Administration officials in response to requests related to VA programs 
 
• Representatives of Homeland Security for purposes of the coordinating interagency partnership 

regulating international (CIPRIS) 
 
Directory Information 
Directory information will be released for public records requests, the Campus Directory, and for other requests, 
unless otherwise specified by the student. The on line campus directory is available only internally through 
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ARGUS.  Students entering UWF will automatically have their address and phone number withheld from 
electronic publication unless the student indicates otherwise through ARGUS. 
 
Under the provisions of the Family Education Rights and Privacy Act, students have the right to withhold 
disclosure of directory information.  The information listed below has been designated by the University as 
directory information and will be released or published by the University unless the student has submitted a 
request for “non-release” to the University in writing or via ARGUS. Students have the option for suppression of 
directory information from various events (i.e. commencement, etc.) . 
 
 Category I 
  Name, address, telephone number, dates of attendance, email address. 
 
 Category II 

Most recent previous institution attended, major field of study, awards, honors (includes Deans’ 
list), degrees conferred (including dates). 
 

 Category III 
  Past and present participation in officially recognized sports and activities, physical  
  factors (height, weight of athletes), date and place of birth. 
 Category IV 
  Commencement Program (name and degree at time of graduation). 
 
 Category V 
  News releases (at time of graduation). 
 
Students may choose to restrict all or a portion of their directory information from the electronic directory by 
checking: 
 

a. No restrictions 
 

b. Suppress all information 
 

c. Suppress home address only  
 

d. Suppress home phone only 
 

e. Suppress home address and phone. (default upon enrollment) 
 
Students who wish to have the privacy flag removed from their permanent academic record must contact the 
Office of the Registrar in writing or may submit the change on line through ARGUS. NOTE that electronic release 
of information is separate from other printed and verbal release. 
 
STUDENT RIGHT-TO-KNOW INFORMATION 
In compliance with the Student-Right-To-Know legislation, data is available in the Office of Student Affairs, (850) 
474-2384. 
 
DIRECTORY/STUDENTS, STAFF, AND FACULTY 
The University publishes an annual Campus Directory which includes a campus locator and the names, 
addresses, telephone numbers, and departmental affiliation for faculty, staff, and students. Copies are provided 
for distribution to the student body, faculty, and staff. Additional copies may be obtained at the Information Center, 
UWF Bookstore, Ticket Office, Cashier’s Office, the Office of the Registrar, and Nautilus Card Office. 
 
The electronic directory is available through the intranet (ARGUS) for University students, faculty, and staff.  New 
students will automatically have address and phone suppressed from the electronic directory. Students may 
change their privacy restrictions via the Argus Services tab in the Directory and Privacy Information Update 
section.   
 
Students who are also listed as employees of the University will have work related directory information included 
in the employee directory. 



University of West Florida 2008-2009 Records and Registration - 75 
 
Students may inform the University in writing if they choose to prevent publication of directory information in 
electronic or hard copy formats. Privacy forms should be completed and submitted to the Office of the Registrar 
by the end of the fall semester’s drop/add period for information to be withheld from the published Directory (see 
Confidentiality of Student Records). Changes for Electronic Release will take up to 24 hours to be reflected in the 
online directory since the changes are implemented over night. 
 
FLORIDA RESIDENCY FOR TUITION PURPOSES  
To qualify as a Florida resident for tuition purposes, the student (dependent or independent) must be a U.S. 
Citizen, permanent resident alien, or a legal alien granted indefinite stay by U.S. bureau of Citizenship and 
Immigration Services, and must have established physical and legal residence in Florida for at least one year. 
Students who do not meet this basic criteria cannot be classified as residents for tuition purposes. Questions 
regarding residency status upon application and readmission to UWF should be directed to the Office of 
Admissions. Questions regarding a change in residency status for currently enrolled students should be directed 
to the Office of the Registrar. 
 
Change of Residency Status 
Change of Residency or reclassification procedures apply to any student who attended UWF within the last three 
semesters and is requesting a change to his or her residency status. A student who has been enrolled, while 
classified as a “non-Florida resident for tuition purposes” and wishes to be considered for reclassification as a 
“Florida resident for tuition purposes,” should file with the Office of the Registrar a “Request for Change of 
Residency” form, with copies of full documentation attached. The request and documentation must be submitted 
one week prior to the first day of classes for any given semester.  
 
This request for reclassification is also required for students who are active duty or discharged members of the 
Armed Forces who wish to change from non-Florida or temporary Florida resident to Florida resident status.  
 
Living in or attending school in Florida will not, in itself, establish legal residence. An individual must be able to 
demonstrate that his/her activities in Florida during the qualifying period are not primarily student related. 
Residency in Florida must be for the purpose of establishing a permanent home and not merely incidental to 
enrollment at an institution of higher education. University residence halls, fraternities, sororities, scholarship 
houses, and other UWF campus addresses are not permanent addresses for residency purposes. The burden of 
proof of permanent residence lies with the student. 
 
