Dear Applicant:
Thank you for the opportunity to discuss your qualifications for the position of [position title].
After careful consideration, I must inform you that the offer of employment will be made to another individual.  As I am sure you will appreciate, it is a most difficult task to select a candidate whose qualifications appear to be most relevant to the current needs of the University of West Florida.

I appreciate your taking the time to talk with us and your interest in employment at The University of West Florida.  The Office of Human Resources makes job opportunities known through the University’s website at https://jobs.uwf.edu, as well as a 24-hour telephone job-line at (850) 474-2842.  We welcome you to make use of these announcements.  
Thank you again for your interest in employment with the University of West Florida.  We wish you well in your pursuit of a position that makes full use of your skills, abilities, and experience.

Sincerely,

[Selection Committee Chair or representative]

[Title]