Students who depend on out-of-state parent(s) or guardian(s) for support are presumed to be legal residents of 
the same state as their parents or guardians. These students will not be reclassified as Florida residents for tuition 
purposes. 
 
Determination of Dependent or Independent Status 
DEFINITIONS 
The determination of dependent or independent status is important because it is the basis for whether the student 
has to submit his/her own documentation of residency (as an independent) or his/her parent’s or guardian’s 
documentation of residency (as a dependent). The following definitions are provided in rule:  
Independent Student. A student who meets any one of the following criteria shall be classified as an independent 
student for the determination of residency for tuition purposes:  
 
1. The student is 24 years of age or older by the first day of classes of the term for which residency status is 

sought at a Florida institution;  
 
2. The student is married;  
 
3. The student has children who receive more than half of their support from the student;  
 
4. The student has other dependents who live with and receive more than half of their support from the student;  
 
5. The student is a veteran of the United States Armed Forces or is currently serving on active duty in the United 

States Armed Forces for purposes other than training;  
 
6. Both of the student’s parents are deceased or the student is or was (until age 18) a ward/dependent of the 

court;  
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7. The student is working on a master’s or doctoral degree during the term for which residency status is sought 

at a Florida institution; or  
 
8. The student is classified as an independent by the financial aid office at the institution.  
 
Evidence that the student meets one of these criteria will be requested by the higher education institution.  
 
A student who does not meet one of the criteria outlined above may be classified as an independent student only 
if he or she submits documentation that he or she provides fifty (50) percent or more of the cost of attendance for 
independent, in-state students as defined by the financial aid office at the institution (exclusive of federal, state, 
and institutional aid or scholarships).  
 
Dependent Student. All other students who do not meet the above definition of an independent student shall be 
classified as dependent students for the determination of residency for tuition purposes.  
 
Residency Documentation 
In addition to being a U.S. citizen, permanent resident alien, or legal alien granted indefinite stay by INS, a 
student must provide the following documentation one week prior to the first day of classes for any given 
semester: 
 
A. Documentation of independent status (petitioners required to evidence their independent status will be 

required to submit a copy of their current IRS return as well as their parents’ current IRS return to establish 
they are not claimed as dependents), or 
Documentation of dependent status and documentation that your parent, legal guardian (court appointed), or 
adult relative (resided with for 5 years), has resided in the state of Florida for the previous 12 months with the 
intent of establishing a permanent home (requires copy of current IRS return from parent, legal guardian or 
adult relative and the residency statement and supporting documentation submitted will be that of the parent, 
etc.), or 
 
Documentation of being the spouse of someone who has resided in the state of Florida for the previous 12 
months with the intent of establishing a permanent home (requires the marriage certificate, the residency 
statement and supporting documentation of the spouse, plus a photo copy of the student’s Florida driver’s 
license, voter registration, or vehicle registration); and 
 

B. Documentation establishing legal residence in Florida (must be dated at least one year prior to the first day of 
classes of the semester for which resident status is sought): 

 
1. Proof of purchase of a permanent home in Florida in which the student has resided for at least one 

year prior to the first day of classes, or 
 

2. Proof that the student has maintained residence in Florida for the preceding year (e.g., rent receipts, 
canceled checks or notarized statement from a landlord); and 

 
C. Documentation establishing bona fide domicile in Florida which is not temporary or merely incidental to 

enrollment in a Florida institution of higher education must be dated at least one year prior to the first day of 
classes of the semester for which resident status is sought. The following documents will be considered 
evidence of domicile even though no single criteria will be considered as conclusive evidence of domicile: 

 
1. Florida voter registration, 

 
2. Florida driver’s license, 

 
3. Florida vehicle registration, 

 
4. Proof of real property ownership in Florida (e.g., deed, tax receipts), 

 
5. Florida occupational license, 

 
6. Declaration of Domicile, 
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7. Letter on company letterhead from an employer verifying permanent employment in Florida for the 12 
consecutive months before classes begin, 

 
8. Proof of membership in or affiliation with community or State organizations or significant connections 

to the State, 
 

9. Proof of reliance upon Florida sources of support, or  
 

10. Any other factors peculiar to the individual which tend to establish the necessary intent to make 
Florida a permanent home and that the individual is a bona fide Florida resident, including the age 
and general circumstances of the individual. 

 
D. No contrary evidence establishing or maintaining residence elsewhere. 
 
Special Categories for Temporary Florida Residency 
 
A. Members of the U.S. Armed Forces on active duty stationed in Florida and their spouse and dependents. 
 
B. Full-time instructional or administrative employees of Florida public schools, community colleges, or 

institutions of higher education and their spouse and dependents.  
 


